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SECTION 00 11 13 – ADVERTISEMENT FOR BIDS 
 

 
NOTICE TO CONTRACTORS 

 
The Board of Education of Cecil County Public Schools is seeking sealed bids for the following 
until the time and date indicated. 

 
 CCPS RFP #24-09 – Perryville High School - New Field House Project  

December 21, 2023 
2:00 PM (ET) Local Time 

 
Sealed bids for all labor, materials, equipment, transportation, and services necessary for the 
Perryville High School - New Field House Project must be received in the Purchasing 
Department, Cecil County Public Schools by Thursday, December 21, 2023, 2:00 PM (ET), 
Local Time, at which time they will be publicly opened and read aloud. All bids must be submitted 
in a sealed envelope addressed to the Cecil County Public Schools George Washington Carver 
Education Leadership Center, Attention: Purchasing Department, 201 Booth Street, Elkton, MD 
21921. The envelope must be identified on its face with the name of the person, firm, or corporation 
making the bid and plainly marked “CCPS RFP #24-09 – Perryville High School - New Field 
House Project - Due December 21, 2023, – 2:00 PM (ET), Local Time”. The Cecil County 
Public Schools will not be responsible for the premature opening of a proposal not properly 
addressed and identified. Should the Central office close due to an unexpected circumstance, the 
bid opening will be on the next scheduled business day for CCPS Offices, Friday, December 22, 
2023, 2:00 PM (ET), Local Time. Please check the CCPS website; www.ccps.org, for details on 
closings and up-to-date schedules.  
 
The project will consist of the construction of the following: 

• Approximately 4,995 square foot of exterior masonry block 
• (2) Lockers rooms (Home/Visitor) 
• (2) Public restrooms for spectators (Male & Female) 
• (1) Equipment drying room 
• (2) coaches offices 
• (1) athletic training room 
• (1) storage room 
• (1) potential concessions area 
• Mechanical room to be contained in attic area 

 
Bidders are strongly encouraged to attend a pre-bid meeting to be held on Thursday, November 
16, 2023, at 1:00 PM (ET) Local Time at Perryville High School located at 1696 Perryville 
Rd, Perryville, MD 21903.  Please notify Kay Porter in the Purchasing Department at 
procurement@ccps.org if you plan on attending the pre-bid meeting.  Failure to attend this meeting 
will under no circumstances be accepted as an excuse for an alleged misunderstanding of the scope 
of work and bid requirements. 
 
In addition, a 5 percent Bid Bond, Anti-Bribery Affidavit, Certification Regarding Debarment, 
Non-Collusion Affidavit, and Contractor’s Qualification Statement (AIA Document A305) must 
accompany all bids. A 100 percent Performance and Payment Bond payable to the Owner and 
certification of appropriate insurance coverage will be required of the successful Bidder.  
 

mailto:procurement@ccps.org
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Contractors proposing to bid may view and obtain plans beginning Thursday, November 9, 2023, 
through Cecil County Public Schools Bids page at www.ccps.org/Page/458. Plans may be 
downloaded electronically.  Printing services may be obtained by contractor through an outside 
vendor.  
 
Questions regarding this bid may be sent and received by e-mail only by Noon, November 30, 
2023, to Kay Porter, Purchasing Agent, Purchasing Department, Cecil County Public Schools 
at procurement@ccps.org. An acknowledgment of receipt of the e-mail request will be sent 
by return e-mail to the sender.  
 
Responses to the questions will be addressed in an addendum and posted on eMaryland 
Marketplace Advantage (eMMA) - https://procurement.maryland.gov/. 
 
 
 
 
 

Board of Education of Cecil County 
                                                                                  Jeffrey A. Lawson, Ed.D. 

                                                                                   Superintendent of Schools 
 
 

END OF SECTION 
ADVERTISEMENT FOR BIDS 

http://www.ccps.org/Page/458
https://procurement.maryland.gov/
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SECTION 00 11 14 - IDENTIFICATIONS 
 
This Project Manual dated November 9, 2023 contains the Bidding and Contract 
Requirements for Cecil County Public Schools, Perryville High School – New Field 
House Project in Perryville, Maryland.  Review of this Manual is important in fulfilling 
the Contract Requirements.  Any questions regarding this Manual or any of the Bidding or 
Contract Requirements should be directed to Cecil County Public Schools Purchasing 
Department. 
 
 
 PROJECT: Perryville High School 
  New Field House Project 
  1696 Perryville Road 
  Perryville, MD  21903 
 
    OWNER: Board of Education of Cecil County 
  201 Booth Street 
  Elkton, Maryland 21921 
 
 
   ENGINEER: Frederick Ward Associates 
  5 South Main Street 
  Bel Air, MD  21014 
  
 
 

END OF SECTION 
IDENTIFICATIONS 
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SECTION 00 21 13 – INSTRUCTIONS TO BIDDERS 
 
A. DEFINITIONS 
 

1. All definitions set forth in the General Conditions of the Contract for 
Construction, AIA Document A201 - 2017, except as amended in the 
Supplementary Conditions - 2017, are applicable to these Instructions to 
Bidders.   

 
2. Bidding documents include the Bidding Requirements and the proposed 

Contract Documents.  The Bidding Requirements consist of the 
Advertisement or Invitation to Bid, Instructions to Bidders, Supplementary 
Instructions to Bidders, the bid form, and other sample bidding and 
contract forms.  The proposed Contract Documents consist of the form of 
Agreement between the Owner and Contractor, Conditions of the Contract 
(General, Supplementary, and other Conditions), Drawings, Specifications 
and all Addenda issued prior to execution of the Contract.   

 
3. Addenda are written or graphic instruments issued prior to execution of the 

Contract, which modify or interpret the bidding documents, including 
drawings and specifications, by additions, deletions, clarifications or 
corrections.  Addenda will become part of the Contract Documents when 
the Construction Contract is executed.  

 
B. BIDDING DOCUMENTS 
 

1. General Trade and/or Prime Bidders may view and obtain plans 
through Cecil County Public Schools Bids page at 
www.ccps.org/Page/458. on or after the date specified in the “Notice to 
Contractors” or as amended in the addenda.  Plans may be downloaded 
electronically.  Printing services may be obtained by contractor through 
an outside vendor Trade specific, non-prime, Bidders must contact 
potential General Trade or Mechanical Prime Bidders for the contract 
documents relevant to their specific work.  This list is available from the 
Owner or Construction Reporting Services. 

 
C. BIDDER'S REPRESENTATION 
 

1. Each bidder, by making their bid, represents that they have read and 
understands the bidding documents.  

 
2. Each bidder, by making their bid, represents that they have familiarized 

Themselves with all existing conditions, and verified all dimensions and 
limitations under which the work is to be performed.   

 

http://www.ccps.org/Page/458
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3. The Bid is based upon the materials, equipment and services required by 
the Bidding Documents without exception.   

 
4.  The bid includes a sum to cover all costs of all items necessary to perform 

the work as set forth in the proposed contract documents. 
 
5. The Bidder has assured themselves of the availability of all labor, 

materials, and products to meet the completion date. 
 
D. BIDDING PROCEDURES 
 

1. All bids must be prepared on the forms provided by the Owner and 
submitted. Awarded bidder must supply two additional copies of the 
bid within 5 days of bid opening. 

 
2. All blanks on the bid form should be filled in by typewriter or manually in 

ink. 
 
3. Where so indicated by the makeup of the bid form, sums should be 

expressed in both words and figures, and in case of discrepancy between 
the two, the amount written in words shall govern. 

 
4. Interlineations, alterations and erasures must be initialed by the signer of 

the Bid Proposal. 
 

5. All requested alternates in the "Bid Form" shall be bid otherwise the 
entire bid may be rejected.  The blank spaces next to each alternate 
line items must be completely filled in on the "Bid Form" either by 
entering a dollar amount add or deduct, "No Change" indicating 
there is no change to the base bid for the Owner taking this alternate 
or "No Bid" indicating that this alternate does not apply to this project 
or the scope of work.  All alternates must have one of these three items 
filled in the blank spaces next to each alternates.   

 
6. Each copy of the Bid shall include the legal name of the Bidder and a 

statement that the Bidder is a sole proprietor, partnership, corporation or 
other legal entity.   Each copy shall be signed by the person or persons 
legally authorized to bind the Bidder to a contract.  A Bid by a corporation 
shall further give the state of incorporation and have the corporate seal 
affixed.  A Bid submitted by an agent shall have a current power of attorney 
attached certifying the agent's authority to bind the Bidder. 

 
7. A bid is invalid if it has not been deposited at the designated location prior 

to the time and date for receipt of bids indicated in the Advertisement or 
Invitation to Bid, or prior to any extension thereof issued to the bidders. 
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8. Unless otherwise provided in any supplement to these Instructions to 
Bidders, no bidder may modify, withdraw or cancel their bid or any part 
thereof for sixty (60) days after the time designated for receipt of bids in 
the Advertisement or Invitation to Bid. 
 

9. Prior to the receipt of bids, Addenda will be mailed, emailed, or faxed to 
each contractor recorded as having received bidding documents and will 
be available for inspection wherever the bidding documents are kept 
available for that purpose.   

 
E. SUBMISSION OF BIDS 
 

1.  All copies of the Bid, the bid security, if any, and other documents required 
to be submitted with the Bid shall be enclosed in a sealed opaque envelope.  
The envelope shall be addressed to the party receiving the Bids and shall 
be identified with the Project name, the Bidder's name and address and, if 
applicable, the designated portion of the Work for which the Bid is 
submitted.  If the Bid is sent by mail, the sealed envelope shall be enclosed 
in a separate mailing envelope with the notation " CCPS RFP #24-09 – 
Perryville High School - New Field House Project – (December 21, 2023) 
as indicated on the “Notice to Contractors” on the face thereof.  
 

2.  Bids shall be deposited at the designated location prior to the time and date 
for receipt of Bids.  Bids received after the time and date for receipt of Bids 
will be returned unopened. 

 
3. The Bidder shall assume full responsibility for timely delivery at the 

location designated for receipt of Bids. 
 
4. Should the Central Office close due to an unexpected circumstance, the 

bid opening will be the next scheduled business day, December 22, 2023, 
2:00 PM (ET) Local Time.  Note:  The closing of schools does not 
constitute the closing of the Central Office building.  Please check the 
CCPS website; www.ccps.org, for details on closings and up-to-date 
schedule. 

 
5. Oral, telephonic or electronic Bids are invalid and will not receive 

consideration. 
 
 
F. CONSIDERATION OF BIDS  
 

1. Unless stated otherwise in the Advertisement or Notice To Contractor, the 
properly identified Bids received on time will be opened publicly and will 
be read aloud. 

 

http://www.ccps.org/
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2. Bids will be evaluated on the basis of price, technical competence and the 
time period required to complete the jobs. 

 
3. It is the intent of the Owner to award a Contract to the lowest responsible 

Bidder meeting specifications; provided the Bid has been submitted in 
accordance with the requirements of the Bidding Documents; and does not 
exceed the funds available; with consideration given to the quantities 
involved, the time required for delivery; the purpose for which required, 
the competency and responsibility of the bidder, the ability of the bidder to 
perform satisfactory service and the plan for utilization of minority 
contractors.  The Owner shall have the right to reject any or all Bids, reject 
a Bid not accompanied by a required bid security or by other data required 
by the Bidding Document, or reject a Bid which is in any way incomplete 
or irregular.  The Owner shall have the right to waive informalities or 
irregularities in a Bid received and to accept the Bid, which, in the Owner’s 
judgment, is in the Owner’s, own best interest. 

 
4. The Owner shall have the right to accept Alternates, if applicable, in any 

order or combination, unless otherwise specifically provided in the 
Bidding Documents, and to determine the low Bidder on the basis of the 
sum of the Base Bids and Alternates accepted. 

 
5. Conditional bids will not be accepted. 

 
G. BID AWARD 
 

1. The Board of Education will award in the best interest of Cecil County 
Public Schools at the Board's regular monthly meeting following the 
bid opening. 

 
H. EXAMINATION OF BID DOCUMENTS  
 

1. Each bidder shall examine the bid documents carefully and, not later than 
five days prior to the date for receipt of bids, shall make written request 
to the Owner for interpretation or correction of any ambiguity, 
inconsistency or error therein which bidder may discover.  Any 
interpretation or correction will be issued as an Addendum by the Owner.  
Only a written interpretation or correction by Addendum shall be binding.  
No bidder shall rely upon any interpretation or correction given by any 
other method. 

 
2. Failure of any bidder to receive such addenda or interpretation shall not 

relieve any obligation under their bid as submitted. 
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3. The Bidder shall be responsible for verifying all existing conditions, 
quantities, dimensions and limitations under which work is to be 
performed. 

 
1. No allowance will be made to any Bidder because of lack of knowledge of 

the bid documents. 
 
I. MATERIALS AND SUBSTITUTIONS 
 

1. Where a standard is set in the specification or on the drawings, if any, by 
the use of a specific manufacturer's name, trade name, brand, catalogue 
reference or definite specifications, it shall be the basis upon which any bid 
or portion thereof is predicated and submitted.  The name or reference 
specified is to set forth the general style, type, character and quality of 
article desired and are not intended in any way to limit or restrict 
competition. 

 
2. Please refer to Section 01.25.13 for specific information and directions on 

requesting substitutions. 
 

 
J. QUALIFICATION OF BIDDERS 
 

1. The Owner may make such investigations as they deem necessary to 
determine the ability of the bidder to perform the work, and the bidder 
shall furnish to the Owner all such information and data for this 
purpose as the Owner may request.  The Owner reserves the right to 
reject any bid if the evidence submitted by, or investigation of, such 
bidder fails to satisfy the Owner that such bidder is properly qualified 
to carry out the obligations of the Contract and to complete the work 
contemplated therein.   

 
2. A bidder licensed in the State of Maryland shall submit a copy of current 

State of Maryland Contractor's license with the bid submission. 
 
3. Any bidder who is not licensed in the State of Maryland shall submit 

evidence of application for such License with the bid submission.  The 
successful bidder shall be properly licensed in the State of Maryland at the 
time of contract award as per the current edition of Article 56, Section 180, 
Annotated Code of Maryland.   

 
4. A bidder is to submit Cecil County Public Schools Qualification Statement 

along with an AIA A305 Contractor’s Qualification Statement with the 
bid submission. Failure to provide this information may result in the bid 
being considered non-responsive. 
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5. eMaryland Marketplace Advantage: All bidders must be registered with 
eMaryland Marketplace Advantage to receive an award of a bid. If not 
already registered, bidders may register at the following website: 
https://procurement.maryland.gov/. No award will be made to a vendor 
who is not registered with eMaryland Marketplace Advantage. 

 
K. NAME SUBCONTRACTORS 
 

1. All Bidders shall be required to name the one (1) Subcontractor for 
each trade to whom they propose to award subcontracts as set forth 
on the “Bid Form”. 

 
2. Bid proposals submitted without naming the subcontractor as outlined 

above may result in the bid being considered non-responsive. Once 
listed in the “Bid Form”, Bidders shall not substitute for another 
Subcontractor unless approved by the Owner. 

 
L. SUBMISSION OF POST-BID INFORMATION 
 

1. Upon request of the Owner, the Bidder shall, within ten (10) days of 
confirmation of contract award approval, furnish to the Owner in writing: 

 
a. Statement of costs for each major trade, as indicated in the bid form, 

of work included in the bid and also those trades to be performed with 
the Bidder's own forces. 

 
b. Names of the manufacturers, products and the suppliers of principal 

items or systems of materials and equipment proposed for the Work 
and as requested in the specifications 

 
c. Names of persons or entities (including those who are to furnish 

materials of equipment fabricated to a special design) proposed for 
the principal portions of the Work. 

 
d. Other qualifying documentation specified in the Supplementary 

Conditions. 
 

e. Schedule of values aggregating the total contract sum and divided so 
as to facilitate payment for work under each section.  The schedule 
shall be prepared on AIA Form G702 and G703 and shall include 
data to substantiate its accuracy. Each item in the Schedule of Values 
shall include its proper share of overhead and profit. This schedule of 
values requires the approval of the Architect/Engineer and the 
Owner and shall be used only as a basis of the Contractor's 
requests for payment.   

 

https://procurement.maryland.gov/
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2. The Bidder is specifically advised that any person, firm, or other party 
to whom it is proposed to award a subcontract under this Contract must 
be acceptable to the Owner.  Subcontractors and other persons and 
organizations proposed by the bidder and accepted by the Owner must 
be used on the work for which they were proposed and accepted and 
shall not be changed except with the written approval of the Owner. 

 
M. PERFORMANCE AND PAYMENT BONDS 
 

1. Simultaneously, with bidders delivery of the executed Contract, the 
Contractor shall furnish a surety bond or bonds as security for faithful 
performance of this Contract and for the payment of all persons performing 
labor on the project under this Contract and furnishing the materials in 
connection with the Contract, as specified in the General Conditions, 
included herein.  The surety on such bond or bonds shall be a duly 
authorized surety company, satisfactory to the Owner.  Performance Bond 
and Payment Bond shall be submitted on the type of forms enclosed.  The 
Performance, Labor and Material Payment Bonds shall be payable to the 
Board of Education of Cecil County. 

 
N. INSURANCE CERTIFICATES 
 

1. Certificates of Insurance acceptable to Owner shall be furnished within ten 
(10) days of notice of bid award and as specified in the Supplementary 
Conditions. 

 
O. BID SECURITY 
 

1. It should be understood that each bid submitted must be accompanied by 
certified check of the bidder, or a bid bond prepared on the Standard AIA 
A310 Form, duly executed by the bidder as principal and having as surety 
thereon a surety company approved by the Owner, in the amount of five 
(5) percent of the greatest combination of bids submitted including all 
alternates accepted by the Owner.   

 
2. It should be understood that each bid proposal submitted shall be 

accompanied by a letter from the bonding company guaranteeing to 
issue Performance, Labor, and Material Payment Bonds.  Failure to 
provide this information may result in the bid being considered non-
responsive. The Owner will have the right to retain the bid security of 
the two lowest Bidders until either (a) the Contract has been executed 
and required Bonds have been furnished and accepted by Owner, or 
(b) the specified time has elapsed so that Bids may be withdrawn, or 
(c) all Bids have been rejected. 

 
P. LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT 
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1. The successful bidder, upon their failure or refusal to execute and deliver 

the Contract and bonds required within ten (10) days after they have 
received notice of the acceptance of their bid, shall forfeit to the Owner, as 
liquidated damages for such failure or refusal, the security deposited with 
their bid. 

 
Q. ANTI-BRIBERY AFFIDAVIT 
 

1. A person convicted for bribery, or conspiracy to bribe shall be disqualified 
from entering into a contract with any county or other subdivision of the 
State.  Every business entity upon submitting a bid or otherwise applying 
for a contract shall submit an affidavit stating whether it, its officers, 
directors, or partners, or its employees have been convicted of bribery, 
attempted bribery, or conspiracy to bribe under the laws of any State or 
Federal Government.  Failure to submit the affidavit may result in the 
bid being determined non-responsive. 

 
R. NON-COLLUSION AFFIDAVIT 
 

1. The Non-Collusion Affidavit is to be completed and submitted with the bid.  
Failure to submit the affidavit may result in the bid being determined 
non-responsive. 

 
S. APPLICABLE REGULATIONS 
 

1. The bid is to be based upon work, which is in compliance with all applicable 
local, state and federal regulations. 

 
T. MINORITY BUSINESS ENTERPRISE PARTICIPATION PROGRAM 
 

See Section 00 43 39 MBE PROCEDURES FOR STATE FUNDED PUBLIC 
SCHOOL CONSTRUCTION PROJECTS {Section 6.0 Implementing 
Procedures – Over $50,000} 

 
U.      NON-DISCRIMINATION CLAUSE 
  

1. The Cecil County Public Schools prohibits discrimination in its educational 
programs, activities, and employment on the basis of actual or perceived 
race, color, religion, national origin, sex, age, marital status, sexual 
orientation, genetic information, gender identity, or disability. 

 
V. CERTIFICATION REGARDING DEBARMENT 
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1. The form Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion Lower Tier Covered Transactions is required to be 
submitted as a part of the bid packet. 

 
W. POLICIES OF EMPLOYMENT 
 

1. The contractor shall advise the Cecil County Public Schools (CCPS) of the 
intention to use any employees that are hired or obtained from any penal 
pre-release or work-release programs.  In the event such employees are 
used, notification to CCPS shall include name and violation for each 
individual.  The contractor shall take reasonable precautions when selecting 
such individuals and provide whatever safeguards are necessary for 
effective supervision.  Contractor's employees are not permitted inside 
school buildings when the nature of the contract is for outside work. 

 
 Potential contractors/vendors of CCPS are advised that Maryland law now 

 provides the following mandatory restrictions on registered sex offenders 
 performing work or services on school system property:  

 
 "A person who enters into a contract with a county board of education or a 

nonpublic school may not knowingly employ an individual to work at a 
school if the individual is a registrant.  A person who violates this section is 
guilty of a misdemeanor and on conviction is subject to imprisonment not 
exceeding 5 years, or a fine not exceeding $5,000, or both." 

 
Persons or entities awarded contracts with CCPS are required to certify that 
no employee, subcontractor, subcontractor employee, or material supplier 
that is a registered sex offender, will be allowed to enter onto school system 
property at any time in the performance of the work or services for which 
the contract is awarded.  Such certification is a condition precedent to any 
contract award, and failure to so certify will be grounds for not awarding a 
contract.  It will be the responsibility of contractors to obtain similar 
certification from all sub-contractors and material suppliers performing 
work or services on school system property, and to monitor adherence to 
this requirement.  In the event that CCPS  determines that a registered 
sex offender has entered upon school system property in the performance 
of work for a contractor/vendor, such will be grounds for termination of the 
contract. 

 
X.   BUY AMERICAN STEEL AND MANUFACTURED GOODS 
 

1. It is the bidders’ responsibility to fully acquaint themselves with the 
provisions of the MARYLAND BUY AMERICAN STEEL and 
MANUFACTURED GOODS ACT requiring a public body to require that 
certain contractors and subcontractors use or supply only American 
manufactured goods under certain procurements. 
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2. Consistent with the provisions of the Maryland State finance and 

procurement article of the Annotated Code of Maryland, SF, Sections 17- 
301 through 17-306, inclusive, of the Finance and Procurement Article 
known as the “Buy American Steel Act.” 

 
3. Except as otherwise noted in the subtitle, a public body shall require a 

contractor or subcontractor to use or supply only American Steel Products 
and American Manufactured Goods in the performance of a contract for: 

 
a. Constructing or maintaining a public work; or 
b. Buying or manufacturing machinery or equipment that: 

i. is composed of at least 10,000 pounds of steel product: and 
ii. is installed at a public work site. 

 
4. “American Manufactured Goods” means goods for which: 
 

a. All of the manufacturing processes for the final product take place 
in the United States; and 

b. All of the components of the final product originate in the United 
States on account of the manufacturing processes for the component, 
regardless of the origin of the subcomponents. 

 
5. The Buy American Steel Act of Maryland defines “steel products” as any 

product that is: 
 

 a. Produced from steel made in any state by the open hearth, basic 
oxygen, electric furnace, Bessemer, or other steel making process.” 

 b. Rolled, forged, drawn, cast, extruded, or otherwise similarly 
processed. 

 
6. Wherever in the INSTRUCTIONS TO BIDDERS “steel products”, as 

hereafter defined, are part of the supplies, services, or constructions 
required by Owner, for the construction, reconstruction, alternation, repair, 
improvement, or maintenance of public works, the parties bidding shall 
predicate their base offer solely upon “steel products” manufactured in the 
United States of America or one of its territories continental or insular, 
subject to the jurisdiction of the United States, unless such ”steel products” 
are not produced in the United States in sufficient quantities to meet the 
requirements of the Contract, in which even the Base Bid is to contain a 
certification to this effect. 

 
7. It should be understood that each bid submitted shall include, attached to 

the BID FORM, the proposed cost of the supplies, services, or construction 
where foreign “Steel Products” are proposed to be used on this project in 
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comparison to domestic “Steel Products”.  Failure to provide this 
information may result in the bid being considered non-responsive. 

 
8. The Owner, in addition to all other reservations set forth in the Bidding 

Requirements shall at the time of issuance of the Award and Contract 
pursuant thereto, determine whether the supplies, services, or construction 
required is to utilize steel products of domestic or foreign origin. 

 
9. Note further that in the event the Award and Contract pursuant thereto is 

predicated upon the utilization of domestic “steel products,” then, in 
addition to all other requirements mandated for performance hereafter in 
these INSTRUCTION TO BIDDERS,  and all documents issued in 
conjunction therewith, the person, corporation, partnership, or other 
business unit or association to whom the Award and Contract pursuant 
thereto is issued, shall as a further condition precedent to the obtaining of 
Final Payment from Owner, furnish same with a certificate under oath that 
all “steel products” supplied, delivered, or constructed were of domestic 
origin. 

 
Y. REFERENCES 
 

1. Bidder is required to provide references for three projects of similar scope 
who can speak to bidders performance on the project. 

   
Z.            SUPPLEMENTARY GENERAL CONDITIONS 
 

1. The “Supplementary General Conditions” are provided to modify AIA A201 
General Conditions and will prevail as to the intent of these documents 
where language in one section conflicts with language in another section. 

 
 

END OF SECTION 
INSTRUCTIONS TO BIDDERS 
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SECTION 00 31 00 – AVAILABLE PROJECT INFORMATION 
 
WORK COMPLETION TIME FRAME 

1. Project Schedule: 
a. 12/21/23 – Bid Opening 
b. 01/10/24 – Board of Education Approval of Contract 
c. 01/11/24 – Letter of Intent Provided 
d. 01/16/24 – Contract Executed 
e. 01/16/24 – Construction Begins 
f. 08/31/24 – Project Completed 

 
2. Notes on above: 

a. Work on this project is to be performed in an orderly progression 
through the building.  School personnel will need to clean and set up 
the building for the new school year.  The Contractor is expected to 
establish a schedule in cooperation with CCPS and to maintain 
adherence to the schedule throughout.  Completion date indicated is for 
the final area of work. 
 

b. No work will be allowed in portions of the building occupied by 
students when students are present.  This work will have to be 
completed after school or on weekends.  School is out at 3:30 PM. 
 

c. Work hours for this project are 7:00 AM – 4:00 PM during the summer, 
Monday – Friday, except holidays.  After school begins, work hours 
are 3:00 – 11:00 PM.  Weekends and holidays are to be agreed upon 
with CCPS. 
 

d. The successful bidder is generally NOT responsible for payment of 
overtime to CCPS custodial staff in order to accommodate the schedule 
as outlined above.  The contractor is required to work with CCPS to 
minimize impact of overtime.  However, if the Contractor fails to 
perform work during regular hours and causes excessive overtime for 
CCPS staff, or if the Contractor arranges for a weekend building 
opening, but does not show up, the Contractor will be back charged. 

 
3. The Bidder agrees by submission of bid that once work begins, it shall be 

pursued on a daily basis including some Saturdays, Sundays and holidays 
as required by the schedule.  Any deviation shall have prior approval of the 
Owner.  The successful Contractor may work on Saturday, Sunday and 
holidays with the approval of, and at no additional cost to the Owner. 

 
4. The Contractor is to notify the Owner at least 72 hours prior to 

commencing work at the site so that the Owner's representative may be 
present. 
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6. A pre-construction meeting to be attended by the Contractor, Engineer and  
Owner’s representative is to be held prior to commencement of work. 
 

6. For further information, please refer to section 01 10 00 Summary of 
            Work. 

 
ARRANGEMENTS FOR ON-SITE INSPECTION 
 

1. A pre-bid meeting will be held on the date, time and place specified in 
the “Notice to Contractors” or as amended in the addenda.  Bidders 
are strongly encouraged to visit the site in advance of submitting their 
bids. Failure to view the site will under no circumstances be accepted 
as an excuse for an alleged misunderstanding of the scope of work and 
other bid requirements. 

 
3. Follow up visits to the site may be arranged by contacting the Owner in 

advanced.  If complexity of work indicates follow up; site visits may be 
necessary; the Owner may establish and additional site visit beyond the pre-
bid. 

 
TOBACCO FREE ENVIRONMENT POLICY 
 

1. The policy of the Board of Education of Cecil County prohibits smoking 
and use of tobacco products in all school buildings and property 24 hours 
per day, 7 days a week without any exceptions.  This policy is in support of 
State Board of Education regulation mandating tobacco free school 
environments. 

 
DRUG FREE ENVIRONMENT POLICY 

 
1. The Cecil County Public Schools is supportive of America’s War Against 

Drugs and committed to a drug free workplace.  The system further realizes 
that the abuse of drugs impacts adversely upon the high standards of safety, 
security and productivity that we expect of all employees.  Therefore, the 
possession, use, distribution or conspiracy to distribute alcoholic beverages, 
illegal drugs, other intoxicants, or non-controlled drug look-alike 
substances in any quantity or drug paraphernalia is prohibited on property 
owned by the Cecil County Board of Education. 

 
 
 
 

END OF SECTION 
AVAILABLE PROJECT INFORMATION 
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SECTION 00 41 00 – BID FORM 
 
DATE: _____________________ 
 
TO: CECIL COUNTY BOARD OF EDUCATION 
 201 BOOTH STREET 
 ELKTON, MARYLAND 21921 
 
I/We _______________________________ of _________________________________ 
 Name of Contractor  Name of Company 
 
The undersigned, having carefully examined the Contract Documents, having visited the 
site and examined all conditions affecting the work, and having received clarification of all 
items of doubt, and all addendums listed below, uncertainty or possible conflict, the 
undersigned hereby agrees to furnish all plant, labor, materials, supplies, equipment, tools, 
transportation, permits, services and other facilities necessary for the Perryville High School 
- New Field House Project as required in strict accordance with the contract documents and 
all applicable local, state and federal regulations as follows: 
 
 
BASE BID 
All labor, materials, bonds, fees, permits, sales taxes, and equipment required to complete 
the work as specified in project specifications and drawings for the CCPS RFP #24-09 – 
Perryville High School - New Field House Project. 
 
_______________________________________________  Dollars ($_____________) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADDENDA(S) 
I/We acknowledge receipt of Addenda Nos. ___, ___, ___, ___,____ and ___. 
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PERFORMANCE AND LABOR AND MATERIAL PAYMENT BONDS 
By signing and submitting this bid, the Bidder certifies that they will furnish Performance 
and Labor and Material Payment Bonds (AIA A312) in amounts sufficient to cover the 
total proposed cost of the work.  The bonds will be amended and maintained current as 
required by Owner, with all additions or deletions from the contract work.  Bonds shall be 
payable to the Board of Education of Cecil County. 
 
TIME OF COMMENCEMENT, COMPLETION AND DAMAGES 
Work at the sites shall begin and be substantially completed as described in the Project 
documents.  This is expressly declared to be of the essence in completion of the work 
covered by these contract documents, and liquidated damages may be assessed in the 
amount of $1,000.00 per day for each calendar day beyond the substantial completion 
date as specified in the Project documents where the lack of completion of the work is 
creating a hardship for the Owner and where the Owner is burdened with actual expenses 
as a result of the Contractor not finishing the work in a timely manner.   
 
BUY AMERICAN STEEL 
Please indicate below if your Bid is contingent upon using foreign steel as defined in 17.301 
– 17.306 of the Annotated Code of Maryland State Finance and Procurement Article and 
as referenced in the Instruction to Bidders Section 27.0 and the Supplementary General 
Conditions to AIA A201-2017 Section 20.1.  If no steel is to be purchased for this project, 
check N/A. 
 

YES ______ NO ______ N/A ______ 
 
 

ADDITIONAL INFORMATION 
 
1. The Bidder declares that in preparing this bid, they have assured themselves of the 

availability of all labor, materials, and products to meet the substantial completion 
date. 
 

2. By signing this bid, the Bidder certifies that they do not or will not discriminate 
against their employees on the basis of actual or perceived race, color, religion, 
national origin, sex, age, marital status, sexual orientation, genetic information, 
gender identity, or disability.  Bidder further certifies that they do not maintain or 
provide for their employees facilities, which are segregated on any of the above 
categories. 

 
3. By signing of this bid, each Bidder certifies that this bid has been arrived at 

independently without consultation, communication, or agreement as to any matter 
relating to this bid with any other Bidder or with any competitor. 

 
4. By signing this bid, the contractor certifies that this bid is in compliance with all 

local and applicable codes. 
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5. The Owner reserves the right to approve or reject the Bidder's proposed 
subcontractor(s) in accordance with the requirements of the general and special 
conditions. 

 
6. The Bidder declares by signing this bid proposal that they have carefully verified 

through visual inspection that all dimensions, square footages and quantities shown 
in the drawings and specification are correct to the best of their knowledge and this 
information was used in the preparation of this bid proposal. 

 
 
I/We agree to substantially complete all base bid as well as any alternate work selected by 
the Owner at the time of contract award at the specified school facility as described in 
the project documents. 
 
I/We enclose herewith Surety Bond $________________, being 5% of the bid price 
submitted herewith, together with a letter from the Surety Company whose Bid Bond is 
enclosed. 
 
I/We enclose herewith Certified Check, payable to the Board of Education of Cecil County, 
for $________________________being 5% of the bid price submitted herewith. 
 
I/We attach the following items as indicated below by the Owner with an "X": 
 
 X  Anti-Bribery Affidavit 
 X  Bid Bond / Certified Check as stipulated above. 
 X  Consent of Surety as stipulated above. 
   Plan for Utilization of Minority Business Enterprises (If available)  
   MBE Utilization & Fair Solicitation Affidavit 
   MBE Schedule of Participation 
 X  Contractor's Qualification Statement & AIA A305 
 X  Certification Regarding Debarment  
 X  Non-Collusion Affidavit 

X  Proposed Subcontractors Form 
 X  Maryland Contractor's License 
 X  References 
 X  Sex Offender Certification 
 X  Bid Form 
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SIGNATURE OF BIDDER 
 
 
If submitted by an individual using a trade name: 
List individual name, using the phrase, "An individual doing business under the firm 
name of _____________________________________________________________.” 
 
______________________________/_______________________/_________________ 
Signature of Owner for Individual Firm  eMaryland Marketplace # Date 
 
 
If submitted by a partnership: 
List names of partners, using the phrase, "Co-Partners trading and doing business under 
the firm name of ________________________________________________________". 
 
_______________________________/____________________/__________________

   
Signature of Partner for Partnership Firm              eMaryland Marketplace #                
Date     
 
_______________________________/____________________/__________________ 
Signature of Partner for Partnership Firm              eMaryland Marketplace #                
Date      
 
_______________________________/____________________/__________________  
Signature of Partner for Partnership Firm              eMaryland Marketplace #                Date   
 
 
If submitted by a Corporation: 
 
List the site of incorporation, using the phrase, "A Corporation organized under the laws 
of ____________________________________________________________________". 
 
 
__________________________________  ________________________   
Signature of Authorized Personnel  Date 
if Firm is a Corporation 
 
__________________________________   
Title of Authorized Personnel 
if Firm is a Corporation 
 
__________________________________  ________________________ 
Telephone  eMaryland Marketplace #   
 
__________________________________  ________________________   
Maryland Business License No. Employer I.D. No. 
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END OF SECTION 

BID FORM 
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SECTION 00 43 13 – BID SECURITY 
 
 
BID BOND 
Accompanying this Bid is a 5% bid bond (AIA A310), payable without condition to the 
Owner which it is agreed shall be retained as liquidated damages for the delay or extra 
expense caused the Owner if the undersigned fails to execute the contract and furnish the 
bond required by the contract documents. 
 
 
 

END OF SECTION 
BID SECURITY 
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SECTION 00 43 30 – CONTRACTOR’S QUALIFICATION STATEMENT 
 
 

CECIL COUNTY PUBLIC SCHOOLS 

DEPARTMENT OF FACILITIES AND ADMINISTRATIVE SERVICES 
201 BOOTH STREET 

ELKTON, MARYLAND  21921-5684 
Telephone:  (410) 996-5495   Fax:  (410) 996-5695 

 
 
CONTRACTOR’S QUALIFICATION STATEMENT FOR PUBLIC SCHOOL 
CONSTRUCTION PROJECTS 
 
 
 The information acquired through the completion of this sheet and an 
accompanying AIA Document A305 Contractor’s Qualification Statement will be used as 
a basis for establishing the qualifications of contractors for undertaking construction work 
under the jurisdiction of the Board of Education of Cecil County. 
 
 If a contractor has not filled in such a questionnaire setting forth their qualifications 
and turned it over to the local education agency (Cecil County Public Schools) to the 
satisfaction of the Superintendent of Schools, they (the contractor) shall be ineligible to 
receive construction documents for bidding or for contract award for such work as may be 
handled through the Board of Education of Cecil County.  Certification of Qualification 
shall be valid for one calendar year only, and renewal must be applied for before January 
1 of each succeeding calendar year. 
 
 
1. Is any member of your organization employed by the County or in any way 

connected with the local government? 
 
 If yes, explain:           
             
             
 
 
2. NON-DISCRIMINATION 
 
 A policy of non-discrimination on the basis of race, color, sex, age, national origin, 

religion, or disabling condition is maintained by the Cecil County Public Schools. 
 
 
3. AFFIRMATIVE ACTION 
 
 The Cecil County Board of Education requires that a contractor who subcontracts 

work, services, or products must implement affirmative action programs as outlined 
in the grants management common rule as codified in 34CFR80. 
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4. AIA DOCUMENT A305-CONTRACTOR’S QUALIFICATION STATEMENT 
 
 AIA Document A305-Contractor’s Qualification Statement shall be completed in 

its entirety and all information requested (e.g., current financial statement) therein 
provided and made a part of this contractor qualification statement.  Contractors 
may obtain AIA Document A305 from an authorized local distributor for AIA 
contracts and forms (for a complete directory of Document Distributors visit 
http://www.aia.org/documents/ on the World Wide Web) or by calling 800-365-
ARCH (2724). 

 
 

See (AIA Document A305) 
 
 
 
 

END OF SECTION 
CONTRACTOR’S QUALIFICATION STATEMENT

http://www.aia.org/documents/
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SECTION 00 43 36 – PROPOSED SUBCONTRACTORS FORM 
 

LIST OF SUBCONTRACTORS AND SUPPLIERS FOR MAJOR TRADES 
 

Please indicate next to each major trade listed below the Subcontractor/Supplier that 
will be used for this project.  These subcontractors/suppliers shall not be changed 
without Owner’s permission. 

 
 
 
 Electrical       
    Subcontractor/Supplier 
  
  
         
 Other Trade/Material  Subcontractor/Supplier 
 
 
 

END OF SECTION 
PROPOSED SUBCONTRACTORS FORM 
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SECTION 00 43 37 – SEX OFFENDER CERTIFICATION 
 

REGISTERED SEX OFFENDER/SEXUALLY VIOLENT PREDATOR/CRIMINAL 
CERTIFICATION 

 
Potential contractors/vendors of Cecil County Public Schools are advised that Maryland law requires certain 
child sex offenders to register with the State and with the local law enforcement agency in the county in which 
they will reside, work and/or attend school. Section 11-722(c) of the Criminal Procedure Article of the 
Annotated Code of Maryland states, “[a] person who enters into a contract with a County Board of Education 
or a non-public school may not knowingly employ an individual to work at a school if the individual is a 
registrant. A person who violates this section is guilty of a misdemeanor and on conviction is subject to 
imprisonment not exceeding five years or a fine not exceeding $5,000 or both”. If a child sex offender, sexually 
violent predator, or sex offender, as defined in the Criminal Law and Criminal Procedure Articles of the 
Annotated Code of Maryland, is employed by the Award Bidder, the Award Bidder is prohibited from assigning 
that employee to perform management, delivery, installation, repair, construction or any other type of services 
on any Cecil County Public Schools’ property, including the project property. Violation of this provision may 
result in immediate Termination for Cause. 
 
Additionally, in accordance with Md. Ed. Code Ann., §6-113 (b), the Award Bidder and any of its subcontractors 
will not knowingly assign any employee to work on school premises with direct, unsupervised, and uncontrolled 
access to children, if that employee has been convicted of a crime identified in Md. Ed. Code Ann., §6-113(a). 
 

1. Effective July 1, 2015, amendments to 6-113 of the Education Article of the Maryland Code further 
require that the Award Bidder, a Contractor, or Subcontractor for a local school system may not 
knowingly assign an employee to work on school premises with direct, unsupervised, and 
uncontrolled access to children, if the employee has been convicted of, or pled guilty or nolo 
contendere to, a crime involving: 
 

a. A sexual offense in the third or fourth degree under 3-307 or 3-308 of the Criminal Law 
Article of the Maryland Code or an offense under the laws of another state that would 
constitute an offense under 3-307 or 3-308 of the Criminal Law Article if committed in 
Maryland.  

b. Child sexual abuse under 3-602 of the Criminal Law Article, or an offense under the laws of 
another state that would constitute child sexual abuse under 3-602 of the Criminal Law 
Article if committed in Maryland; or 

c. A crime of violence as defined in 14-101 of the Criminal Law Article, or an offense under the 
laws of another state that would be a violation of 14-101 of the Criminal Law Article if 
committed Maryland, including: (1) abduction; (2) arson in the first degree; (3) kidnapping; 
(4) manslaughter, except involuntary manslaughter; (5) mayhem; (6) maiming; (7) murder; 
(8) rape; (9) robbery; (10) carjacking; (11) armed carjacking; (12) sexual offense in the first 
degree; (13) sexual offense in the second degree; (14) use of a handgun in the commission 
of a felony or other crime of violence; (15) child abuse in the first degree; (16) sexual abuse 
of a minor; (17) an attempt to commit any of the crimes described in items (1) through (16) 
of this list; (18) continuing course of conduct with a child under 3-315 of the Criminal Law 
Article; (19) assault in the first degree; (20) assault with intent to murder; (21) assault with 
intent to rape; (22) assault with intent to rob; (23) assault with intent to commit a sexual 
offense in the first degree; and (24) assault with intent to commit a sexual offense in the 
second degree.   
 

Also effective July 1, 2015, amendments to 5-561 of the Family Law Article of the Maryland Code 
mandate that each contractor and subcontractor shall require that any individuals in its work-force 
must undergo a criminal background check, if the individuals have direct, unsupervised, and 
uncontrolled access to children. 
 

It shall be the responsibility of the contractor to obtain similar certification from all sub-contractors and material 
suppliers performing work or services on school system property, and to monitor adherence to this 
requirement.  In the event that Cecil County Public Schools recognize a registered sex offender has entered 
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upon school system property in the performance of work for a contractor/vendor, such will be grounds for 
termination of the contract.  
 
 
I do solemnly declare and affirm under the penalties of perjury that the contents of this Affidavit are true and 
correct to the best of my knowledge, information, and belief. that no employee, subcontractor, subcontractor 
employee, or material supplier that is a registered sex offender, sexually violent predator / sex offender will be 
allowed to enter onto the school system property at any time in the performance of the work or services for 
which the contract is awarded. 
 
      

Name (Printed)     Title 
 
 

Authorized Signature    Date 
 

 
  
  Name of Company, Corporation or Firm 
 
 
 

End of Section 
Sex Offender Certification  
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SECTION 00 43 38 - REFERENCES 
 
 
List below the company, contact person, and telephone number for three projects of a 
similar nature completed by your firm within the last two years. 
 
 
_______________________ _______________________ ________________ 
Company Name Contact Person Telephone 
 
 
Description of Project Performed 
 
 
 
_______________________ _______________________ ________________ 
Company Name Contact Person Telephone 
 
                                                                                                                                               
Description of Project Performed 
 
 
 
_______________________ _______________________ ________________ 
Company Name Contact Person Telephone 
 
________________________________________________________________________ 
Description of Project Performed 
  
 
 

END OF SECTION 
REFERENCES
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SECTION 00 43 39 – MINORITY BUSINESS ENTERPRISE  
 
 

 
Not applicable – locally funded project  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
MINORITY BUSINESS ENTERPRISE
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SECTION 00 45 17 - ANTI-BRIBERY AFFIDAVIT 
 
 
State of Maryland Procurement Article 21, Section 3-405 
"Vendor/Contractor Disqualification-Bribery 
 
  A person convicted for bribery, attempted bribery, or conspiracy to bribe 

shall be disqualified from entering into a contract with any county or 
other subdivision of the State.  Every business entity upon submitting a 
bid or otherwise applying for a contract shall submit an affidavit stating 
whether it, its officers, directors, or partners, or its employees have been 
convicted of bribery, attempted bribery, or conspiracy to bribe under the 
laws of any State or Federal Government. 

 
 
TO BE COMPLETED BY BIDDER 
 
 
_______________________________________ affirms that it is in full compliance  
 
with the aforementioned Maryland State Procurement Article 21, Section 3-405. 
 
 
______________________________  
Authorized Company Representative 
 
 
Sworn to and subscribed to, before me, on 
 
the ____ day of ____________, 20___ . 
 
 
 
___________________________________ 
Notary Public 
 
___________________________________ 
My Commission Expires 
 
 

END OF SECTION 
ANTI-BRIBERY AFFIDAVIT 
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SECTION 00 45 18 - CERTIFICATION REGARDING DEBARMENT SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER COVERED TRANSACTIONS 
 

This certification is required by the regulations implementing Executive Order 
12549.  Debarment and Suspension 34 CFR Part 85.  Section 85.510, Participants' 
responsibilities.  The regulations were published as Part VII of the May 26, 1988 
Federal Register (pages 19160-19211).  Copies of the regulations may be obtained 
by contacting the person to whom this proposal is submitted. 

 
(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE) 

 
1. The prospective lower tier participant certifies, by submission of this proposal, that 

neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department agency. 

 
2. Where the prospective lower tier participant is unable to certify to any of the 

statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

 
 
 
 
             

Name and Title of Authorized Representative 
 
 

             
 Signature                           Date 
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Instructions For Certification 

 
1. By signing and submitting this proposal, the perspective lower tier participant is providing 

the certification set out below. 
 
2. The certification in this clause is a material representation of fact upon which reliance was 

placed when this transaction was entered into.  If it is later determined that the perspective 
lower tier participant knowingly entered an erroneous certification, in addition to other 
remedies available to the Federal Government, the department or agency with which this 
transaction was originated may pursue available remedies, including suspension and/or 
debarment. 

 
3. The prospective lower tier participant shall provide immediate written notice to the person 

to which this proposal is submitted if at any time the prospective lower tier participant 
learns that its certification was erroneous when submitted or has become erroneous by 
reason of changed circumstances. 

 
4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 

transaction," "participant," "person," "primary covered transaction," "principal," 
"proposal" and "voluntarily excluded," as used in this clause, have the meanings set out in 
the Definitions and Coverage sections of rules implementing Executive Order 12549.  You 
may contact the person to which this proposal is submitted for assistance in obtaining a 
copy of those regulations. 

 
5. The prospective lower tier participant agrees by submitting this proposal that, should the 

proposed covered transaction be entered into, it shall not knowingly enter into any lower 
tier covered transaction with a person who is debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, unless authorized by 
the department or agency with which this transaction originated. 

 
6. The prospective lower tier participant further agrees by submitting this proposal that it will 

include the clause "Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion—Lower Tier Covered Transaction," without modification, in all 
lower tier covered transactions and in all solicitations for lower tier covered transactions. 

 
7. A participant in a covered transaction may rely on a certification of a prospective 

participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, 
or voluntarily excluded from the covered transaction, unless it knows that the certification 
is erroneous, A participant may decide the method and frequency by which it determines 
the eligibility of its principals.  Each participant may, but is not required to, check the Non-
procurement List. 

 
8. Nothing contained in the foregoing shall be construed to require establishment of a system 

of records in order to render in good faith the certification required by this clause.  The 
knowledge and information of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 
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9. Except for transactions covered under paragraph 5 of these instructions, if a participant in 

a covered transaction knowingly enters into a lower tier covered transaction with a person 
who is suspended, debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available 
remedies, including suspension and / or debarment. 

 
 

END OF SECTION 
CERTIFICATION REGARDING DEBARMENT SUSPENSION, INELIGIBILITY AND 

VOLUNTARY EXCLUSION LOWER TIER COVERED TRANSACTIONS 
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SECTION 00 45 19 - NON-COLLUSION AFFIDAVIT 
     
    Contract/Bid No.________________ 
 
STATE OF__________________________: 
     
COUNTY OF________________________: 
 
I state that I am _______________________ of ________________________________ 
             (Title)        (Name of my firm) 
 
and that I am authorized to make this affidavit on behalf of my firm, and its owners, 
directors and officers.  I am the person responsible in my firm for the price(s) and the 
amount of this bid. 
 
I state that: 
 
(1) The price(s) and amount of this bid have been arrived at independently and without 

consultation, communication or agreement with any other contractor, bidder or 
potential bidder. 

 
(2) Neither the price(s) nor the amount of this bid, and neither the approximate price(s) 

nor approximate amount of this bid, have been disclosed to any other firm or person 
who is a bidder or potential bidder; and they will not be disclosed before bid opening. 

 
(3) No attempt has been made or will be made to induce any firm or person to refrain 

from bidding on this contract, or to submit a bid higher than this bid, or to submit 
any intentionally high or noncompetitive bid or other form of complementary bid. 

 
(4) The bid of my firm is made in good faith and not pursuant to any agreement or 

discussion with, or inducement from, any firm or person to submit a complementary 
or other noncompetitive bid. 

 
 
(5) ____________________________________, its affiliates, subsidiaries, 
  (Name of my firm) 
 
 officers, directors and employees are not currently under investigation by any 

governmental agency, and have not in the last four years been convicted or found 
liable for any act prohibited by State or Federal law in any jurisdiction, involving 
conspiracy or collusion with respect to bidding on any public contract, except as 
follows: 

 
 
 
I state that _______________________________understands and acknowledges that the 
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   (Name of my firm) 
 
above representations are material and important and will be relied on by CECIL 
COUNTY PUBLIC SCHOOLS in awarding the contract(s) for which this bid is 
submitted.  I understand and my firm understands that any misstatement in this affidavit 
is and shall be treated as fraudulent concealment from CECIL COUNTY PUBLIC 
SCHOOLS of the true facts relating to the submission of bids for this contract. 
 
 
    ________________________________ 
    (Name and company position) 
 
 
SWORN TO AND SUBSCRIBED, before me, this ____ day of __________, 20__. 
 
 
     ________________________________ 
       Notary Public 
 
     My commission expires _____________ 
 
 
 

END OF SECTION 
NON-COLLUSION AFFIDAVIT 
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SECTION 00 45 27 – LABOR RELATIONS 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 
 A. Attention is directed to Bidding and Contract Requirements, and to Division 1, 

General Requirements, which are hereby made a part of this Section. 
 
PART 2 - SCOPE 
 
2.01 PREVAILING WAGES 
 

A. Contractors attention is called to the desire of Cecil County Public Schools to 
ensure that in any contract entered into pursuant to this advertisement, the 
Contractor shall comply with the provisions of the PREVAILING WAGE LAWS 
& INSTRUCTIONS. 

 
 B. The Contractor must submit certified weekly payrolls directly to the State of 

Maryland, Department of Labor, Licensing and Regulation as referenced in the 
attached instructions. 

 
C. The labor to perform the work under this contract must comply with the Labor 

Rates shown on the attached Prevailing Wage Rate Sheets dated Not Applicable. 
 

D. Failure to Comply with State of Maryland Prevailing Wage Laws & Instructions 
as shown on the subsequent pages and other requirements will be this 
Contractor’s sole responsibility regarding fines or penalties.  The Owner, 
Architect or Construction Manager will not be responsible for this Contractor’s 
failure to comply with these laws. 

   
 

END OF SECTION 
LABOR RELATIONS
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SECTION 00 45 28 – PREVAILING WAGE  
 
 
 

Not applicable – locally funded project 
 
   
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 00 45 28 
PREVAILING WAGE SECTION 
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SECTION 00 45 30 – UNSKILLED CONSTRUCTION LABORER’S WORK 
 

STATE OF MARYLAND 
DEPARTMENT OF LABOR, LICENSING AND REGULATION 
100 N. Eutaw Street, Room 607 
Baltimore, MD 21201 
410-767-2342  FAX 410-333-7303  DLLR Home Page: http://www.dllr.state.md.us  
 

 
 

UNSKILLED CONSTRUCTION LABORER’S WORK 
 
Laborers may NOT assist mechanics in the performance of the mechanic’s work, 

NOR USE TOOLS peculiar to established trades. 

 
Their work should be confined to the following manual tasks: 

1. Digging and filling holes and trenches. 
2. Loading, unloading and stockpiling materials. 
3. Cleaning and sweeping. 
4. Driving stakes. 
5. Placing concrete and asphalt (not finishing). 
6. Stripping forms. 
7. Ripping out material which is to be discarded. 
8. Clearing and grubbing. 

 

HELPERS AND TRAINEES 
 
ALL contractors shall employ only competent workers and apprentices and may 

NOT employ any individual classified as a HELPER or TRAINEE. 
 

 
END OF SECTION 

UNSKILLED CONSTRUCTION LABORER’S WORK 

 

http://www.dllr.state.md.us/
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SECTION 00 61 13 – PERFORMANCE AND PAYMENT BOND FORMS 
 
 
 
 

See (AIA Document A312) 
 
 
 
 

END OF SECTION 
PERFORMANCE AND PAYMENT BOND FORMS 
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SECTION 00 61 14 – BID BOND  
 
 
 
 

See (AIA Document A310) 
 
 
 
 

END OF SECTION 
BID BOND 

(AIA Document A310) 
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SECTION 00 71 00 – STANDARD FORM OF AGREEMENT BETWEEN OWNER AND 
CONTRACTOR  
 
 
 

See:  AIA Document A101 – 2017 edition 
 
 
 
 

END OF SECTION 
STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR
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SECTION 00 72 00 – GENERAL CONDITIONS OF THE CONTRACT FOR CONSTRUCTION  
 
 
 
 

See:  AIA Document A201 – 2017 edition 
 
 
 
 

END OF SECTION 
GENERAL CONDITIONS OF THE CONTRACT FOR CONSTRUCTION 
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SECTION 00 73 00 - ARTICLE 15 – SUPPLEMENTARY GENERAL CONDITIONS TO A201 
(2017 EDITION) 
 
 
DEFINITION 
 

The Supplementary Conditions modify, clarify, change, delete from or add to the 
"General Conditions of the Contract for Construction," AIA Document A201- 
2017 edition.  Where any article, subparagraph or clause of the General 
Conditions is modified or deleted by these Supplementary Conditions, the 
unaltered provisions must remain in effect. 

 
ARTICLE 1 - GENERAL PROVISION 
 
1.1.1. The Contract Documents 
 
 Delete the last sentence from subparagraph 1.1.1. 
 
1.1.2. The Contract 
 

1.1.2. Add the phrase "Except as set forth in paragraph 5.3 and paragraph 5.4," at 
the beginning of the fourth sentence of subparagraph 1.1.2. 

 
1.1.7. The Project Manual 
 

Delete subparagraph 1.1.7 in its entirety and substitute the following: 
 
1.1.7. The Project Manual is a volume assembled for the work that includes the 
General Conditions (AIA Document A201-2017 Edition), the Supplementary 
General Conditions, the Specifications and all Addenda issued prior to execution 
of the Contract.  The Project Manual also includes bidding requirements in 
documents, and sample forms. 
 

1.2.1. Add the following language to the end of subparagraph 1.2.1: 
 

In the event of inconsistencies within or between parts of the Contract Documents 
or between the Contract Documents and applicable standards, codes and 
ordinances, the Contractor must (1) provide the quality or greater quantity of Work 
or (2) comply with the more stringent requirement; either or both in accordance 
with the Architect's/Engineer’s interpretation.  The terms and conditions of this 
paragraph 1.2.1, however, must not relieve the Contractor of any of the obligations 
set forth in paragraphs 3.2 and 3.7. 
 
1.2.1.1. On the Drawings, given dimensions must take precedence over scaled 
measurements and large-scale drawings over small-scale drawings. 
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1.2.1.2. Before ordering any materials or doing any Work, the Contractor and each 
Subcontractor must verify measurements at the Project Site and must be 
responsible for the correctness of such measurements.  No extra charges or 
compensation will be allowed on account of differences between actual dimensions 
and the dimensions indicated on the drawings.  Any difference, which may be 
found, must be submitted for resolution by the Architect, if necessary, before 
proceeding with the Work. 
 
1.2.1.3. If a minor change in the Work is found necessary due to actual field 
conditions, the Contractor must submit detailed drawings of such departure to the 
Architect/Engineer for approval before making the change. 
 
 

1.2.2. Add the following language to the end of subparagraph 1.2.2: 
 

Instruction and other information furnished in the specifications, including, without 
limitation, items in connection with prefabricated or prefinished items, are not 
intended to supersede work agreements between employers and employees.  
Should the specifications conflict with such work, the work agreement must be 
followed, provided such items are provided and finished as specified.  If necessary, 
such work must be performed on the Project Site, instead of at the shop, by 
appropriate labor and in accordance with the drawings and specifications. 

 
1.5.2. Add the following language to the end of subparagraph 1.5.2: 
 

The Contractor and each Subcontractor must evaluate and satisfy themselves as to 
the conditions and limitations under which the Work is to be performed, including, 
without limitation, (1) the location, condition, layout and nature of the Project Site 
and surrounding areas, (2) generally prevailing climatic conditions, (3) anticipate 
labor supply and costs, (4) availability and cost of materials, tools and equipment, 
and (5) other similar issues.  The Owner assumes no responsibility or liability for 
the physical condition or safety of the Project Site or any improvements located on 
the Project Site.  Except as provided in subparagraph 9.1.2, the Contractor must be 
solely responsible for providing a safe place for the performance of the Work.  The 
Owner will not be required to make any adjustment in either the Contract Sum or 
Contract Time in connection of any failure of the Contractor or any Subcontractor 
to comply with the requirements of this subparagraph 1.5.2. 

 
 
ARTICLE 2 - OWNER 
 
2.1. "Definitions" 
 
2.1.1. Delete subparagraph 2.1.1 in its entirety and substitute the following: 
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2.1.1. The "Owner" means the Board of Education of Cecil County, Maryland and 
its elected officials, agents and employees, and is referred to throughout the 
Contract Documents as if singular in number and masculine in gender.  The term 
"Owner" means the Owner or their authorized representative. 
 

2.1.2. Delete subparagraph 2.1.2 in its entirety and substitute the following: 
 
2.1.2. The Contractor understands that the Owner is a public agency and no 
mechanic liens are permitted against its property. 
 

2.2.1. Modify subparagraph 2.2.1 as follows: 
 

In the second line of subparagraph 2.2.1, delete the words "and thereafter."  Delete 
the second and third sentences of subparagraph 2.2.1. 
 

2.2.2. Modify subparagraph 2.2.2 as follows: 
 

In the third line of subparagraph 2.2.2, delete the word "construction" and substitute 
the phrase "development of real estate." 
 

2.2.3. Delete subparagraph 2.2.3 in its entirety and substitute the following: 
 

2.2.3. The Owner must furnish surveys describing physical characteristics, legal 
limitations, utility locations and a legal description of the Project Site to the extent 
reasonably required for the execution of the Work and requested by the Contractor 
in writing.  The Owner does not warrant or undertake responsibility for the location 
of utilities or the accuracy of tests concerning the soil, surface and subsurface 
structures and conditions.  The Contractor warrants that it has made itself familiar 
with the Project Site and obtained all information required by it concerning the 
conditions of the Project Site, including soil, surface and subsurface structures and 
conditions as well as the location of utilities and the improvements to be 
constructed.  The Contractor is solely responsible for all direct or indirect costs 
resulting from any conditions differing from those contained in information 
provided by the Owner as set forth herein. 
 

2.2.5. Delete subparagraph 2.2.5 in its entirety and substitute the following: 
 
 2.2.5.  General Trade Bidders may secure one (1) set of contract documents, 

including specifications and drawings, from the Owner on or after the date 
specified in the “Notice to Contractors” or as amended in the addenda.  Trade 
specific Bidders must contact potential General Trade Bidders.  This list is 
available from the Owner or Construction Reporting Services for the contract 
documents relevant to their specific work.  
 

2.5. Add the following subparagraph 2.5: 
 

2.5.  ACCESS TO THE WORK 
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2.5.1. The Owner and Architect/Engineer must at all times have access to 
the Work wherever it is in preparation and progress.  The Contractor must 
provide for such access. 

 
ARTICLE 3 - CONTRACTOR 
 
3.1. "Definitions" - Add the following subparagraph 3.1.4: 
 

3.1.4. Wherever in the specifications there appears a reference to the "contractor" 
or to the "subcontractor," or a reference to a contractor, installer or supplier of a 
particular trade, or for a particular type of work, such reference, regardless of the 
language thereof, must be deemed a reference to the Contractor.  It must not be 
construed as relieving the Contractor from the duty to perform all of the Work and 
other obligations provided for under this Contract.  Such reference must not be 
construed as an assumption by the Owner of any responsibility for the relations 
between the Contractor and their Subcontractors, or between various 
Subcontractors, or to assign any particular portions of the Work to any one (1) 
Subcontractor, or a limit on the portions of the Work to any one (1) Subcontractor, 
or a limit on the obligation of the Contractor to perform all Work as above required, 
or to coordinate the performance of the Work and the operation of all 
Subcontractors. 
 

3.2.1. Add the following language to the end of subparagraph 3.2.1: 
The exactness of grades, elevations, dimensions or locations given on any 
Drawings issued by the Architect/Engineer, or the Work installed by other 
contractors, is not guaranteed by the Architect/Engineer or the Owner.  The 
Contractor must, therefore, satisfy itself as to the accuracy of all grades, elevations, 
dimensions and locations.  In all cases of interconnection of its Work with existing 
or other work, it must verify at the site all dimensions relating to such existing or 
other work.  Any errors due to the Contractor's failure to so verify all such grades, 
elevations, locations or dimensions, must promptly be rectified by the Contractor 
without any additional cost to the Owner. 

3.2.4. Add a new subparagraph 3.2.4 as follows: 
 

3.2.4. Except as to any reported errors, inconsistencies or omissions, and to 
concealed or unknown conditions defined in paragraph 4.3.6, by executing the 
Agreement, the Contractor represents that the Contract Documents are sufficiently 
complete and detailed for the Contractor to (1) perform the Work required to 
produce the results intended by the Contract Documents, and (2) comply with all 
the requirements of the Contract Documents. 
 

3.3.2. Modify subparagraph 3.3.2 as follows: 
 

In the second line of subparagraph 3.3.2, add the words "any entity or" between the 
word "and" and "other." 
  

3.5.1. Modify subparagraph 3.5.1 as follows: 
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In the sixth line of 3.5.1, delete the word "may" and substitute "must." 
 

3.5.2. Add a new subparagraph 3.5.2 as follows: 
 

3.5.2. The warranty provided in Paragraph 3.5.1 must be concurrent with and not 
in limitation of any other warranty or remedy required by law or by the Contract 
Documents.  The Contractor must repair or replace those products found not to be 
in compliance with the warranty terms during the period of two years after the date 
of Substantial Completion of each phase.  The Contractor agrees to assign to the 
Owner at the time of final completion of the Work any and all manufacturer's 
warranties relating to materials and labor used in the Work, and further agrees to 
perform the Work in such manner as to preserve any and all such manufacturer's 
warranties. 
 

3.7.1. Delete subparagraph 3.7.1 in its entirety and substitute the following: 
 

3.7.1. The Owner has applied for the general building permit. Except as set forth 
in paragraph 2.2.2, the Contractor must secure, pay for, and as soon as practicable, 
furnish the Owner and the Architect/Engineer with copies or certificates of all 
permits and fees, licenses and inspections necessary for the proper execution and 
completion of the Work, including, without limitation, licenses and inspections 
necessary for the proper execution and completion of the Work which are 
customarily secured after execution of the Contract and which are legally required 
at the time bids are received.  All direct costs in payment of such permits, fees, 
licenses and inspections must be included in the Contractor's Contract Sum.  All 
connection charges, assessments or inspection fees as may be imposed by any 
municipal agency or utility company are included in the Contract Sum and must be 
the Contractor's responsibility.  The Owner must pay for the building permit. 
 

3.9. "Superintendent" 
 
3.9.1. Add the following language to the end of subparagraph 3.9.1: 

 
The Contractor must submit in writing to the Owner the qualifications of the 
proposed superintendent prior to the beginning of the Work and the proposed 
superintendent must meet with the approval of the Owner.  The superintendent 
must be on the job site at all times and must not be responsible for any other project 
being constructed by the Contractor.  The superintendent must be permanently 
assigned to the Project and may not be changed without written consent of the 
Owner.  The Owner must have the right to require the Contractor to remove from 
the Project any superintendent whose performance the Owner deems to be 
unsatisfactory.  The Contractor will be required to immediately inform the Owner 
if the superintendent leaves employment.  The Contractor's superintendent and 
foreman are required to have a working command of the English language. 
 

3.10.4. Add a new subparagraph 3.10.4 as follows: 
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3.10.4.  The Construction Schedule must be in a detailed precedent-style critical 
path method (CPM) or Primavera type format satisfactory to the Owner which must 
(1) provide a graphic representation of all activities and events that will occur 
during the performance of the Work; (2) identify each phase of construction and 
occupancy; (3) provide costs for each activity; and (4) set forth dates that are critical 
in insuring the timely and orderly completion of the Work in accordance with the 
requirements of the Contract Documents.  An updated copy of the Construction 
Schedule must be submitted each month with the Contractor's Application for 
Payment, indicating actual progress of construction through previous months with 
relation to the original as planned schedules. 
 

3.11. “Documents and Samples at the Site” 
 
 
3.11.2  Such records must be kept on a set of Contract Drawings and Specifications 

reserved exclusively for this purpose, together with such supplementary sketches 
and notes as may be required. 
 

3.13. Use of Site 
 

Add the following subparagraphs 3.13.2 through 3.13.4: 
 
3.13.2. The Contractor must be responsible for the security of all parts of the Work 
not accepted by the Owner, until such time as the Owner accepts said parts of the 
Work. 
 
3.13.3. During the construction period the Contractor will have reasonable use of 
the premises for construction operations, including use of the Project Site.  The 
Owner reserves the right to perform construction operations with its own forces or 
to employ separate contractors on portions of the Project.  Under no circumstances 
will the Contractor's personnel mingle or converse with students.  The Contractor 
will secure the Owner's permission in advance for work to be performed in any 
occupied portion of any building on the Project Site. 
 
3.13.4. The Contractor must coordinate its work and activities with school activities 
as follows: 
 

(a) Coordinate deliveries so as not to conflict with bus arrival/departure 
schedule. 

 
(b) Minimize disruption to instructional programs and the operation of 

the school and provide for occupants' safety. 
 
(c) Provide Owner access and ability to do Work within the 

Site/building. 
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3.14. Cutting and Patching 
 
3.14.3. Add the following subparagraph 3.14.3: 

 
3.14.3. Specific approval must be obtained from the Architect/Engineer for such 
finish changes to be done by any trade other than the one installing the specific 
finish material.  Failure to obtain the Architect's/Engineer’s prior approval must 
place full responsibility upon the Contractor for extra costs occasioned by 
unacceptable finish surface changes. 
 

3.15. "Cleanup" 
 
3.15.1. Delete the first sentence of subparagraph 3.15.1 and replace with the following: 

 
The Contractor must keep the Project Site and surrounding area free from 
accumulations of waste material or rubbish caused by the Work and must maintain 
all turf areas and landscaping that is not to be disturbed by the Work. 
 

3.15.1.1. Add the following subparagraph 3.15.1.1: 
 
3.15.1.1. The Contractor must undertake cleanup to ensure that all buildings, 
grounds and public properties located on the Project Site and surrounding area are 
maintained free from accumulations of waste materials and rubbish at the end of 
each day's work. 
 

3.15.1.2. Add the following subparagraph 3.15.1.2: 
 
3.15.1.2. Provide final cleaning of the Project consisting of normal "clean" 
condition expected for a first-class building cleaning and maintenance program.  
Final Project clean-up to include restoring to conditions existing prior to 
commencement of work. 
 

3.15.3. Add the following subparagraph 3.15.3: 
 
3.15.3. If the Contractor fails to clean up or maintain turf areas and landscaping, 
the Owner may do so and the cost thereof will be charged to the Contractor. 
 

3.15.4. Add the following subparagraph 3.15.4: 
 
3.15.4  Additional provisions for cleaning up are included in Division #1 – General 

Requirements. 
 

 
ARTICLE 4 - ADMINISTRATION OF THE CONTRACT 
 

Subparagraphs 4.5.1, 4.5.2 and 4.5.3 are deleted in their entirety. 
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Subparagraphs 4.6.1, 4.6.2, 4.6.3, 4.6.4, 4.6.5 and 4.6.6 are deleted in their entirety. 
 
All language providing for the settlement of disputes through mediation and/or 
arbitration is deleted from subparagraphs 4.4.1, 4.4.5, 4.4.6, 4.4.8, 8.3.1, 9.7.1 10.5, 
11.4.9, 11.4.10, and from any other subparagraph of the General Conditions not 
specifically cited above. 
 

4.3.7. Modify subparagraph 4.3.7.1 as follows: 
 

In the second sentence of subparagraph 4.3.7.1, strike the words "of cost and."  In 
addition at the end of subparagraph 4.3.7.1, add the following language: 
 
"In no case will any claim for Contract Time extension be construed to allow added 
charges for Contractor's overhead and Project administration." 
 

ARTICLE 5 - SUBCONTRACTORS 
 
5.1 "Definitions" 
 
5.1.3. Add the following subparagraph 5.1.3: 

 
5.1.3. A Sub-subcontractor is also a person or organization who has a direct or 
indirect contract with a Subcontractor to supply products or perform any of the Work 
away from the Site. 
 

5.2. "Award of Subcontracts and Other Contracts for Portion of the Work" 
 
5.2.1. Delete subparagraph 5.2.1 in its entirety and substitute the following: 

 
5.2.1. Within ten (10) days of confirmation of the award of the Contract, the 
Contractor must submit the names and addresses of all Subcontractors for the 
review and approval of the Owner.  Only Subcontractors so approved will be 
permitted to perform the Work.  All Subcontractors are required to be named on 
the bidding documents, subject to approval by the Owner and Architect/Engineer, 
will be used on the Work for which they are proposed.  The Architect /Engineer 
will promptly reply to the Contractor, in writing, stating whether the Owner or 
Architect/Engineer has reasonable objection to any Subcontractor.  Failure of the 
Owner or Architect/Engineer to reply promptly will constitute notice of no 
reasonable objection. 

 
5.3. “Sub contractual Relations” 
 
5.3.2. Add the following subparagraph 5.3.2: 
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5.3.2 Require each Subcontractor to obtain and pay for permits, fees and licenses 
necessary to the execution and completion of the work of their trade. 

 
5.3.3. Add the following subparagraph 5.3.3: 
 

5.3.3 Require each Subcontractor to review their requirements for cutting, 
installation, fitting and patching with the Contractor before work is undertaken so 
that proper sequence is maintained, interferences with other work are resolved 
beforehand and proper cutting into completed work is minimized. 
 

5.4. “Contingent Assignment of Contracts” 
 
5.4.2. Delete subparagraph 5.4.2 in its entirety and substitute the following: 

5.4.2. If the Work in connection with the Subcontract has been suspended for more 
than thirty (30) days after termination of the Contract by the Owner pursuant to 
paragraph 14.2 and the Owner accepts assignment of such Subcontract, the 
Subcontractor's compensation must be equitably adjusted for demonstrable 
increases in direct costs incurred by the Subcontractor as a result of the suspension. 
 
 

ARTICLE 7 - CHANGES IN THE WORK 
 
7.1.4. Add the following subparagraph 7.1.4: 
 

7.1.4. If unit prices stated in the Contract Documents are inequitable to the Owner 
or Contractor, the applicable unit prices must be equitably adjusted.  The 
determination of inequitableness and the final determination of an equitable unit 
price must be the responsibility of the Architect/Engineer. 
 

7.2. Delete subparagraph 7.2.2 in its entirety and substitute the following subparagraphs 
7.2.2 through 7.2.5: 
 
7.2.2.  The costs associated with any Change Order must be limited to the cost of 
materials, including sales tax and cost of delivery, cost of labor, including social 
security, old age and unemployment insurance and fringe benefits under collective 
bargaining agreements, Workmen's Compensation insurance, bond premiums, and 
rental value of power tools and equipment.  To receive full recognition, labor 
assigned to perform "Changes in the Work" must, insofar as possible, work 
continuously on the change, rather than interchanging between the Contract Work 
and the change.  All such "costs" are subject to verification by the 
Architect/Engineer and Owner.  The Contractor will notify the Architect/Engineer 
when work on change is to start and when said work is completed. 
 
7.2.3. No work on proposed changes must be started until the estimate of proposed 
changes has been approved by the Architect/Engineer and Owner, except in case 
of "emergencies," as defined in paragraph 10.3.1. 
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7.2.4. When an emergency requires that changes in the Contract Work be done 
prior to approval of the Change Order, Contractor will be issued a Notice to 
Proceed Order and must maintain an accurate account of all labor and material 
involved in the change.  To receive full recognition, labor assigned to Contract 
changes must, insofar as possible, work continuously on the change, rather than 
interchanging between Contract Work and the change.  All such time and material 
is subject to verification by the Architect/Engineer and Owner.  The Contractor will 
notify the Architect/Engineer and Owner when work on changes is to start and 
when it should be completed.  Engineering and stake-out changes will not be 
considered unless performed by certified engineers on instructions from the 
Architect. 
 
7.2.5.  Should it be desired at any time or times during the progress of Work to 
make any alterations or changes, or to add to or delete Work, the Owner must have 
the undisputed right to make such changes, omissions, additions or alterations by 
written order.  Any Work performed by the Contractor without prior written 
authorization of the Owner must not be subject to additional payment. 
 
A written request for a change in the Work may be made by the Owner, Architect 
or Contractor, but only the Owner must authorize and approve the change. 
 
The change will be issued in the form of a written "Change Order," signed by the 
Owner, Architect/Engineer and Contractor, which authorizes the change in the 
Work, indicates the mutually agreed upon price which must be added to or 
deducted from the Contract Price and the extent to which the Contract Time must 
be increased or decreased. 
 
The Contractor must furnish in quadruplicate, to the Owner and 
Architect/Engineer, a fully itemized breakdown of the quantities and prices used in 
computing the value of any change that might be requested.  All written requests 
for a change in the Work must include the full explanation and justification for the 
change, regardless of its nature. 
 
All proposals and breakdowns must be submitted promptly. 
 
When changes, alterations, deductions or additions are so ordered, the value of such 
Work will be determined in accordance with the following: 
 
1. When unit prices are stated in the Contract or have been subsequently 

agreed upon, by application of those unit prices. 
 
2. A lump sum price agreed to by both the Owner and the Contractor. 
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3. If job conditions or the extent of the change prohibit the use of either of the 
above 1 or 2, a price arrived at by performing the Work on a cost plus not 
to exceed basis. 

 
 4. If a change involves merely a credit, the Contract Price will be reduced by 

the amount it would have cost the Contractor if the omitted item of Work 
had not been eliminated, including overhead and profit; however, the 
Contractor and the Subcontractor will be allowed to retain a sum not in 
excess of three (3%) percent of the amount of the change for handling. 

 
5. If a change involves both an extra and a credit, both sums must be shown 

and the two sums balanced to determine the adjusted total cost or credit.  No 
allowance to the Contractor must be made or allowed for loss of anticipated 
profits on account of any changes in the Work. 

 
6. For any adjustments to the Contract Sum which are based on other than the 

unit prices method, the following percentages of costs attributable to the 
change in the Work must apply as stipulated in paragraph 7 through 12 
below: 

 
Value of Work  Combined Overhead and Profit 

$        1 - $ 1,000    20% 
    1,001 -    5,000    18% 
    5,001 - 10,000     15% 
  10,001 - 25,000     12% 

 Over   - 25,000  Negotiated but not more than 10% 
 

7. For work performed by a Subcontractor with its own organization, the 
percentages for combined overhead and profit will be as outlined in item 6, 
above.  On Work partly or solely performed by a Subcontractor, the 
Contractor will be allowed ten (10%) percent overhead and profit of total 
Subcontractor's cost for charges under $25,000.  The overhead and profit 
for charges over $25,000 will be negotiated but will in no event exceed eight 
(8%) percent of the total cost of the Subcontractor's labor, materials, 
overhead and profit associated with the change. 

 
8. On all Work as defined in Article 7, no Subcontractor will be allowed any 

expenses, overhead or profit for employment of another Subcontractor to 
perform the Work. 

 
9. Overhead and profit for Contractors and Subcontractors includes cost of 

bond, insurance, administrative costs, and all charges related to the change 
including general conditions. 
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10. The cost of foremen and superintendents may be added only when the 
change order makes necessary the hiring of additional supervisory 
personnel. 

 
11. The Contractor will be allowed the actual cost for rental of machine power 

tools or special equipment, including fuel and lubricants, which are 
necessary to execute the Work required on the change, but no percentages 
must be added to this cost.  The rental rate is to be agreed upon by the Owner 
and the Contractor. 

 
12. If the Contractor and the Owner cannot agree as to the extent the Contract 

Time must be increased for extra work or the extent the Contract Time must 
be reduced for Work omitted by the Owner, the increase or decrease, as the 
case may be, must be in the same proportion of the original Contract as the 
cost of the additional Work, including overhead and profit, or the amount 
of the omitted work including overhead and profit, would have cost as 
foresaid bears to the total Contract Price. 

 
13. No order for change at any time or place must in any manner or to any extent 

relieve the Contractor of any of their obligations under the Contract. 
 
14. Owner's Verification Rights 
 

(i)   If the Contractor has submitted cost, negotiated pricing data, or time 
and material costs in connection with the pricing of any modification 
to this contract, unless the pricing was based on unit prices excluded 
in the Contract, the Owner will have the right to examine records, 
documents, and other data of the Contractor related to negotiating, 
pricing or performing the modification, in order to evaluate the 
reasonableness, accuracy, completeness, and currency of the cost or 
pricing data. 

 
(ii) The Contractor must make available at its office the materials 

described in item above, for examination until final payment is made 
under this Contract. 

 
(iii) The provisions of items (i) and (ii) above apply to all Subcontractors 

under this Contract. 
 

7.3. Delete subparagraph 7.3.6. in its entirety and substitute the following: 
 
7.3.6. If the Contractor does not respond promptly or disagrees with the method for 
adjustment in the Contract Sum, the method and the adjustment for a Construction 
Change Directive must be determined by the Architect/Engineer on the basis of 
actual costs and expenses of those performing the Work attributable to the change, 
including, in the case of an increase in the Contract Sum, an allowance for overhead 
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and profit based on the provisions of subparagraph 7.2.2.  The Contractor must 
keep and present, in such form as the Architect/Engineer may prescribe, an 
itemized accounting, together with appropriate supporting data. 
 

7.3.8. Delete subparagraph 7.3.8 in its entirety and substitute the following: 
 
7.3.8. Pending execution of a Change Order pursuant to subparagraph 7.3.9, 
amounts covered by the Construction Change Directive may not be included in 
Applications for Payment. 

 
7.3.10 In order to facilitate checking quotations for extra work or credits, all proposals 

must be accompanied by a complete itemization of costs including labor, materials, 
and subcontractors.  Labor and materials must be itemized in the manner prescribed 
above.  Where major cost items are subcontractors, they must be itemized also.  In 
no case will a change involving over $500.00 be approved without such itemization. 

 
 
ARTICLE 8 - TIME 
 
8.2. "Progress and Completion" - Add the following subparagraphs 8.2.4 and 8.2.5: 
 

8.2.4. If necessary to complete the Work within the Contract Time, the Contractor, 
and any of its Subcontractors, must work overtime without addition to the Contract 
Sum.  The Contractor must be responsible for all incidental costs in connection 
with such overtime work. 
 
8.2.5. Should the progress of the Work be delayed by any fault, neglect, act or 
omission of the Contractor, and Subcontractors or any person or firm employed by 
either of them, the Contractor must, at their own cost and expense, work such 
overtime as may be necessary to make up for all time lost and to avoid delay in 
completion of the Work.  The Contractor must compensate the Owner for, and hold 
him harmless against, any and all costs, expenses, losses, liability and damages 
which the Owner may sustain or incur by reason of such delay. 
 

8.3.1. Delete subparagraph 8.3.1 in its entirety and substitute the following: 
 

8.3.1. Should the progress of the Work be delayed by any fault, neglect, act or 
omission of the Contractor and Subcontractors or any person or firm employed by 
them, the Contractor must, at their own cost and expense, work such overtime as 
may be necessary to make up for all time lost and to avoid delay in completion of 
the Work.  The Contractor further agrees to compensate the Owner for and hold it 
harmless against any and all costs, expenses, losses, liability and damages, which 
the Owner may sustain or incur by reason of such delay.  If, in the opinion of the 
Architect/Engineer and Owner, the progress of the Work is unsatisfactory, the 
Contractor must perform overtime, weekend and holiday work to meet the 
Construction Schedule at no additional cost to the Owner.  The Contractor must 
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submit, within 10 calendar days of notice by the Owner, a recovery schedule 
indicating how the delay will be remedied.  All claims for extension of time must 
be made in writing to the Architect/Engineer and Owner no more than five (5) 
calendar days after the occurrence of the delay.  The written request for an 
extension of time must be a condition precedent to the Contractor's right to claim 
an extension of time. 
 

8.3.3. Delete subparagraph 8.3.3 in its entirety and substitute the following: 
 

8.3.3.  If the Contractor is delayed at any time in the progress of the Work by any 
act or omission of the Owner or Architect/Engineer, or by an employee or 
representative of the Owner or Architect/Engineer, or by any separate Contractor 
employed by the Owner, or by the Contractor on a separate project of the Owner, 
or by delay in the Owner furnishing the Work site of any Notice to Proceed or any 
changes in the Work, or by labor disputes, fire, unusual delay in transportation, 
unavoidable casualties or any other cause beyond the Contractor's control, then the 
Contract Time must be extended for such reasonable period as the 
Architect/Engineer must determine.  An extension of the Contract Time must be 
the Contractor's sole and exclusive remedy.  The Contractor will have no cause of 
action against the Owner, Architect/Engineer or separate contractor for delay, 
impact or acceleration damages. 
 

8.3.4. Add the following subparagraph 8.3.4: 
 

8.3.4. In order for the Owner to agree to a time extension under this Contract related 
to severe weather, the following conditions must be satisfied: 
 

8.3.4.1.  The weather experienced at the Project Site during the Contract 
Time must be found to be unusually severe, that is, more severe than the 
adverse weather anticipated for the Project location during any given 
month. 

 
8.3.4.2. The unusually severe weather must actually cause a delay to the 
completion of the Project.  The delay must be beyond the control and 
without the fault or negligence of the Contractor. 
 
8.3.4.3. The following schedule of monthly anticipated adverse weather 
delays is based on National Oceanic and Atmospheric Administration 
(NOAA) or similar data for the Project location and will constitute the base 
line for monthly weather time evaluations.  The Contractor's progress 
schedule must reflect these anticipated adverse weather delays in all-
weather dependent activities: 
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MONTHLY ANTICIPATED ADVERSE WEATHER DELAY 
   WORK DAYS BASED ON FIVE-DAY WORK WEEK 

 
JAN.   FEB.   MAR.   APR.   MAY   JUNE   JULY   AUG.  SEPT.  OCT.  NOV.  DEC. 
  7          6           6         7            7         6          4            5          3          5         4         4 

 
8.3.4.4. Actual adverse weather delay days must prevent Work on critical 
path activities for 50% or more of the Contractor's scheduled workday.  The 
number of actual adverse weather delay days must include days impacted 
by actual adverse weather, be calculated chronologically from the first to 
the last day of each month and be recorded as full days.  The record of actual 
adverse weather days must be submitted by the Contractor on a monthly 
basis.  If the number of actual adverse weather delay days exceeds the 
number of days anticipated in paragraph 8.3.4.3 above, the Owner and 
Architect will agree to a corresponding extension of time. 

 
8.4. Add the following subparagraph 8.4: 

 
 
8.4. LIQUIDATED DAMAGES 
 

8.4.1. The time in which the Contractor agrees to complete the Work is of 
the essence of the Contract, and the Owner will suffer financial loss if the 
Project is not substantially completed on the date(s) set forth in the Contract 
Documents.  The Owner and the Contractor specifically agree that it would 
be extremely difficult or impractical to quantify the actual damages to the 
Owner in the event of delay by the Contractor, and that the liquidated 
damages stated herein is a reasonable estimate of such actual damages, and 
not a penalty. The Contractor and their Surety must be liable and must pay 
to the Owner the sums hereinafter stipulated as fixed, agreed upon 
liquidated damages for each calendar day, including Saturday and Sunday 
and Legal Holidays, of delay until the Work is Substantially Completed: 

 
One thousand ($1,000.00) Dollars for each calendar day beyond the 
required date for Substantial Completion for each phase of the Project.  It is 
expressly acknowledged and understood that liquidated damages can stack; 
i.e. liquidated damages can be incurred by the Contractor for failure to 
complete each phase of the Project by the required date of Substantial 
Completion. 

 
ARTICLE 9 - PAYMENTS AND COMPLETION 
 
9.3. "Applications for Payment" 
 

9.3.1. Delete subparagraph 9.3.1 in its entirety and substitute the 
following: 
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9.3.1. On or about the last day of each month, the Owner will make 
payments on account of the Contract as follows:  Ninety (90%) percent of 
the value of the Work completed up to the first day of the following month, 
as approved by the Architect/Engineer  and Owner, including the value of 
material suitably stored at the Project Site (or other approved location in 
accordance with subparagraph 9.3.2), less the aggregate of any previous 
payments.  At the time the Contractor is preparing each monthly requisition, 
it will be required that, upon completion of their rough draft covering a 
payment request, and prior to preparing the final draft, the rough draft be 
reviewed by the Owner and the Architect/engineer.  The Contractor must 
not include any changes in the Contract Sum until approved and executed 
by the Owner.  Agreement must be reached among these two prior to the 
requisition being forwarded formally to the Architect for approval and to 
the Owner for payment.  Each request for payment must be prepared by 
the Contractor on Maryland Public School Construction Program 
(IAC/PSCP) Form 306.4.  Each such requisition must bear the signature 
of the Contractor, the Architect/Engineer and the Owner, and must be 
notarized by the Contractor.  The Contractor must present two originals, 
plus two (2) copies (total of 4) to the Owner for acceptance.  

 
Delete subparagraph 9.3.2 in its entirety and substitute the following: 
 

9.3.2. When the Application for Payment includes material or equipment 
stored off the Project Site, accompany the application with a certified 
statement including: 

 
1. Description of items; 
2. Bill of sale; 
3. Location of bonded warehouse where materials are tagged for the 

Project and stored; 
4. That items are currently covered by all contractual requirements, 

including liability and fire insurance; and 
5. That items, or any part thereof, will not be installed in any other 

construction project other than Work under this Contract. 
 
9.8. "Substantial Completion" 
 

9.8.1. Add the following language to the end of subparagraph 9.8.1: 
 

“provided, however, that as a condition precedent to Substantial 
Completion, the Owner has received all certificates of occupancy and any 
other permits, approval, licenses and other documents from any 
governmental authority having jurisdiction thereof, necessary for the 
beneficial occupancy of the Project." 
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9.8.2. Delete subparagraph 9.8.2 in its entirety and substitute the 
following: 
 
9.8.2. When the Contractor considers that the Work, or a portion thereof 
which the Owner agrees to accept separately, is substantially complete in 
accordance with paragraph 9.8.1, the Contractor must prepare and submit 
to the Architect/Engineer a comprehensive list of items to be completed or 
corrected.  The Contractor must proceed promptly to complete and correct 
items on the list within the standard allotted time specified within the AIA 
General Conditions Document.  Failure to include an item on such list does 
not alter the responsibility of the Contractor to complete all Work in 
accordance with the Contract Documents. 

 
9.8.3. Delete subparagraph 9.8.3 in its entirety and substitute the 
following: 

 
9.8.3. Upon receipt of the Contractor's list, the Architect will observe the 
work to determine whether the Work or designated portion thereof is 
substantially complete.  If the Architect's/Engineer’s review discloses any 
items, whether or not included on the Contractor's list of items, which are 
not in accordance with the requirements of the Contract Documents, the 
Architect/Engineer will notify the Contractor in writing generally stating 
the reasons they will not certify Substantial Completion.  The Contractor 
must, within fourteen (14) calendar days of receipt of the letter, complete or 
correct such items.  The Contractor must then submit a request for another 
review by the Architect/Engineer to determine Substantial Completion. 

 
9.8.4. Delete subparagraph 9.8.4 in its entirety and substitute the 
following: 

 
9.8.4. Upon the Architect's/Engineer’s approval of the Work, the 
Architect/Engineer will prepare a Certificate of Substantial Completion 
which must establish the date of Substantial Completion and must establish 
responsibilities of the Owner and Contractor for security, maintenance, 
heat, utilities, damage to the Work, and insurance.  The Certificate of 
Substantial Completion must be submitted to the Owner and Contractor for 
their written acceptance of responsibilities assigned to them in such 
Certificate.  The Architect/engineer will have ten (10) working days from 
the date of the issuance of the Certificate to provide the Contractor with a 
list of items which do not conform to the Contract Documents.  The 
Contractor must, within sixty (60) calendar days of receipt of the 
Architect's/Engineer’s list of items, complete all items of listed Work and 
additions thereto unless otherwise agreed to on the Certificate of Substantial 
Completion.  If the Contractor fails to complete all listed Work within the 
time allotted, the Owner may terminate the Contract pursuant to paragraph 
14.2.  If the Contractor fails to complete all listed Work within the time 
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allotted, and the Owner allows the Contractor to complete the Work beyond 
the 60-day period, all regular progress payments will be suspended until 
such Work is complete as certified by the Architect/Engineer.  Warranties 
required by the Contract Documents must commence on the date of 
Substantial Completion of the Work or designated portion thereof unless 
otherwise provided in the Certificate of Substantial Completion.  If the 
Owner, due to failure of the Contractor, has the listed Work completed by 
another contractor, the responsibility of the Contractor for the warranties 
required under the Contract Documents will continue, and the Contractor 
will obtain for the Owner all requested assurances from the manufacturers 
and suppliers. 

 
9.8.6. Add the following subparagraph 9.8.6: 

 
9.8.6. Except as stated in subparagraph 9.8.5, after the payment due the 
Contractor at Substantial Completion has been made by the Owner, no other 
payment must be made until the Contract has been fully performed. 

 
9.10. Add the following subparagraphs 9.10.3.1 and 9.10.3.2: 

 
9.10.3.1. Release of liens must be required of the Contractor, each 
Subcontractor and each material supplier prior to final payment, or any part 
of the retained percentage becoming due.  The Contractor must execute and 
forward the "Contractor's Affidavit of Release of Liens and Payment of 
Debts and Claims," AIA Form G-706, "Consent of Surety to Final 
Payment," along with the lien releases of each Subcontractor and material 
supplier. 

 
9.10.3.2.  The final payment to the Contractor must not become due until 
all close-out documents, including manufacturer's warranties, if applicable, 
have been received and certified by the Architect. 

 
 
ARTICLE 10 - PROTECTION OF PERSONS AND PROPERTY 
 
10.1. Safety Precautions and Programs: 
 

10.1.1. Add the following phrase to the end of the first sentence of 
subparagraph 10.1.1: 

 
"as specified in Contract Documents and as required by all applicable 
federal, state, county and local rules and regulations." 
 

10.2. "Safety of Persons and Property" 
 

10.2.3. Add the following language to the end of subparagraph 10.2.3: 
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The Contractor must also be responsible, at the Contractor's sole cost and 
expense, for all measures necessary to protect any property adjacent to the 
Project and improvements thereon.  Any damage to such property or 
improvements must be promptly repaired by the Contractor. 

 
 Add the following new subparagraphs 10.2.8 through 10.2.11: 

 
10.2.8. The Contractor must continuously maintain adequate protection of 
all Work from damage, and must protect the Owner's property from injury 
to loss arising in connection with this Contract.  The Contractor must make 
good any such damage, injury or loss, except such as may be directly due 
to errors in the Contract Documents or caused by agents or employees of 
the Owner.  The Contractor must adequately protect adjacent property as 
provided by law and the Contract Documents. 

 
10.2.9.  The Contractor must erect and properly maintain at all times, as 
required by the conditions and progress of the Work, all necessary 
safeguards for the protection of workmen and the public and must post 
danger signs warning against the hazards created by the Work. 

 
10.2.10.  The Contractor must erect and maintain barricades as required by 
applicable laws at all building hazards for protection of persons and 
property, operate warning lights with barricades as recommended by 
authorities having jurisdiction, and remove barricades when directed or no 
longer required. 

 
10.2.11. Students, school and recreation personnel, as well as the general 
public, may be on the Project Site and in the immediate vicinity of the Work 
indicated.  The Contractor must provide suitable barriers, warning signs and 
devices and take other protective measures that may be required to protect 
students, other persons, and vehicles in the vicinity of the Work.  It must be 
the Contractor's responsibility to stop any operations immediately, which 
could be considered as dangerous to any person in the vicinity of the 
Contractor's operations at the Project Site.  The Contractor must 
immediately advise the Owner and the Architect/engineer of the situation, 
which caused the Work to be stopped so that administrative steps can be 
taken by the Owner to prevent reoccurrence of the situation. 

 
10.3.2. Delete subparagraph 10.3.2 in its entirety and substitute the 
following: 

 
10.3.2. The Owner must obtain the services of a licensed laboratory to verify 
the presence or absence of the material or substance reported by the 
Contractor and, in the event such material or substance is found to be 
present, to verify that it has been rendered harmless.  The Work in the 
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affected areas must be resumed immediately following the occurrence of 
any one of the following events:  (1) The Owner causes remedial Work to 
be performed which results in the absence of asbestos, polychlorinated 
biphenyl (PCB) or other hazardous material or substance, or (2) the Owner 
and the Contractor, by written agreement, decide to resume performance of 
the Work, or (3) the Work may safely and lawfully proceed, as determined 
by an appropriate governmental authority or is evidenced by a written report 
to both the Owner and the Contractor, which is prepared by an 
environmental engineer reasonably satisfactory to both the Owner and the 
Contractor. 

 
10.3.3. Delete subparagraph 10.3.3 in its entirety. 

 
10.6. "Emergencies" 
 

10.6.1. Delete subparagraph 10.6.1 in its entirety and substitute the 
following: 

 
10.6.1. In any emergency which could potentially cause death or serious 
personal injury, or could cause damage to the Work or the adjoining 
property, the Contractor, without special instruction or authorization, is 
permitted to act, at their discretion, to prevent such threatened loss or injury.  
However, if they are specifically instructed by proper authority, they must 
so act without appeal.  Any compensation claimed by the Contractor on 
account of emergency work must be only as authorized by the Owner. 

 
Add the following subparagraphs 10.6.2 and 10.6.3: 

 
10.6.2. In case of emergencies, immediately notify the Architect/Engineer 
and the Owner in writing by the most expeditious means available.  The 
notice must describe the date, time and location of the emergency, the nature 
of the emergency, and actions taken in response to the emergency. 

 
10.6.3. Additional compensation or extension of time will not be considered 
or permitted for emergencies arising from delay, damage or loss as 
stipulated in subparagraphs 8.2.4 and 10.2.5. 

 
 

ARTICLE 11 - INSURANCE 
 
11.1. "Contractor's Liability Insurance" 
 

Delete subparagraphs 11.1.1, 11.1.2 and 11.1.3 in their entirety substitute 
the following: 

 
11.1.1. General Insurance Requirements 
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.1 The Contractor must not commence the Work until they have 
obtained at their own expense all of the insurance required hereunder, 
and such insurance has been approved by the Owner; nor must the 
Contractor allow any Subcontractor to commence Work on their 
subcontract until all similar insurance required of the Subcontractor has 
been so obtained and approved by the Contractor.  Approval of 
insurance required of the Contractor and Subcontractors will be granted 
only after submission to the Owner of original, signed certificates of 
insurance or, alternately, at the Owner's request, certified copies of the 
required insurance policies. 

 
.2 The Contractor must require all Subcontractors to maintain during the 
term of this Contract, commercial general liability insurance, business 
automobile liability insurance, and workers’ compensation and 
employees' liability insurance in the same manner as specified for the 
Contractor.  The Contractor must furnish Subcontractors' certificates of 
insurance to the Owner immediately upon request. 

 
.3 All insurance required hereunder must include the following 
provisions:  "It is agreed that this policy is not subject to cancellation, 
non-renewal, material change, or reduction in coverage until sixty (60) 
days prior written notice has been given to the Cecil County Board of 
Education." 

 
The phrases "endeavor to" and "...but failure to mail such notice must 
impose no obligation or liability of any kind upon the company, its 
agents or representatives," are to be eliminated from the cancellation 
provision of standard ACORD certificates of insurance. 

 
.4 No acceptance and/or approval of any insurance by the Owner must 
be construed as relieving or excusing the Contractor, or the surety, or 
their bond, from any liability or obligation imposed upon either or both 
of them by the provisions of the Contract Documents. 

 
.5 The Owner and its elected officials, agents and employees are to be 
named as an additional insured under all coverages except workers’ 
compensation and business automobile liability, and the certificate of 
insurance, or the certified policy, must list The Owner as an additional 
insured.  Coverage afforded under this paragraph must be primary as 
respects the Owner, its agents and employees. 

 
.6 The Contractor covenants to save, defend, hold harmless and 
indemnify the Owner and all of its elected or appointed officials, agents 
and employees from and against any and all claims, loss, damage, 
injury, cost (including court costs and attorneys' fees), charge, liability 
or exposure, however caused, resulting from or arising out of or in any 
way connected with the Work, the Contractor's performance or non-
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performance of the terms of the Contract Documents or its obligations 
under the Contract.  This indemnification must continue in full force 
and effect until the Contractor completes all of the Work required under 
the Contract, except that indemnification must continue for all claims 
involving products or completed operations after final acceptance of the 
Work by the Owner for which the Owner gives notice to the Contractor 
after final acceptance of the Work. 

 
.7 The Contractor will be responsible for the Work performed under 
the Contract Documents and every part thereof, and for all materials, 
tools, equipment, appliances and property of any and all description 
used in connection with the Work.  The Contractor assumes all risks for 
direct and indirect damage or injury to the property or persons used or 
employed on or in connection with the Work contracted for, and of all 
damage or injury to any person or property wherever located, resulting 
from the action, omission, commission or operations under the Contract, 
or in connection in any way whatsoever with the contracted Work, until 
final acceptance of the Work by the Owner. 

 
.8 Insurance coverage required in these specifications must be in force 
throughout the Contract Term.  Should the Contractor fail to provide 
acceptable evidence of current insurance within seven (7) days of 
written notice at any time during the Contract Term, the Owner will 
have the absolute right to terminate the Contract without any further 
obligation to the Contractor, and the Contractor will be liable to the 
Owner for the entire additional cost of procuring performance and the 
cost of performing the incomplete portion of the Contract at time of 
termination. 

 
.9 Contractual and other liability insurance provided under this 
Contract must not contain a supervision, inspection or engineering 
services exclusion that would preclude the Owner or the 
Architect/Engineer from supervising or observing the Project as to the 
end result.  The Contractor will assume all on-the-job responsibilities as 
to the control of persons directly employed by it and of the 
Subcontractors and any persons employed by the Subcontractors. 

 
.10 If the Contractor does not meet the insurance requirements of the 
specifications, alternative insurance coverage satisfactory to the Owner 
may be considered.  Written requests for consideration of alternate 
coverages must be received by the Owner at least five (5) working 
days prior to the date set for submittal of bids or proposals.  If the 
Owner denies the request for alternative coverages, the specified 
coverages will be required to be submitted. 
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.11 All required insurance coverages must be acquired from insurers 
authorized to do business in the State of Maryland and acceptable to the 
Owner.  The insurers must also have a policyholders' rating of "A-" or 
better, and a financial size of "Class VII" or better in the latest edition 
of Best's Insurance Reports, unless the Owner grants specific approval 
for an exception. 

 
.12 The Owner will consider any deductible amounts as part of its 
review of the financial stability of the Contractor.  Any deductibles must 
be disclosed by the Contractor, and any deductible amounts are the 
responsibility of the Contractor. 
 
For the duration of this Contract, the Contractor must purchase and 
maintain the below listed insurance as will protect themselves and the 
Owner from claims set forth below which may arise out of, or result 
from, the Work and the Contractor's operations under the Contract, 
whether on-site or off-site, or whether such operations be by themselves 
or by a Subcontractor, or by anyone directly or indirectly employed by 
any of them, or by anyone for whose acts any of them may be liable.  
Without limiting the obligations or liabilities of the Contract, the 
Contractor must purchase the following coverages: 

 
11.1.2. Contractor’s Liability Insurance - "Occurrence" Basis: 

 
.1 Commercial general liability insurance with a minimum limit of 
$1,000,000 per occurrence and $2,000,000 annual aggregate, including 
all of the following: 

 
i. General aggregate limit is to apply per project; 

 
ii. Premises/operations; 

 
iii. Actions of independent contractors; 

 
iv. Products/completed operations to be maintained for two years 
after completion of the work; 

 
v. Contractual liability including protection for the Contractor from 
claims arising out of liability assumed under this Contract; 

 
vi. Personal injury liability including coverage for offenses related 
to employment; 

 
vii. Explosion, collapse or underground (XCU) hazards; 

 
viii. Broad Form Property Damage including completed operations. 
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.2  Business automobile liability including coverage for any owned, hired, 
or non-owned motor vehicles and automobile contractual liability with a 
limit of $1,000,000 per accident (minimum statutory limits for uninsured 
motorists). 

 
.3  Workers compensation with statutory benefits as required by Maryland 
law or the U.S. Longshoremen's and Harbor Workers' Compensation Act, 
or other laws required by labor union agreements, including standard other 
states coverage; employers' liability coverage with limits of $100,000 per 
accident, $100,000 per employee for disease, and a $100,000 disease policy 
limit. 

 
.4  Umbrella Excess Liability of $5,000,000 over primary insurance for each 
occurrence and $5,000.000 over primary insurance aggregate. 

 
11.1.3. Commercial General or Other Required Liability Insurance - "Claims 
Made" Basis. 
 

.1 If commercial general or other liability insurance purchased by the 
Contractor has been issued on a "claims made" basis, the Contractor must 
comply with the following additional conditions: 

 
i. Agree to provide certificates of insurance evidencing the above 
coverages for a period of two years after final payment for the 
Contract.  Such certificates must evidence a retroactive date no later 
than the beginning of the Contractors' or Subcontractors' Work 
under this Contract, or 

 
ii. Purchase an extended (minimum two years) reporting period 
endorsement for the policy or policies in force during the term of 
this Contract and evidence the purpose of this extended reporting 
period endorsement by means of a certificate of insurance or a copy 
of the endorsement itself. 

 
 

11.4. "Property Insurance" 
 

11.4.1. Delete subparagraph 11.4.1 in its entirety and substitute the following: 
 

11.4.1. The Owner must purchase and maintain property insurance written on a 
builder's risk "all risk" policy form with a limit equal to the initial Contract Sum 
and any amendments to the Contract which affect the Contract Sum on a 
replacement cost basis.  Insurance must be maintained until final payment under 
the Contract has been made or until no person or entity other than the Owner has 
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an insurable interest in the covered property, whichever is earlier.  The builders 
risk insurance must include the Owner and the Contractor as named insureds. 

 
The Contractor will be responsible for payment for any deductible applicable to the 
coverages.  The Owner's coverage includes a $10,000 deductible per occurrence, 
the payment of which will be the Contractor's responsibility. 
 

11.4.1.1. Add the following language to the end of subparagraph 11.4.1.1: 
 

Property insurance purchased by the Owner must not cover any tools, 
apparatus, machinery, scaffolding, hoists, forms, staging, suring and other 
similar items commonly referred to as construction equipment, which may 
be on the site and the capitol value of which is not included in the Work.  
The Contractor must make its own arrangements for any insurance it may 
require on such construction equipment.  Any such policy obtained by the 
Contractor under this subparagraph 11.4.1 must include a waiver of 
subrogation in accordance with the requirements of subparagraph 11.4.7. 

 
11.4.1.4. Delete subparagraph 11.4.1.4 in its entirety. 

 
11.4.7. Modify subparagraph 11.4.7 as follows: 

 
In the fifth line of subparagraph 11.4.7, delete the words "covered by" and 
substitute the words "...of actual recovery of any insurance proceeds under 
any..." 

 
11.5. "Performance Bond and Labor and Material Payment Bond" 
 

Delete subparagraph 11.5.1 and 11.5.2 in their entirety and substitute the following: 
 
11.5.1. The Contractor must furnish a Performance Bond and Labor and Materials 
Payment Bond covering the faithful performance of the Contract and the payment 
of all obligations arising thereunder.  Both bonds must be in the amount of 100% 
of the Contract Sum and must name the Owner and State of Maryland.  The surety 
company issuing the bonds must be licensed to write bonds in the State of 
Maryland.  The Contractor must be responsible for the payment of the premiums 
for all required bonds.  The Contractor must provide five (5) copies of all required 
bonds to the Owner prior to starting the Work.  The issuance of the required bonds 
by the Contractor's surety must be a condition precedent to effectuation of Contract 
between Owner and Contractor.  If additional work is authorized, the amounts of 
the bonds must be increased to cover the value of the increased Contract Sum. 
 

11.6. "Subcontractor Insurance" - Add the following subparagraph 11.6.1: 
 

11.6.1. The Contractor must require each Subcontractor and lower tier contractor 
to procure and maintain in force during the period of such Contract, the same 
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insurance required to be maintained in force by the Contractor under paragraph 
11.1.  The Contractor must obtain from each Subcontractor and lower tier 
contractor and file with the Owner duly executed certificates of all required 
insurance an AIA Form G-705 (latest edition). 
 

11.7. "Miscellaneous Requirements" - Add the following subparagraph 11.7.1: 
 

11.7.1. Certificates of Insurance and Surety Bonds acceptable to the Owner must 
be furnished to the Owner within ten (10) days after Notice of Award is issued to 
the successful Bidder.  Notice to Proceed will not be issued and the Contractor will 
not be authorized to commence Work under this Contract until they have obtained 
all of the minimum amounts of insurance and surety bonds required by this Article 
11 and such insurance certificates and surety bonds have been approved by the 
Owner.  The Contractor must not allow such Subcontractor or lower tier contractor 
to commence work on their subcontract or lower tier contract until the insurance 
required by subparagraph 11.5.1 has been obtained by the Subcontractor for lower 
tier contractor and approved by the Owner.  Use AIA Form G-705 (latest edition). 
 
"General Conditions of the Contract for Construction Where the Construction 
Manager is NOT a Contractor," AIA Document A201/CMa 2017 edition.  Where 
any article, subparagraph or clause of the General Conditions is modified or deleted 
by these Supplementary Conditions, the unaltered provisions must remain in effect. 

 
 

ARTICLE 12 - UNCOVERING AND CORRECTION OF WORK 
 
12.2. "Correction of Work" 
 

Add the following subparagraphs 12.2.1.2 through 12.2.1.6: 
 

12.2.1.2. Defective Work must include Work which may be caused by 
deterioration or failure to perform due to premature wear (not occasioned 
by abuse); or inherent defects in materials, workmanship of manufacture or 
fabrication; or improper execution of the Work. 

 
12.2.1.3. Costs of correcting such rejected Work also includes all contingent 
damages arising therefrom, including damages to other work (whether 
installed by the Contractor or another) and to other property of the Owner. 

 
12.2.1.4. Such warranties as provided herein must not limit the Owner's 
right to prosecute any claims or causes of action for changes caused by, 
arising out of or related to the defective Work. 

 
12.2.1.5. Any defective or non-conforming Work causing a hazard to life, 
property or use of Work must be corrected immediately without regard to 
normal working hours.  The Owner will immediately endeavor to make 
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telephone notification followed by written notice to the Contractor the next 
normal working day. 

 
12.2.6.1.  The Owner may deal directly with Subcontractors in order 
to expedite emergency repairs.  The Contractor will not be relieved of 
responsibility by this procedure and must have a continuing obligation to 
supervise and direct correction of defects as obligated by the Contract 
Documents. 

 
12.2.2. Add the following sentence to the end of subparagraph 12.2.2.1: 

 
"Except as otherwise specified, all Work must be guaranteed by the Contractor 
against defects resulting from the use of inferior materials, equipment or 
workmanship for two years from the date of substantial completion and acceptance 
of all phases of the Work.  If, within any guarantee period, repairs or changes are 
required in connection with the Work which, in the opinion of the Owner, is 
rendered necessary as the result of the use of materials, equipment or workmanship 
which are inferior, defective or not in accordance with the terms of the Contract, 
the Contractor must promptly correct such Work upon receipt of notice from the 
Owner or Architect." 
 
12.2.6. Add the following subparagraph 12.2.6: 
 
12.2.6.  Review, failure to review, approval or acceptance of any part of the Work, 
or any payment on account thereof, must not in any way limit the 
Architect's/Engineer’s right to reject materials or equipment later found by the 
Architect/Engineer to be defective or not in accordance with requirements of the 
Contract Documents. 
 

 
ARTICLE 13 - MISCELLANEOUS PROVISIONS 
 
13.3. "Written Notice" - Add the following subparagraph 13.3.2: 
 

13.3.2. All proposals, approvals, instruction, requests, claims, demands and other 
notices must be made in writing.  Written notice must be deemed to have been duly 
served if entered in minutes of progress meetings. 
 

13.7. Delete subparagraph 13.7 in its entirety. 
 
ARTICLE 14 - TERMINATION OR SUSPENSION OF THE CONTRACT 
 

14.2.1. Add the following language to subparagraph 14.2.1: 
 

.5 Breaches any warranty made by the Contractor under or pursuant to the 
Contract Documents; 

 



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

00 73 00 Supplementary General Conditions  Page | 71 

.6 Fails to furnish the Owner with assurances satisfactory to the Owner 
evidencing the Contractor's ability to complete the Work in compliance with 
all the requirements of the Contract Documents; 

 
.7 Fails after commencement of the Work to proceed continuously with the 
construction and completion of the Work for more than ten (10) days, except 
as permitted in the Contract Documents. 

 
14.4. Delete subparagraph 14.4 in its entirety and substitute the following: 
 

14.4. Owner's Termination for Convenience 
 
14.4.1. The Owner may, at any time, terminate the Contract in whole or in part for 
the Owner's convenience and without cause.  Termination by the Owner under this 
paragraph must be by a notice of termination delivered to the Contractor specifying 
the extent of termination and the effective date. 
 
14.4.2. Upon receipt of a notice of termination for convenience, the Contractor 
must immediately, in accordance with instructions from the Owner, proceed with 
performance of the following duties regardless of delay in determining or adjusting 
amounts due under this paragraph: 
 

.1 Cease operation as specified in the notice; 
 

.2 Place no further orders and enter into no further subcontracts for 
materials, labor, services or facilities except as necessary to complete 
continued portions of the Contract; 

 
.3 Terminate all subcontracts and orders to the extent they relate to the Work 
terminated; 

 
.4 Proceed to complete the performance of Work not terminated; and 

 
.5 Take actions that may be necessary or that the Owner may direct, for the 
protection and preservation of the terminated Work. 

 
14.4.3. Upon such termination for convenience, the Contractor must recover as its 
sole remedy payment for Work properly performed in connection with the 
terminated portion of the Work prior to the effective date of termination and for 
items properly and timely fabricated off the Project Site, delivered and stored in 
accordance with the Owner's instructions.  The Contractor hereby waives and 
forfeits all other claims for payment and damages, including, without limitation, 
anticipated profits. 
 
14.4.4. The Owner will be credited for (1) payments previously made to the 
Contractor for the terminated portion of the Work, (2) claims which the Owner has 
against the Contractor under the Contract, and (3) the value of the materials, 
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supplies, equipment or other items that are to be disposed of by the Contractor that 
are part of the Contract Sum. 
 

Add the following Article 15 to the General Conditions of the Contract: 
 
 

ARTICLE 15 - APPLICABLE LOCAL, STATE AND FEDERAL REGULATIONS 
 
15.1. The Contractor is responsible for compliance with all local, state and federal 

regulations applicable to the Work to be completed under this Contract. 
 
Add the following Article 16 to the General Conditions of the Contract: 
 
 
ARTICLE 16 - EQUAL OPPORTUNITY 
 
16.1. Policies of Employment 
 

16.1.1. The Contractor and all Subcontractors must not discriminate against any 
employee or applicant for employment because of race, religion, color, sex, national 
origin, age or disability.  The Contractor must take affirmative action to insure that 
applicants are employed, and that employees are treated during employment, 
without regard to their race, religion, color, sex, national origin, age or disability.  
Such action must include, but not be limited to employment, promotions, demotion, 
transfer, recruitment or recruitment advertising, layoff or termination, rate of pay 
or other forms of compensation, and selection of training including apprenticeship.  
The Contractor must post in conspicuous places, available to employee and 
applicants for employment, notices setting forth the policies of nondiscrimination. 
 
16.1.2. The Contractor and all Subcontractors must, in all solicitations or 
advertisements for employees placed by them or on their behalf; state that all 
qualified applicants will receive consideration for employment without regard to 
race, religion, color, sex, national origin, age or disability. 

 
Add the following Article 17 to the General Conditions of the Contract: 
 
 
ARTICLE 17 - QUALITY ASSURANCE 
 
17.1. Quality Assurance 
 

During the performance of the Work, the Contractor must be responsible for 
maintaining safety among persons in their employ in accordance with the standards 
set by the Occupational Safety and Health Act of 1970, including any and all related 
amendments thereto, and any and all other regulations and industry standards 



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

00 73 00 Supplementary General Conditions  Page | 73 

related to such work.  The Owner must be held harmless for any accident, injury or 
any other incident resulting from non-compliance with these standards. 
 

Add the following Article 18 to the General Conditions of the Contract: 
 
 
ARTICLE 18 - BUILDING PROTECTION 
 
18.1. Building Protection 
 

All structures covered by this Contract must be kept in a watertight condition 
throughout the execution of all Work on this Contract.  At no time or for any reason 
will any roof surface encompassed in the Work be left open to the damages caused 
by water infiltration or other elements.  Any damages to any building, its interior 
or interior contents during execution of the Work specified in this Contract must be 
corrected by the Contractor to the satisfaction of the Owner at no cost to the Owner. 

 
Add the following Articles 19 and 20 to the General Conditions of the Contract: 
 
 
ARTICLE 19 - GOVERNMENTAL STIPULATIONS 
 
BUY AMERICAN STEEL 
 
19.1 Consistent with the provisions of the Maryland State finance and procurement 

article of the Annotated Code of Maryland, SF, Sections 17- 301 through 17-306, 
inclusive, of the Finance and Procurement Article known as the “Buy American 
Steel Act.” 

19.2 Wherever in these INSTRUCTIONS TO BIDDERS “steel products”, as hereafter 
defined, are part of the supplies, services or constructions required by Owner, for 
the construction, reconstruction, alternation, repair, improvement or maintenance 
of public works, the parties bidding must predicate their base offer solely upon 
“steel products” manufactured in the United States of American or one of its 
territories continental or insular, subject to the jurisdiction of the United States, 
unless such “steel products” are not produced in the United States in sufficient 
quantities to meet the requirements of the Contract, in which case the Base Bid is 
to contain a certification to this effect. 

 
19.3 It should be understood that each bid submitted must include, attached to the BID 

FORM, the proposed cost of the supplies, services or construction where foreign 
“Steel Products” are proposed to be used on this project in comparison to domestic 
“Steel Products”. Failure to provide this information may result in the bid being 
considered non-responsive 

 
19.4 The Owner, in addition to all other reservations set forth in the Bidding 

Requirements must at the time of issuance of the Award and Contract pursuant 
thereto, determine whether the supplies, services or construction required is to 
utilize steel products of domestic or foreign origin. 
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19.5 Note further that in the event the Award and Contract pursuant thereto is predicated 
upon the utilization of domestic “steel products,” then, in addition to all other 
requirements mandated for performance hereafter in these INSTRUCTION TO 
BIDDERS, and all documents issued in conjunction therewith, the person, 
corporation, partnership, or other business unit or association to whom the Award 
and Contract pursuant thereto is issued, must as a further condition precedent to the 
obtaining of Final Payment from Owner, furnish same with a certificate under oath 
that all “steel products” supplied, delivered or constructed were of domestic origin. 

 
19.6 The “Buy American Steel” Act of Maryland defines “steel products” as any product 

“rolled, formed, shaped, drawn, extruded, forged, cast, fabricated, or otherwise 
similarly processed, or processed by a combination of two or more of such 
operation, from steel made in the United States by the open hearth, basic oxygen, 
electric furnace, Bessemer, or other steel making process.” 

 
20.1 Asbestos-Free Certification 
 

The Contractor must submit a letter certifying that no asbestos-containing 
materials were used in the construction of the work of this Project. 

 
END OF SECTION 

ARTICLE 15 – SUPPLEMENTARY GENERAL CONDITIONS TO A201 
(2017 EDITION) 
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DIVISION 1 – GENERAL REQUIREMENTS 
 
SECTION 01 10 00 – SUMMARY OF WORK 
 
PART 1 - GENERAL 
 
1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of Contract, including General and 
Supplementary conditions and other Division 1 Specification Sections, 
apply to this Section. 

 
1.2 PROJECT DESCRIPTION 

 
A. This section outlines the scope of work for Perryville High School New 

Field House Project at 1696 Perryville Rd, Perryville MD 21903.   
 

The project will consist of the construction of the following: 
 Approximately 4,995 square foot of exterior masonry block 
 (2) Lockers rooms (Home/Visitor) 
 (2) Public restrooms for spectators (Male & Female) 
 (1) Equipment drying room 
 (2) coaches offices 
 (1) athletic training room 
 (1) storage room 
 (1) potential concessions area 
 Mechanical room to be contained in attic area 

 
B. Provide without additional compensation, any apparatus, material and labor 

not specifically mentioned in specifications or indicated on Drawings that 
is necessary to complete or perfect any portion of work in a substantial 
manner and in compliance with requirements implied or intended in these 
Contract Documents.  This includes materials, devices or methods peculiar 
to the apparatus or system provided. 

 
C. The Contractor shall and will, in good workmanlike manner, do and perform 

all work and furnish all supplies and materials, machinery, equipment, 
facilities, and means, except as herein otherwise expressly specified, 
necessary or proper to perform and complete all the work required by this 
contract, within the time herein specified, in accordance with the provisions 
of this contract and said specifications and in accordance with the plans and 
drawings covered by this contract and any and all supplemental plans and 
drawings, and in accordance with the directions of the Board of Education, 
as given from time to time during the progress of the work.  He shall furnish, 
erect, maintain, and remove such construction plant and such temporary 
works as may be required.  He alone shall be responsible for the safety, 
efficiency, and adequacy of his plant, appliances, and methods, and for any 
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damage which may result from their failure due to their improper 
construction, maintenance, or operation.  The Contractor shall observe, 
comply with, and be subject to all terms, conditions, requirements, and 
limitations of the contract and specifications and shall do, carry on, and 
complete the entire work to the complete satisfaction of the Board of 
Education. 

 
 It is understood that, except as otherwise specifically stated in the   contract 

documents, the Contractor shall provide and pay for all materials, labor, 
tools, equipment, transportation, superintendence, temporary construction 
of every nature, and all other services and facilities of every nature 
whatsoever necessary to execute, complete, and deliver the work within the 
specified time.  The Owner shall provide water and power with the usage 
cost to be paid by the Owner. 
 

D. The Contractor shall maintain all areas under construction clean and free of 
debris at the end of each and every work day. 

 
E. Cecil County Public Schools has first right of refusal for salvaged 

equipment and components shown to be removed as part of this work. 
Contractor to coordinate with CCPS for specifics.  CCPS will not require 
additional work of Contractor in order to facilitate any such salvage efforts. 

  
 
1.3 PHASING PLAN 
 

A. The Contractor shall develop and prepare a phasing plan, for acceptance and 
approval by the Owner, Cecil County Public Schools (CCPS).  The 
Contractor shall utilize the indicated requirements in developing the plan.  
The Contractor’s Phasing Plan shall include provisions for ensuring that all 
areas are safe and habitable prior to the return of teachers from summer 
break.  All work shall take place during summer break while the school is 
not fully occupied, however, the school remains open to the public and 
people will be working in the building throughout the summer.  The 
Contractor must provide a written narrative, fully explaining his 
methodology, along with the graphic Phasing Plan.  Coordination meetings 
shall be required to ensure the Contractor’s plan shall be submitted and 
approved prior to processing of the first payment application.  Contractor’s 
approved phasing schedule shall be the basis of the contract schedule, and 
shall include intermediate and final milestone dates as outlined in Section 
00 31 00. 

 
B. The Contractor shall be responsible for all costs to ensure that the existing 

building systems (HVAC, utilities, fire alarm, life safety, security, hot and 
cold water service and treatment, etc.) remain in service while the new 
systems are installed.  All additional equipment and materials (panels, fuses, 
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breakers, conduit, piping, wiring, connectors, fixtures, valves, labor, etc.) 
required to maintain the existing services are the responsibility of the 
Contractor.  The Owner shall not pay for any materials for equipment to 
maintain the existing services. 

 
C. Phased work shall not commence until the Owner is assured in writing that 

the materials are available to complete the current phase. 
 

D.   Contractor shall not install any materials that adversely affect occupied 
areas such as paint fumes, glue fumes, roofing applications, etc.  At no 
additional cost, all such materials shall be installed when the school is 
unoccupied for extended periods of time as determined and approved by the 
Owner. 

 
E.   Contractor operations shall not adversely affect the ongoing instructional 

process to be determined by the Owner and school officials.  Contractor 
may be required to relocated workers, tools, and equipment to areas on the 
site that reduces the disruption to the instructional program.  In some cases, 
and at no additional cost, the Contractor shall be required to stop the current 
operation which is disrupting to the school. 

 
F. Contractor shall maintain access to the building for use by the School.  

Contractor shall construct safe and secure temporary barricade enclosures 
through construction areas (if any).  Contractors shall maintain adequate 
and clearly marked fire exits, to be determined by Fire Marshall.  If 
requested, the Contractor shall submit drawings indicating egress path from 
the building.  Contractor shall install all required barricades and signs. 

 
1.4 WORK NOT INCLUDED 
 

A. Any clarification to work not included in the Contract shall be submitted 
by the Contractor in writing prior to bids. 

 
1.5 WORK HOURS 
 

A. The Contractor will be allowed to work at the project site as follows: 
 

1. School Year:  Between the hours of 3:00 p.m. and 11:00 p.m., local 
time, Monday through Friday.  Exterior building work and work in 
the Mechanical Equipment Room shall be between the hours of 7:00 
AM and 5:00 PM. 
 

3. Summer work hours are 7 AM – 4 PM, Monday – Friday; except 
legal holidays. 
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4. Any work necessary to be performed after regular working hours, 
on Sundays, or legal holidays, shall be performed without additional 
expense to the Board of Education. Work outside the specified hours 
may be allowed with 72 hours minimum written notice to the 
Owner.  The Owner reserves the right to disapprove or suspend a 
request to work outside of normal working hours.  The Owner also 
reserves the right to determine when building coverage by Cecil 
County Public Schools personnel is required to accommodate such 
off hours work. Should the Contractor perform work requiring the 
attendance of Cecil County Public School inspectors, maintenance 
personnel, or custodians at times other than their typical work hours, 
the Contractor may be required to bear such additional costs as 
necessary to pay the wages of the Cecil County Public Schools 
personnel.  Examples of when the Contractor may be required to 
bear such costs include, but are not limited to, (a) CCPS personnel 
reporting to the school at the Contractor’s request, and the 
Contractor not showing up; (b) when work is scheduled off hours 
merely for the convenience of the Contractor. 

 
1.6 PERMITS AND FEES 
 

A. Each Contractor shall file, obtain and pay for all permits required by law 
or the Contract Documents for execution of this work unless otherwise 
noted.  Submit to the Owner and the Architect copies of permits required 
within seven days of receipt, including, but not limited to, the following: 

 
1. Building. 
2. Mechanical. 
3. Plumbing. 
4.  Sprinkler. 
5. Electrical. 
6. Fire Alarm. 
7. Low Voltage Wiring. 

 
B. The Contractor shall give all notices and comply with all laws, ordinances, 

rules, regulations, and lawful orders of any public authority bearing on the 
performance of the work.    The Contractor shall pay legally required 
sales, consumer, and use taxes.  Immediately upon Contract award, 
Contract Documents required for Permit Review shall be submitted to the 
proper authorities for the entire project.   As soon after award as possible, 
the Contractor shall apply for and obtain permits for construction. 

 
1.7 PROJECT SCHEDULING: 
 

A. The project shall be completed, including commissioning and training, 
and the school is to be fully functional by April 1, 2025. 
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B. This project is primarily a summer project. The work is to be completed 

in an orderly, sequential manner to allow for turnover to the school in 
sections for cleaning and preparation for school opening. All sections of 
the work are to be completed no later than April 1, 2025. 

C. After the school year begins, work will be done in one area at a time, after 
school hours. The Contractor will be expected to work with the school 
and project team to develop a mutually agreeable schedule and plan for 
work activities while school is in session. 

 
D. Shop Drawing Submissions and ordering of equipment shall begin after 

the Contract has been executed so as to have all materials available when 
work is to be performed. 

 
E. The Contractor shall be required to develop a detailed project schedule, 

appropriately sequencing all required work, including Shop Drawing 
submittals, equipment fabrication periods, etc. 

 
F. Refer to the Drawings for other requirements. 

 
PART 2 - PRODUCTS (Not Applicable) 
 
PART 3 - EXECUTION (Not Applicable) 
 

END OF SECTION 
SUMMARY OF WORK
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SECTION 01 23 00 - ALTERNATES 
 
PART 1 – GENERAL 
 
1.01 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including Instructions to 
Bidders, Supplemental Instructions to Bidders, General Conditions, 
Supplementary Conditions and Division 1 Specification Sections apply to 
this section. 

 
1.02 SUMMARY 
 

A. This Section includes administrative and procedural requirements for the 
following Alternates: 

 
 

B. Related Sections:  The following sections contain requirements that relate 
to this section: 

 
1. Section 00 41 00:  “Bid Form” – the method for stating the proposed 

Contract Sum is described on the “Form of Proposal” 
 

2. Section 01 33 00:  “Submittals” 
 

3. Pertinent Sections of the specifications describe the materials and 
methods required for the various alternates. 

 
C. DEFINITIONS 

 
The term “Alternate” is an amount proposed by Bidders and stated on the 
Form of Proposal for certain construction activities in the Building 
Requirements that may be added to or deducted from the Base Bid Amount 
if the Owner decides to accept a corresponding change in either the amount 
of construction to be completed, or in the products, materials, equipment, 
system, or installation methods described in the Contract Documents. 

 
1.03 FORM OF PROPOSAL REQUIREMENTS 
 

A. A value shall be entered for each Alternate on the Form of Proposal.  If an 
Alternate presents no change in cost, Contractor shall enter “ZERO” in the 
space provided.  Terms such as “N/A”, “Not Applicable”, and “No Change” 
shall not be used. 
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B. Do not submit Alternates other than those described in the Section.  
Provisions for substitutions noted in the Bidding Requirements and 
Conditions of the Contract are not to be considered alternates. 

 
1.04 COORDINATION 
 

A. All requirements of Drawings and specifications shall govern as for Base 
Bid except where specifically modified by Alternates.  Prices quoted shall 
include all deletions, additions and adjustments to work of all trades which 
will be affected by Alternates.  Alternates include all labor, materials, 
equipment, services and guarantees as specified and/or required to provide 
complete installation. 

 
B. Coordinate related Work and modify or adjust adjacent Work as necessary, 

to the approval of the Architect, and at no additional cost to the Owner, to 
ensure that Work affected by each accepted Alternate is complete and fully 
integrated into the project. 

 
 
PART 2 – PRODUCTS  (Not applicable) 
 
 
PART 3 – EXECUTION   
  

A.  If accepted all alternates would be completed concurrent with other contract 
work. 

 
B.  The owner reserves the right not to accept any alternates.   

 
  

END OF SECTION 
ALTERNATES
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SECTION 01 24 00 – UNIT PRICES 
 
PART 1-GENERAL 
 
 
1.01 RELATED DOCUMENTS 
 
 Drawings and general provisions of Contract, including General and 

Supplementary Conditions and other Division-) Specification Sections, apply to 
this Section. 

 
 
1.02 SUMMARY 
 

A. This Section specifies administrative and procedural requirements for unit 
prices. 

 
B. A unit price is the amount stated on the Bid Form as a price per unit of 

measurement for materials and services that will be added to or deducted 
from the Contract Sum by Change Order in the event the estimated 
quantities of Work required by the Contract Documents are increased or 
decreased. 

 
 
C. Unit prices include all necessary material, overhead, profit, and applicable 

taxes. (This includes mark-ups by the General Contractor, Sub-Contractor, 
suppliers, etc.) 

 
 
D.  Schedule: A “Unit Price Schedule” is included at the end of this Section. 
 
 
E. The Owner reserves the right to reject the Contractor’s measurement of 

work-in-place that involves use of established unit prices, and to have this 
Work measured by an independent surveyor acceptable to the Contractor at 
the Owner’s expense. 

 
 
PART 2-PRODDUCTS (NOT APPLICABLE) 
 
PART 3- EXECUTION 
 
3.01 UNIT PRICE SCHEDULE 
 

END OF SECTION 
UNIT PRICES 
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SECTION 01 25 13 – PRODUCT SUBSTITUTION PROCEDURES 
 
DIVISION 1 – GENERAL REQUIREMENTS 
 
SECTION 01631 - PRODUCT SUBSTITUTIONS 
 
PART 1 - GENERAL 
 
1.1 SUBSTITUTIONS 
 

A. Bids shall be based upon the materials, systems and equipment required by 
the Bidding Documents without exception.  Proposed substitute products or 
manufacturers shall be submitted in accordance with the following 
provisions: 

 
1. No substitutions will be made prior to receipt of Bids.  The Contract 

Award will be made solely on the basis of the Base Bid and 
Alternate Bids. 

 
2. After the Contract Award, only where less than three (3) products 

are listed will substitutions be considered and reviewed by the 
Architect/Engineer, who will make acceptance or rejection 
recommendations to the Owner.  The burden of proof of equivalency 
rests with the Contractor and evidence shall be submitted to the 
Architect/Engineer and approved by the Architect/Engineer with the 
final approval by the Owner.  If the Specification has listed three (3) 
or more product lines, substitutions will not be considered after the 
Bid opening.  The Owner reserves the right to request a substitute at 
any time in the project. 

 
1.2 RELATED DOCUMENTS 
 

A. Drawings and general provisions of Contract, including Instructions to 
Bidders, General and Supplementary Conditions and other Division-1 
Specification Sections, apply to this Section. 

 
1.3 SUMMARY 
 

A. This Section specifies administrative and procedural requirements for 
handling requests for substitutions made after Award of Contract. 

 
B. The Contractor's Construction Schedule and the Schedule of Submittals are 

included under Section "Submittals". 
 

C. Standards: Refer to Section "Definitions and Standards" for applicability of 
industry standards to products specified. 



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

01 25 13 Product Substitution Procedures  Page | 84 

 
D. Procedural requirements governing the Contractor's selection of products 

and product options are included under Section "Materials and Equipment." 
 
1.4 DEFINITIONS 
 

A. Definitions used in this Article are not intended to change or modify the 
meaning of other terms used in the Contract Documents. 

 
B. Substitutions: Requests for substitutions in products, materials, equipment, 

and methods of construction required by Contract Documents proposed by 
the Contractor after Award of Contract are considered requests for sub-
stitutions.  The following are not considered substitutions: 

 
C. Revisions to Contract Documents requested by the Owner or Engineer. 

 
D. Specified options of products and construction methods included in 

Contract Documents. 
 

E. The Contractor's determination of and compliance with governing 
regulations and orders issued by governing authorities. 

 
1.5 SUBMITTALS 
 

A. Substitution Request Submittal: Complete requests for substitution will be 
considered after Award of Contract. 

 
B. Submit 3 copies of each request for substitution for consideration.  Submit 

requests in the form and in accordance with procedures required for Change 
Order proposals. 

 
C. Identify the product, or the fabrication or installation method to be replaced 

in each request.  Include related Specification Section and Drawing 
numbers.  Provide complete documentation showing compliance with the 
requirements for substitutions, and the following information, as ap-
propriate: 

 
1. Product Data, including Drawings and descriptions of products, 

fabrication and installation procedures. 
 

2. Samples, where applicable or requested. 
 

3. A detailed comparison of significant qualities of the proposed 
substitution with those of the Work specified.  Significant qualities 
may include elements such as size, weight, durability, performance 
and visual effect. 
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4. Coordination information, including a list of changes or 

modifications needed to other parts of the Work and to construction 
 performed by the Owner and separate Contractors, that will 
become necessary to accommodate the proposed substitution. 

 
5. A statement indicating the substitution's effect on the Contractor's 

Construction Schedule compared to the schedule without approval 
of the substitution.  Indicate the effect of the proposed substitution 
on overall Contract Time. 

 
6. Cost information, including a proposal of the net change, if any in 

the Contract Sum. 
 

7. Certification by the Contractor that the substitution proposed is 
equal-to or better in every significant respect to that required by the 
Contract Documents, and that it will perform adequately in the 
application indicated.  Include the Contractor's waiver of rights to 
additional payment or time, that may subsequently become 
necessary because of the failure of the substitution to perform 
adequately. 

 
D. Architect's Action: If a decision on use of a proposed substitute cannot be 

made or obtained within the time allocated, use the product specified by 
name.   

 
PART 2 - PRODUCTS 
 
2.1 SUBSTITUTIONS 
 

A. Conditions: The Owner will not consider substitutions of products specified 
in the proposed Contract during the Bidding Period.  The Contractor's 
substitution request will be received and considered by the Engineer when 
all of the mandatory conditions are satisfied and one or more of the 
following optional conditions are satisfied, as determined by the Engineer; 
otherwise requests will be returned without action except to record 
noncompliance with these requirements. 

 
B. Mandatory Conditions: 

 
1. Extensive revisions to Contract Documents are not required. 

 
2. Proposed changes are in keeping with the general intent of Contract 

Documents. 
 

3. The request is timely, fully documented and properly submitted. 
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C. Optional Conditions: 

 
1. The request is directly related to an "or equal" clause or similar 

language in the Contract Documents. 
 

2. The specified product or method of construction cannot be provided 
within the Contract Time.  The request will not be considered if the 
product or method cannot be provided as a result of failure to pursue 
the Work promptly or coordinate activities properly. 

 
3. The specified product or method of construction cannot receive 

necessary approval by a governing authority, and the requested 
substitution can be approved. 

 
4. A substantial advantage is offered the Owner, in terms of cost, time, 

energy conservation or other considerations of merit, after deducting 
offsetting responsibilities the Owner may be required to bear.  
Additional responsibilities for the Owner may include additional 
compensation to the Engineer for redesign and evaluation services, 
increased cost of other construction by the Owner or separate 
Contractors, and similar considerations. 

 
5. The specified product or method of construction cannot be provided 

in a manner that is compatible with other materials, and where the 
Contractor certifies that the substitution will overcome the 
incompatibility. 

 
6. The specified product or method of construction cannot be 

coordinated with other materials, and where the Contractor certifies 
that the proposed substitution can be coordinated.   

 
7. The specified product or method of construction cannot provide a 

warranty required by the Contract Documents and where the 
Contractor certifies that the proposed substitution provide the 
required warranty.   

 
D. The Contractor's submittal and Engineer's acceptance of Shop Drawings, 

Product Data or Samples that relate to construction activities not complying 
with the Contract Documents does not constitute an acceptable or valid 
request for substitution, nor does it constitute approval. 

 
2.2 FAILURE OF TIMELY ORDER 
 

A. The Contractor is responsible for assuring the timely order of all materials 
specified.  If a specified material, or color of material cannot be delivered 
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by the contract completion date, due to failure to order the material in a 
timely manner, the contractor shall be responsible for supplying an equal or 
better material.  The Architect shall be the sole determinant of the approved 
substitute material.  The contractor shall also be charged an amount equal 
to 5% of the value of the specified material.  This amount shall be credited 
to the owner through a change order to the contract.  The word "material", 
as used in this section, includes all items specified in the specifications or 
shown on the drawings. 

 
PART 3 - EXECUTION (Not Applicable). 
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FORM FOR SUBSTITUTION OF MATERIALS 
 
 
BIDDER: _______________________________________________ 
 
DATE:  _______________________________________________ 
 
TO:  _______________________________________________ 
 

 _______________________________________________ 
 

 _______________________________________________ 
 
FOR:  _______________________________________________ 
 
 
I (we) propose for the Engineer's consideration the following substitutions for the specified 
products set forth in the Bidding Documents.  In the event any of the substitutions are 
accepted, I (we) hereby agree to adjust the Base Bid amount accordingly prior to execution 
of the Agreement. 
 
 
Brand or Make Proposed  Amount of Change 
Specified Substitution   to the Base Bid 
______________________________________________________________________ 
 
 
 
 
 
 

(Continue on separate page if necessary) 
 
 
 
 
 

 
 
 

END OF SECTION 
PRODUCT SUBSTITUTION PROCEDURES 
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SECTION 01 26 00 – CONTRACT MODIFICATION PROCEDURES 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 

A. Drawings and general provisions of Contract, including General and 
Supplementary Conditions and other Division 1 Specification sections, 
apply to this section. 

 
1.02 SUMMARY 
 

A. This section specifies administrative and procedural requirements for 
handling and processing Contract modifications. 

 
B. Related Sections: The following sections contain requirements that relate to 

this section: 
 

1. Division 1 Section "Submittals" for requirements for the 
Contractor's Construction Schedule. 

 
2. Division 1 Section "Application for Payment" for administrative 

procedures governing applications for payment. 
  

2. Division 1 Section "Product Substitutions" for administrative proce-
dures for handling requests for substitutions made after award of the 
Contract. 

 
1.03 MINOR CHANGES IN THE WORK 
 

A. Instructions authorizing minor changes in the Work, not involving an 
adjustment to the Contract Sum or Contract Time, will be issued by the 
Architect as part of a request for information on a Request for Information 
Form as included in the Division-1 Section "Submittals". 

 
1.04 CHANGE ORDER PROPOSAL REQUESTS 
 

A. Owner-Initiated Proposal Requests: Proposed changes in the Work that will 
require adjustment to the Contract Sum or Contract Time will be issued by 
the Architect, with a detailed description of the proposed change and 
supplemental or revised Drawings and Specifications, if necessary. 

 
1. Proposal requests issued by the Architect are for information only.  

Do not consider them an instruction either to stop work in progress, 
or to execute the proposed change. 
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2. Unless otherwise indicated in the proposal request, within 20 days 

of receipt of the proposal request, submit to the Architect for the 
Owner's review an estimate of cost necessary to execute the 
proposed change. 

 
3. Include a list of quantities of products to be purchased and unit costs, 

along with the total amount of purchases to be made.  Where 
requested, furnish survey data to substantiate quantities. 

 
4. Indicate applicable taxes, delivery charges, equipment rental, and 

amounts of trade discounts. 
 

5. Include a statement indicating the effect the proposed change in the 
Work will have on the Contract Time.   

 
B. Contractor-Initiated Change Order Proposal Requests: When latent or other 

unforeseen conditions require modifications to the Contract, the Contractor 
may propose changes by submitting a request for a change to the Architect. 

 
1. Include a statement outlining the reasons for the change and the 

effect of the change on the Work.  Provide a complete description 
of the proposed change.  Indicate the effect of the proposed change 
on the Contract Sum and Contract Time.  Include a list of quantities 
of products to be purchased and unit costs along with the total 
amount of purchases to be made.  Where requested, furnish survey 
data to substantiate quantities. 

 
2. Indicate applicable taxes, delivery charges, equipment rental, and 

amounts of trade discounts. 
 

3. Comply with requirements in Section "Product Substitutions" if the 
proposed change in the Work requires the substitution of one 
product or system for a product or system specified. 

 
C. Proposal Request Form: Use AIA Document G 709 for Change Order 

Proposal Requests. 
 
1.05 CONSTRUCTION CHANGE DIRECTIVE 
 

A. Construction Change Directive: When the Owner and Contractor are not in 
total agreement on the terms of a Change Order Proposal Request, the 
Architect may issue a Construction Change Directive on AIA Form G714, 
instructing the Contractor to proceed with a change in the Work, for 
subsequent inclusion in a Change Order. 
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B. The Construction Change Directive will contain a complete description of 
the change in the Work and designate the method to be followed to deter-
mine change in the Contract Sum or Contract Time. 

 
C. Documentation: Maintain detailed records on a time and material basis of 

work required by the Construction Change Directive. 
 

D. After completion of the change, submit an itemized account and 
supporting data necessary to substantiate cost and time adjustments to the 
Contract. 

1.06 CHANGE ORDER PROCEDURES 
 

A. Upon the Owner's approval of a Change Order Proposal Request, the 
Architect will issue a Change Order for signatures of the Owner and 
Contractor on AIA Form G701, as provided in the Conditions of the 
Contract. 

 
PART 2 - PRODUCTS (Not Applicable) 
 
PART 3 - EXECUTION (Not Applicable) 
 
 

END OF SECTION 
CONTRACT MODIFICATION PROCEDURES 
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SECTION 01 26 57 – CHANGE ORDER REQUESTS 
 
PART 1 - GENERAL 
 
1.01 SUMMARY 
 

A. Each Change Order Request will be assigned a change order request 
number.  The change order request form (attached) will include a brief 
description of the change and copies of the written quotation from the trade 
contractor.  Specific changes initiated by the Owner, Architect, or 
Contractor will be processed as follows: 

 
1. The Owner will authorize the Architect to prepare sufficient 

documents to establish an accurate price.  These documents to be 
forwarded to the Contractor and Owner “for pricing only, not 
authorized for construction.”  The Contractor will develop the 
estimate (within 2 weeks) showing a breakdown by trades with all 
trade contractor quotes.  The Owner will approve or reject the 
change request within two (2) weeks.  If the Owner elects to proceed 
with the change, the Architect will prepare formal change order and 
reference in all formal change orders the original change order 
request number. 

 
2. Field Change:  The Owner and Architect shall be immediately 

notified of a change due to field conditions or site conditions.  If the 
Owner and Architect agree that certain field changes should be 
handled on a time and material basis, the Contractor will closely 
monitor the his labor and material affecting this change.  At the 
completion of the work a formal change order will be issued. 

 
3. Contractor Change:  If a contractor initiates a change order for work 

not included in the contract, the Architect will research the validity 
of the request, verify quantities and pricing and submit to the Owner 
for approval on a change order request. 

 
4. It is to be clearly stated that no extra work shall commence without 

an approval change order from the Owner or Owner’s 
representative. 

 
PART 2 - PRODUCTS (Not Applicable) 
 
PART 3 - EXECUTION (Not Applicable) 
 

END OF SECTION 
CHANGE ORDER REQUESTS 
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Change Order Request Form  
   
Project Name:    
Prime Contractor:    
Subcontractor:    
Sub-Subcontract:   
    
Change Order Scope   
      
      
      
      
   

A Labor, Materials & Equipment  
A1 Direct Payroll - less fringes, insurances, taxes (Burden)   
A2 Material Cost   
A3 Equipment Rental   
A4 Direct Equipment Costs   

 Total A -  Labor, Material & Equipment   

B Overhead & Profit  

* 
Allowable O&P = Total "A" multiplied by O&P % listed 
below  

B1 20%  $0.00 - $1,000.00  
B2 18%  $1001.00 - $5,000.00  
B3 15%    $5,001.00 - $10,000.00  
B4 12%    $10,001.00 - $25,000.00  
B5 over $25,000 negotiable not to exceed 10%  

 Total B -  Overhead & Profit   

C Sales Tax    

D Sub-contractor Cost    
E1 Sub-contractor cost (Provide detailed breakdown)  

 
Sub-contractor Overhead & Profit (as listed) 
   

E2.1 15%  $0.00 - $1,000.00   
E2.2 10%  $1001.00 - $5,000.00   
E2.3 7%    $5,001.00 - $10,000.00   
E2.4 5%    $10,001.00 - $25,000.00  
E2.5 over $25,000 negotiable not to exceed 5%  

F Total Cost - F + G  
   

SAMPLE 
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SECTION 01 29 00 – PAYMENT PROCEDURES 
 
PART 1 GENERAL 
 
1.01 RELATED DOCUMENTS 
 

A. Drawings and general provisions of Contract, including General and 
Supplementary Conditions and other Division - 1 Specification Sections, 
apply to this Section. 

 
1.02 SUMMARY 
 

A. This Section specifies administrative and procedural requirements governing 
the Contractor's Applications for Payment.   

 
1.03 CONTRACT SUM 
 

A. The Contract Sum is as stated in the Contract, including adjustments thereto, 
and is the total amount payable to the Contractor for the performance of the 
Work under the Contract Documents. 

 
1.04 SCHEDULE OF VALUES 
 

A. Coordinate preparation of the Schedule of Values with the Architect.   
 

1. Correlate line items in the Schedule of Values with other required 
administrative schedules and forms, including: 

 
a. Contractor’s construction schedule 
b. List of subcontractors with special designation and totals 
c. List of MBE/WBE subcontractors and their percentage of 

subcontract 
d. Alternates 
e. Allowances 
f. Unit prices 
g. List of products 
h. List of principal suppliers and fabricators 
i. Schedule of submittals 

 
2. Submit the Schedule of Values through the Architect to the Cecil 

County Public school within seven (7) days of Contract Award or 
written Notice to Proceed, but in no case later than fifteen (15) days 
before the date scheduled for submittal of the initial Application for 
Payment.  The Architect and Owner will review the Schedule of 
Values and approve or reject as appropriate. 
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B. Format and Content:  Submit in a format as prescribed by and to the level of 
detail specified by the Construction Manager.  Use The Standard Monthly 
Contractor’s Requisition for Payment, IAC/PSCP Form 306.4.  The sum of 
the parts of the Schedule of Values shall aggregate to the total Contract Sum.  

 
1. Identification:  Include the following Project identification on the 

Schedule of Values: 
 

a. Project name and location 
b. Name of Architect / Engineer 
c. Project number 
d. Contractor's name and address 
e. Date of submittal 

 
2. Format:  Arrange the Schedule of Values in a tabular form with 

separate columns to indicate the following for each item listed: 
 

a. Generic name 
b. Related specification section 
c. Name of subcontractor (special designation for MBE firms) 
d. Name of manufacturer or fabricator 
e. Name of supplier 
f. Change Orders (numbers) that have affected value 
g. Dollar value 
h. Percentage of Contract Sum to nearest one-hundredth percent, 

adjusted to total 100 percent 
 

3. Provide a breakdown of the Contract Sum in sufficient detail to 
facilitate continued evaluation of Applications for Payment and 
progress reports.  The minimum level of breakdown will normally be:  
Bond cost (if applicable); General Conditions Line Items;  Division 1 
Cost Breakdown as required;  major portions of the Work shall be 
broken down into labor and material line items for specific areas of 
the facility;  stored material projections;  change orders to the 
Contract (if any).  Break principal subcontract amounts down into a 
similar level of detail. 

 
4. Round amounts off to the nearest whole dollar; the total shall equal 

the Contract Sum. 
 

5. Unit Cost Allowances:  Show line item value of unit cost allowances 
as a product of unit cost times measured quantity as estimated from 
the best indication in the Contract Documents. 

 
6. Margins of Cost:  Show line items for indirect costs, and margins on 

actual costs, only to the extent that such items will be listed 
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individually in Applications for Payment.  Each item in the Schedule 
of Values and Applications for Payment shall be complete including 
its total cost and proportionate share of general overhead and profit 
margin. 

 
7. Temporary facilities and other major cost items that are not direct cost 

of actual work-in-place shall be shown as separate line items in the 
Schedule of Values. 

 
8. Schedule Updating:  The Owner or Architect shall have the right to 

require the Contractor to alter the value or add/delete categories listed 
on the Schedule of Values at any time for the following reasons:  the 
Schedule of Values appears to be incorrect or unbalanced; a revision 
of the segregation of values is required due to the Contractor revising 
the sequence of construction or assembly of building components 
which in turn invalidates the Schedule of Values; and/or Change 
Orders or Construction Change Directives that result in a change in 
the Contract Sum. 

 
9. Stored Materials:  The Contractor is required to correlate the 

documentation for payment of stored materials requested in the 
Application for Payment against the agreed upon breakdown of the 
Schedule of Values.  The Construction Manager reserves the right to 
not process the Application for Payment if the correlation has not 
been submitted in conjunction with the Application.  Invoices are 
required for all stored materials, both on-site and off-site.  No mark-
up is allowed on invoice amounts. 

 
1.05 APPLICATIONS FOR PAYMENT 
 

A. Each Application for Payment shall be consistent with previous applications 
and payments as approved and certified by the Architect, and paid for by the 
Owner. 

 
1. The initial Application for Payment, the Application for Payment at 

time of Substantial Completion, and the final Application for 
Payment involve additional requirements. 

 
B. Payment Application Times:  Each progress payment date and the period of 

work covered for each Application for Payment is as indicated in the General 
Conditions.  Example of Payment Application Times: 

 
1. The Owner will make partial payments to the Contractor on the basis 

of a duly certified and approved estimate of the Work completed 
through the last day of each calendar month, as approved by the 
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Architect, provided the estimate was submitted in accordance with 
the following requirements: 

 
a. The Applications for Payment shall be itemized as directed by 

the Architect.  Applications for Payment are to serve as 
certification of status of the Work. 

 
b. Prior to the 25th day of each month, the Contractor will 

prepare and review with the Architect a preliminary, itemized 
application for payment, supported by such data 
substantiating the Contractor's right to payment as the Owner 
and Architect may require.  This includes, but is not limited 
to all sworn statements, waivers and releases of liens and 
claims, including those required of subcontractors or 
subcontractors of any tier as may be requested by the Owner 
or Architect, reflecting all retainages, previous applications 
for payment, payment for labor and material, payment for 
materials stored and other documentation and requirements 
related to work performed as provided elsewhere in the 
Contract Documents or required by the Owner or Architect. 

 
c. Subject to the acceptance of the preliminary application for 

payment noted above, on or before the last day of each month 
the Contractor shall submit to the Architect an itemized 
notarized applications for Payment for Work completed 
during the current month (from the end date of the prior 
application until the last day of the current month). 

 
 C. Payment Application Forms:  Use IAC/PSCP Form 306.4.  
 

D. Application Preparation:  Complete every entry on the form, including 
notarization and final execution by the Owner.  Incomplete applications will 
be returned by the Architect without action. 

 
 E. Application for Stored Materials: 
 

1. The Contractor must notify the Architect in writing at least fifteen 
(15) days prior to the submission of the payment request that specific 
items will be stored off the site.  Payments made for materials or 
equipment stored on or off the site shall be conditioned upon 
submission by the Contractor of bills of sale or such other procedures 
satisfactory to the Architect to establish the Owner's title to such 
materials or equipment or otherwise protect the Owner's interest, 
including but not limited to, applicable insurance and transportation 
provided by the Contractor to the site for those materials and 
equipment stored off the site. 
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2. The Contractor shall indicate in the notification, and in the payment 

request, that he agrees that loss of materials stored off the site shall 
not relieve him of the obligation to furnish these types and quantities 
of materials for the Work and on a schedule to meet the progress and 
completion requirements referenced in this agreement. 

 
3. The notification and payment request shall indicate that the Surety on 

the Performance Bond and the Labor and Material Payment Bond has 
been notified of the request for payment of materials stored off the 
site, and written consent of Surety shall be provided to the Owner or 
Architect if requested. 

 
4. The Architect shall be notified by the Contractor when the materials 

are to be transferred to the site and when the materials are received at 
the site. 

 
F. Transmittal:  Submit two (2) notarized originals and two (2) copies of each 

Application for Payment (total of four copies) to the Architect by means 
ensuring receipt within 24 hours;  including waivers of lien and similar 
attachments, as required.  

 
G. Retainage:  Retainage will be calculated in accordance with Article 5 

Payments and Completion of the AIA Contract Document A101. 
 
H. Waivers of Mechanics Lien:  With each Application for Payment submit 

waivers of mechanics liens from subcontractors or sub-subcontractors and 
suppliers for the construction period covered by the previous application. 
 
1. Submit partial waivers on each item for the amount requested, prior 

to deduction for retainage, on each item. 
 

2. When an application shows completion of an item, submit final or full 
waivers. 

 
3. The Owner reserves the right to designate which entities involved in 

the Work must submit Waivers. 
 

4. Submit each Application for Payment with the Contractor’s waiver of 
mechanics lien for the period of construction covered by the 
application. 

 
5. Submit final Application for Payment with or proceeded by the final 

waivers from every entity involved with performance of Work 
covered by the application that could lawfully be entitled to a lien. 

 



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

01 29 00 Payment Procedures  Page | 99 

6. Forms: Submit waiver of lien on forms and executed in a manner 
acceptable to the Owner. 

 
Progress Payments:  If the Contractor has made Application for Payment as 
detailed, the Architect will review, authorize and forward to the Owner. No 
approval of any application for progress payment, nor any progress payment, 
shall constitute an acceptance of any Work not in accordance with the 
Contract Documents. 

 
I. Except in cases of bona fide disputes, or where the Contractor has some other 

justifiable reason for delay, the Contractor shall pay: 
 
   

1. To each of his subcontractors or suppliers, not later than seven (7) 
days after each payment is made to the Contractor, the representative 
amount allowed the Contractor on account of the Work performed by 
his subcontractors, the amount to which said subcontractor is entitled; 
and as for retainage, only reflecting the percentage actually retained, 
if any, from payments to the Contractor on account of such 
subcontractor's Work.  The Contractor shall, by an appropriate 
agreement with each subcontractor also require each subcontractor of 
any tier to make payments to his subcontractors in a similar manner. 

 
2. For all materials, tools and other expendable equipment to the extent 

of 90% of the cost thereof not later than the end of the calendar month 
following the month in which such materials, tools and equipment are 
delivered to the Site of the Project. 

 
3. For all transportation and utility services not later than the end of the 

calendar month following the month in which the services are 
rendered. 

 
4. All material and Work covered by partial payments made shall 

thereupon become the sole property of the Owner, but this provision 
shall not be construed as relieving the Contractor from the sole 
responsibility for all materials and Work upon which payments have 
been made, the correction and completion of defective or incomplete 
Work of the restoration of any damaged Work or as a waiver of the 
right of the Construction Manager to require the fulfillment of the 
terms of Contract. 

 
J. Initial Application for Payment:  Administrative actions and submittals that 

must precede or coincide with submittal of the first Application for Payment 
include the following: 

 
1. List of subcontractors 
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2. List of principal suppliers and fabricators 
3. Submittal register 
4. Schedule of Values 
5. Contractor's Construction Schedule (preliminary, if not final) 
6. List of Contractor's staff assignments 
7. List of Contractor's principal consultants 
8. Copies of permits 
9. Copies of authorizations and licenses from governing authorities for 

performance of the Work 
10. Certificates of insurance 
11. Performance and payment bonds 

 
K. Application for Payment at Substantial Completion:  Following issuance of 

the Certificate of Substantial Completion, submit an Application for 
Payment; this application shall reflect any Certificates of Partial Substantial 
Completion issued previously for Owner occupancy of designated portions 
of the Work. 

 
1. Administrative actions and submittals that shall precede or coincide 

with this application include: 
 

a. Occupancy permits and similar approvals 
b. Warranties (guarantees) and maintenance agreements 
c. Test/adjust/balance records 
d. Maintenance instructions 
e. Start-up performance reports 
f. Change-over information related to Owner's occupancy, use, 

operations and maintenance 
g. Final cleaning 
h. Application for reduction of retainage, and consent of surety 
i. List of incomplete Work, recognized as exceptions to 

Construction Manager's Certificate of Substantial Completion 
 

L. Final Payment Application:  Administrative actions and submittals which 
must precede or coincide with submittal of the final Application for Payment 
include the following: 

 
1. Completion of Project close-out requirements 
2. Completion of items specified for completion after Substantial 

Completion 
3. Assurance that unsettled claims will be settled 
4. Assurance that work not complete and accepted will be completed 

without undue delay 
5. Transmittal of required Project Records to Owner 
6. Proof that taxes, fees, and similar obligations have been paid 
7. Removal of temporary facilities and services  
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8. Removal of surplus materials, rubbish, and similar elements 
9. Consent of Surety for Final Payment (AIA Document G707) 
10. Contractor's Affidavit of Payment of Debts and Claims (AIA 

Document G706) 
11. Contractor's Affidavit of Release of Liens (AIA Document G706A) 

 
2.01 PRODUCTS   (Not Applicable) 
 
3.01 EXECUTION   (Not Applicable) 
 
 
 
 

END OF SECTION 
PAYMENT PROCEDURES 
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SECTION 01 31 13 – PROJECT COORDINATION 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 

A. Drawings and general provisions of Contract, including General and 
Supplementary Conditions and other Division-1 Specification Sections, 
apply to this Section. 

 
1.02 SUMMARY 
 

A. This Section specifies administrative and supervisory requirements 
necessary for Project coordination including, but not necessarily limited to: 

 
  1. Coordination. 
  2. Administrative and supervisory personnel. 
  3. General installation provisions. 
  4. Cleaning and protection. 
 

B. Field engineering is included in Division 1 Section "Field Engineering". 
 

C. Progress meetings, coordination meetings and pre-installation conferences 
are included in Section "Project Meetings". 

 
D. Requirements for the Contractor's Construction Schedule are included in 

Section "Submittals". 
 
1.03 COORDINATION 
 

A. Coordination: Coordinate construction activities included under various 
Sections of these Specifications to assure efficient and orderly installation 
of each part of the Work.  Coordinate construction operations included 
under different Sections of the Specifications that are dependent upon each 
other for proper installation, connection, and operation. 

 
1. Where installation of one part of the Work is dependent on 

installation of other components, either before or after its own 
installation, schedule construction activities in the sequence 
required to obtain the best results. 

 
2. Where availability of space is limited, coordinate installation of dif-

ferent components to assure maximum accessibility for required 
maintenance, service and repair. 
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3. Make adequate provisions to accommodate items scheduled for later 
installation. 

 
4. Where necessary, prepare memoranda for distribution to each party 

involved outlining special procedures required for coordination.  
Include such items as required notices, reports, and attendance at 
meetings. 

 
5. Prepare similar memoranda for the Owner and separate Contractors 

where coordination of their Work is required. 
 

B. Administrative Procedures: Coordinate scheduling and timing of required 
administrative procedures with other construction activities to avoid 
conflicts and ensure orderly progress of the Work.  Such administrative 
activities include, but are not limited to, the following: 

 
  1. Preparation of schedules. 
  2. Installation and removal of temporary facilities. 
  3. Delivery and processing of submittals. 
  4. Progress meetings. 
  5. Project Close-out activities. 
 

C. Conservation: Coordinate construction activities to ensure that operations 
are carried out with consideration given to conservation of energy, water, 
and materials. 

 
D. Salvage materials and equipment involved in performance of, but not ac-

tually incorporated in, the Work.  Refer to other sections for disposition of 
salvaged materials that are designated as Owner's property. 

 
 
1.04 SUBMITTALS 
 

A. Coordination Drawings: Prepare and submit coordination Drawings where 
close and careful coordination is required for installation of products and 
materials fabricated off-site by separate entities, and where limited space 
availability necessitates maximum utilization of space for efficient installa-
tion of different components. 

 
1. Show the interrelationship of components shown on separate Shop 

Drawings. 
  
  2. Indicate required installation sequences. 
  
  3. Comply with requirements contained in Section "Submittals." 
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4. Refer to Division-15 Section "General Mechanical Requirements," 
and Division-16 Section "General Electrical Requirements" for 
specific coordination Drawing requirements for mechanical and 
electrical installations. 

 
B. Staff Names: Within 15 days of Notice to Proceed, submit a list of the 

Contractor's principal staff assignments, including the Superintendent and 
other personnel in attendance at the site; identify individuals, their duties 
and responsibilities; list their addresses and telephone numbers. 

 
1. Post copies of the list in the Project meeting room, the temporary 

field office, and at each temporary telephone. 
 
 
PART 2 - PRODUCTS (Not Applicable). 
 
PART 3 - EXECUTION 
 
3.01 GENERAL INSTALLATION PROVISIONS 
 

A. Inspection of Conditions: Require the Installer of each major component to 
inspect both the substrate and conditions under which Work is to be 
performed.  Do not proceed until unsatisfactory conditions have been 
corrected in an acceptable manner. 

 
B. Manufacturer's Instructions: Comply with manufacturer's installation 

instructions and recommendations, to the extent that those instructions and 
recommendations are more explicit or stringent than requirements 
contained in Contract Documents. 

 
C. Inspect materials or equipment immediately upon delivery and again prior 

to installation.  Reject damaged and defective items. 
 

D. Provide attachment and connection devices and methods necessary for 
securing Work.  Secure Work true to line and level.  Allow for expansion 
and building movement. 

 
E. Visual Effects: Provide uniform joint widths in exposed Work.  Arrange 

joints in exposed Work to obtain the best visual effect.  Refer questionable 
choices to the Architect for final decision. 

 
F. Recheck measurements and dimensions, before starting each installation. 

 
G. Install each component during weather conditions and Project status that 

will ensure the best possible results.  Isolate each part of the completed con-
struction from incompatible material as necessary to prevent deterioration. 
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H. Coordinate temporary enclosures with required inspections and tests, to 

minimize the necessity of uncovering completed construction for that 
purpose. 

 
I. Mounting Heights: Where mounting heights are not indicated, install 

individual components at standard mounting heights recognized within the 
industry for the particular application indicated and in accordance with all 
applicable codes, laws, and ordinances.  Refer questionable mounting 
height decisions to the Architect for final decision. 

 
3.02 CLEANING AND PROTECTION 
 

A. During handling and installation, clean and protect construction in progress 
and adjoining materials in place.  Apply protective covering where required 
to ensure protection from damage or deterioration at Substantial 
Completion.  This includes protective covering of open ductwork to prevent 
dust infiltration once system is operational. 

 
B. Clean and maintain completed construction as frequently as necessary 

through the remainder of the construction period.  Adjust and lubricate 
operable components to ensure operability without damaging effects. 

 
C. Limiting Exposures: Supervise construction activities to ensure that no part 

of the construction, completed or in progress, is subject to harmful, dan-
gerous, damaging, or otherwise deleterious exposure during the 
construction period.  Where applicable, such exposures include, but are not 
limited to, the following: 

 
  1. Excessive static or dynamic loading. 
  2. Excessive internal or external pressures. 
  3. Excessively high or low temperatures. 
  4. Thermal shock. 
  5. Excessively high or low humidity. 
  6. Air contamination or pollution. 
  7. Water or ice. 
  8. Solvents. 
  9. Chemicals. 
  10. Light. 
  11. Radiation. 
  12. Puncture. 
  13. Abrasion. 
  14. Heavy traffic. 
  15. Soiling, staining and corrosion. 
  16. Bacteria. 
  17. Rodent and insect infestation. 
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  18. Combustion. 
  19. Electrical current. 
  20. High speed operation. 
  21. Improper lubrication. 
  22. Unusual wear or other misuse. 
  23. Contact between incompatible materials. 
  24. Destructive testing. 
  25. Misalignment. 
  26. Excessive weathering. 
  27. Unprotected storage. 
  28. Improper shipping or handling. 
  29. Theft. 
  30. Vandalism. 
 

END OF SECTION 
PROJECT COORDINATION 
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SECTION 01 31 19 – PROJECT MEETINGS 
 
PART 1 - GENERAL 
 

 The drawings, General Conditions, any supplementary General Conditions, and 
Division 1, General Requirements are hereby made a part of this Section as fully as if 
written herein. 

 
1.1 DESCRIPTION: 
 

Meetings shall include pre-construction meeting, periodic progress meetings, and 
special meetings.  Additional meetings which may be required, based on the size and 
complexity of the job include site mobilization meeting, pre-installation meetings, and 
foremen’s meetings. 

 
1.2 PRE-CONSTRUCTION MEETING:  
 

A. Pre-construction meeting shall be held within fourteen (14) days after the date 
of Contract Notice To Proceed at a time and place designated by the General 
or Prime Contractor’s Project Manager.  Those in attendance shall include: 

 
1. Owner’s Representative 
2. Architect, engineer, and professional consultants as required 
3. Contractor’s project manager and superintendent 
4. Others as appropriate or as requested by the Architect or Engineer 

 
B. Agenda for pre-construction meeting will generally include discussion of: 

 
1. List of major subcontractors and suppliers with list distributed by 

contractors to all concerned 
2. Construction schedule and critical work sequencing 
3. Major equipment deliveries and priorities 
4. Project Coordination  

a. Designation of responsible personnel 
5. Procedure and processing of: 

a. Field decisions 
b. Proposal requests 
c. Submittals 
d. Change Orders 
e. Application For Payment 

6. Procedures for maintaining Record Documents 
7. Use of premises: 

a. Office, work, and storage areas 
b. Owner’s requirements 

8. Construction facilities and controls 
9. Temporary utilities 
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C. Record significant discussions and agreements and disagreements of the 

conference, along with the tentative schedule.  Distribute the record of the 
meeting to everyone concerned, promptly, including the Owner and Architect 
or Engineer. 

 
 
1.3   SITE MOBILIZATION CONFERENCE 
 
Owner will schedule a conference at the Project Site prior to Contractor occupancy. 
 
Attendance Required:  Owner, Architect, Contractor’s Project Manager, Contractor’s 
Superintendent, and major Subcontractors. 
 
Note:  Depending on the size and complexity of the project, this meeting MAY be 
combined with the pre-construction meeting. 
 
Agenda shall include, but is not limited to: 
 

1. Use of premises by Owner and Contractor. 
2. Owner’s requirements. 
3. Construction facilities and controls provided by Owner. 
4. Temporary utilities provided by Owner. 
5. Security and housekeeping procedures. 
6. Schedules. 
7. Procedures for testing. 
8. Procedures for maintaining record documents. 
9. Requirements for start-up of equipment. 
10. Inspection and acceptance of equipment put into service during 

construction period. 
11. Warranty period and procedures. 
12. Other matters. 

 
 
1.4   PROGRESS MEETING: 
 

A. Progress meetings shall be held regularly as designated by agreement between 
the Architect, Contractor and Owner.  Those in attendance shall include; 

 
1. Owner’s representative 
2. Architect, engineers, and professional consultants as required 
3. Contractor’s project manager and superintendent 
4. Others as appropriate or as requested by Project Manager  
5. Progress meeting attendance is required by all contractors who have 

mobilized on site, or will mobilize prior to next regularly scheduled 
progress meetings. 
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B. Contractors shall give adequate notice to appropriate subcontractors and 

suppliers and be responsible for their attendance at progress meetings. 
 
C. The General or Prime Contractor will preside at progress meetings. Agenda 

will generally include discussion of: 
 

1. Work progress since previous meeting 
2. Field observations and problems 
3. Problems which affect Construction Schedule 
4. Corrective measures and procedures as required to maintain 

Construction Schedule 
5. Work scheduled for succeeding work period 
6. Progress of submittals 
7. Proposed changes 
8. Any other appropriate business 
9. Status of shop drawings 

 
D. Representatives of Contractors, subcontractors, and suppliers attending the 

meeting shall be qualified and authorized to discuss issues and act on behalf 
of the entity each represents. 

 
E. The General or Prime Contractor will prepare minutes of progress meetings 

and distribute one copy to Owner, Architect, Engineers, Professional 
Consultants, and Contractors.  Contractors shall copy and distribute minutes 
to subcontractors, suppliers, and other as appropriate. 

 
1.5 SPECIAL MEETINGS:  
 

A. Contractor, Architect or Owner will call for special meetings whenever 
deemed that such a meeting is important to the progress of the work.  
Requirements listed above for progress meetings shall apply to special 
meetings. 

 
1.6 FOREMAN’S MEETING: 
 

   A. The General or Prime Contractor’s Superintendent will conduct weekly 
Foreman’s Meetings, the purpose of which will be to plan and discuss 
scheduling and coordination of immediate work at hand, sequential access to 
specific areas of work, logistics of major deliveries and storage of material to 
avoid conflicts with other trades, and other jobsite issues which may be 
pertinent to daily access and execution of the work by all contractors.  
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Attendance by the Field Foreman is required of all Contractors who are 
working on site. 

 
 

1.7 PRE-INSTALLATION CONFERENCES 
 

Conduct a pre-installation conference at the site before each construction activity 
that requires coordination with other construction.  The Installer and representatives 
of manufacturers and fabricators involved in or affected by the installation, and its 
coordination or integration with other materials and installations that have preceded 
or will follow, shall attend the meeting.  Advise the Architect and Owner of 
scheduled meeting dates. 

 
 

Review the progress of other construction activities and preparations for the 
particular activity under consideration at each pre-installation conference, including 
requirements for: 

 
1. Contract Documents. 
2. Options. 
3. Related Change Orders. 
4. Purchases. 
5. Deliveries. 
6. Shop Drawings, Product Data and Quality Control Samples. 
7. Possible conflicts. 
8. Compatibility problems. 
9. Time schedules. 
10. Weather limitations.  
11. Manufacturer's recommendations. 
12. Compatibility of materials. 
13. Acceptability of substrates. 
14. Temporary facilities. 
15. Space and access limitations. 
16. Governing regulations. 
17. Safety. 
18. Inspection and testing requirements. 
19. Required performance results. 
20. Recording requirements. 
21. Protection. 

 
Record significant discussions and agreements and disagreements of each 
conference, along with the approved schedule.  Distribute the record of the meeting 
to everyone concerned, promptly, including the Owner and Engineer. 
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Do not proceed if the conference cannot be successfully concluded.  Initiate 
whatever actions are necessary to resolve impediments to performance of Work and 
reconvene the conference at the earliest feasible date. 

 
 
 

 
 

END OF SECTION 
PROJECT MEETINGS 
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SECTION 01 32 13 – SCHEDULING OF WORK 
 
PART 1 - GENERAL 
 
1.01 PRE-BID CONSTRUCTION SCHEDULE 
 

A. Time is a critical element of this Project.  By entering a bid, the Contractor 
agrees to adhere to the intermediate Milestone Dates and Dates of 
Substantial and Final Completion established herein.  The Contractor also 
understands that all work must be performed in an orderly and closely 
coordinated sequence in order to achieve the specified Milestones and 
Completion Dates, and the Contractor hereby agrees to perform his work in 
conformance with the Pre-Bid Construction Schedule established herein, or 
with the then current and approved Project Construction Schedule. 

 
B. The Pre-Bid Construction Schedule includes allowances for time lost due 

to adverse and abnormal weather conditions, other than floods, hurricanes, 
tornadoes, lightening and other like acts of God.  The Contractor 
understands and agrees that the Contractor shall not be entitled to any 
extensions of the Contract Time, except as allowed in the General 
Conditions of the Contract for Construction.  The Contractor further 
acknowledges that the Work may be required to be performed during the 
winter season, that conditions during this season may be adverse and 
abnormal, but that such conditions will not be the basis for an extension of 
the Contract Time. 

 
1.02 SCHEDULING OF THE WORK AFTER AWARD OF CONTRACT 
 

A. After award of Contract, or issuance of a Notice to Proceed, the Contractor 
will meet with the Owner and Architect to review the Pre-Bid Construction 
Schedule, and the overall project plan for construction.  Following the above 
review the Contractor will meet with each subcontractor and supplier to 
view the detailed plans for performing his Work.  Following these meetings 
and within fourteen (14) days after award of the Contract or issuance of a 
Notice to Proceed, the Contractor shall prepare and submit for the Owner’s 
approval a Work Schedule providing for the expeditious, timely and 
practical execution of the Work.  The Contractor’s Work Schedule shall 
include activity descriptions and durations for shop drawings, fabrication, 
delivery and installation.  If the so requested, the Contractor shall provide 
adequate explanation regarding crew sizes, production rates and similar data 
used to arrive at the durations and sequences. 

 
B. The Contractor shall submit proposed schedule revisions and obtain the 

written approval of the Owner and Architect before deviating from the 
Project Construction Schedule. 
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1.03 ADHERENCE TO THE SCHEDULE 
 

A. The Contractor shall start each part of this work on the date designated for 
start in the approved Project Construction Schedule.  He shall carry the work 
forward expeditiously with adequate forces, equipment and materials, and 
shall complete each part of his work on or before the date designated in the 
approved Project Construction Schedule. 

 
B. If the Owner determines that the Contractor is behind schedule, the Owner 

shall have the right to require that the Contractor take steps to accelerate his 
Work.  Such steps shall include increases in manpower, equipment and 
materials as the Owner and Architect may deem necessary.  If the 
Contractor fails to comply with the Owner’s or Architect’s instructions 
relating to improved rate of progress, the Contractor may be held in default 
under the appropriate provisions of the General Conditions of the Contract. 

 
PART 2 - PRODUCTS (Not Applicable). 
 
PART 3 – EXECUTION (Not Applicable). 
 
 

END OF SECTION 
SCHEDULING OF WORK 
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SECTION 01 33 00 – SUBMITTAL PROCEDURES 
 
PART 1 - GENERAL 
 

1.01  RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 1 Specification Sections, 
apply to this Section. 

 
1.02  SUMMARY 

 
A.   This Section includes administrative and procedural requirements for 

submitting Shop Drawings, Product Data, Samples, and other 
miscellaneous submittals. 

 
1.03  DEFINITIONS 

 
A. Informational Submittals: Written information that does not require 

Architect/Engineer's or Owner’s representative’s approval.  Submittals 
may be rejected for not complying with requirements of applicable 
sections. 

 
1.04  SUBMITTAL PROCEDURES 

 
1.5 General: Contractor will not assume electronic copies of CAD Drawings of the Contract 

Drawings will be provided by Architect/Engineer for Contractor's use in preparing 
submittals. 

 
B.  Coordination: Coordinate preparation and processing of submittals with 

performance of construction activities. 
 

1. Coordinate each submittal with fabrication, purchasing, testing, 
delivery, other submittals, and related activities that require 
sequential activity. 
 

2. Coordinate transmittal of different types of submittals for 
related parts of the Work so processing will not be delayed 
because of need to review submittals concurrently for 
coordination. 

 
a. Architect/Engineer reserves the right to withhold action 

on a submittal requiring coordination with other 
submittals until related submittals are received. 

 
C.  Submittals Schedule:  Comply with requirements in Division 1 Section 

01320 "Construction Progress Documentation" for list of submittals and 
time requirements for scheduled performance of related construction 
activities. 
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D.  Processing Time:  Allow enough time for submittal review, including time 
for re-submittals, as follows.  Time for review shall commence on 
Architect/Engineer’s receipt of submittal. 

 
1. Initial Review:  Allow 14 days for initial review of each submittal.  

Allow additional time if processing must be delayed to permit 
coordination with subsequent submittals. Architect/Engineer will 
advise Contractor and Owner’s representative when a submittal 
being processed must be delayed for coordination. 

2.  Number of Samples for Initial Selection:  Submit one full set of 
available choices where color, pattern, texture, or similar 
characteristics are required to be selected from manufacturer's 
product line.  Architect/Engineer will return submittal with 
options selected. 

3.  Concurrent Review: Where concurrent review of submittals by 
Architect/Engineer’s consultants, Owner, or other parties is 
required, allow 21 days for initial review of each. 

4.  If intermediate submittals necessary, process in same manner as 
initial submittal. 

5.  Allow 14 days for processing each resubmittal. 
6.  No extension of the Contract Time will be authorized because of 

failure to transmit submittals in full compliance of this and related 
sections or enough in advance of the Work to permit processing. 

  
E.      Identifications:  Place a permanent label or title block on each submittal 

for identification. 
 

1.  Indicate name of firm or entity that prepared each submittal on 
label or title block. 

2.  Provide a space approximately 4 by 5 inches on label or beside 
title block to record contractor’s review and approval markings 
and action taken by Architect/Engineer. 

3. Include the following information on label for processing and 
recording action taken: 

  
a. Project name 
b. Date 
c. Name and address of Architect/Engineer 
d. Name and address of Contractor 
e. Name and address of subcontractor 
f. Name and address of supplier 
g. Name of manufacturer 
h. Unique identifier, including revision number 
i. Number and title of appropriate Specification Section 
j. Drawing number and detail references, as appropriate 
k. Other necessary identification 

 
F. Deviations:  Highlight, encircle, or otherwise identify deviations from the 

Contract Documents on submittals. 
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G. Additional Copies: Unless additional copies are required for final 
submittal, and unless Architect/Engineer observes noncompliance with 
provisions of the Contract Documents, initial submittal may serve as final 
submittal. 

 
1.  Submit one (1) copy of submittal to concurrent reviewer in 

addition to specified number of copies to Architect/Engineer.  
2.  Additional copies submitted for maintenance manuals will not be 

marked with action taken and will be returned. 
 

H.  Transmittal: Package each submittal individually and appropriately for 
transmittal and handling.  Transmit each submittal using a transmittal 
form. The Owner’s representative will return submittals without review 
received from sources other than Contractor. 

 
1.  On an attached separate sheet, prepare on Contractor’s letterhead, 

record relevant information, requests for data, revisions other than 
those requested by Architect/Engineer on previous submittals, and 
deviations from requirements of the Contract Documents, 
including minor variations and limitations.  Include the same label 
information as the related submittal.   

2.  Include Contractor’s certification stating that information 
submitted complies with requirements of the Contract Documents. 

3.  Transmittal Form:  Provide locations on contractor’s typical 
transmittal form for the following information: 

  
a.  Project name 
b. Date 
c. Destination (To) 
d. Source (From) 
e. Names of subcontractor, manufacturer, and supplier 
f. Category and type of submittal 
g. Submittal purpose and description 
h. Submittal and transmittal distribution record 
i. Remarks 
j. Signature of transmitter 

 
I. Distribution: Furnish copies of final submittals to manufacturers, 

subcontractors, suppliers, fabricators, installers, authorities having 
jurisdiction, and others as necessary for performance of construction 
activities.  Show distribution on transmittal forms. 

 
J. Use for Construction:  Use only final submittals with mark indicating 

action taken by Architect/Engineer in connection with construction. 
 
PART 2 – PRODUCTS 
 

2.01  ACTION SUBMITTALS 
 

A.  General:  Prepare and submit Action Submittals required by individual 
Specification Sections. 
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1.     Number of copies:  Submit to Owner’s representative eight copies 

of each submittal, unless otherwise indicated. The Owner’s 
representative will return three copies.  Mark up and retain one 
returned copy as a Project Record Document. 

 
B.  Product Data: Collect information into a single submittal for each element 

of construction and type of product or equipment. 
 

1. If information must be specially prepared for submittal because 
standard printed data are not suitable for use, submit as Shop 
Drawings, not as Product Data. 

2.    Mark each copy of each submittal to show which products and 
options are applicable. 

3.    Include the following information, as applicable; 
 

a.  Manufacturer’s written recommendations. 
b. Manufacturer’s product specifications. 
c. Manufacturer’s installation instructions. 
d. Standard color charts. 
e. Manufacturer’s catalog cuts. 
f. Wiring diagrams showing factory-installed wiring. 
g. Printed performance curves. 
h. Operational range diagrams. 
i. Mill reports. 
j. Standard product operating and maintenance manuals. 
k. Compliance with recognized trade association standards. 
l. Compliance with recognized testing agency standards. 
m. Application of testing agency labels and seals. 
n. Notation of coordination requirements. 

 
C.  Shop Drawings:  Prepare Project-specific information, drawn accurately 

to scale.  Do not base Shop Drawings on reproductions of the Contract 
Documents or standard printed data. 

 
1.   Preparation:  Include the following information, as applicable: 

 
a. Dimensions. 
b. Identification of products. 
c. Fabrication and installation drawings 
d. Roughing-in and setting diagrams. 
e. Wiring diagrams showing field-installed wiring, 

including power, signal, and control wiring. 
f. Shop work manufacturing instructions. 
g. Templates and patterns. 
h. Schedules. 
i. Design calculations 
j. Compliance with specified standards 
k. Notation of coordination requirements 

1. Notation of dimensions established by field measurement. 
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2. Wiring Diagrams: Differentiate between manufacturer-installed 
and field-installed wiring. 

3.   Sheet Size:  Except for templates, patterns, and similar full-size 
drawings, submit Shop Drawings on sheets at least 8-1/2 by 11 
inches but no larger than 24 by 36 inches. 

4.   Number of Copies:  Submit copies of each submittal, as follows:  
Submit to Owner’s representative eight copies of each submittal, 
unless otherwise indicated.  The Owner’s representative will 
return three copies. Mark up and retain one returned copy a project 
Record Document. 

 
D.    Coordination Drawings:  Comply with requirements in Division 1 Section 

01310 “Project Management and Coordination”. 
 
E.       Samples:  Prepare physical units of materials or products, including the 

following: 
 

1.     Samples for Initial Selection:  Submit manufacturer’s color charts 
consisting of units or sections of units showing the full range of 
colors, textures, and patterns available. 

2.        Samples for Verification:  Submit full-size units or Samples of size 
indicated, prepared from the same material to be used for the 
Work, cured and finished in manner specified, and physically 
identical with the product proposed for use, and that show full 
range of color and texture variations expected. Samples include, 
but are not limited to, the following: partial sections of 
manufactured or fabricated components; small cuts or containers 
of materials, complete units of repetitively used materials; 
swatches showing color, texture, and pattern’ color range sets; and 
components used for independent testing and inspection. 

 3.       Preparation:  Mount, display, or package Samples in manner 
specified to facilitate review of qualities indicated.  Prepare 
Samples to match Architect/Engineer’s same where so indicated.  
Attach label on unexposed side that includes the following: 

 
a. Generic description of Sample 
b. Product name or name of manufacturer. 
c. Sample source 

 
4.   Additional Information: On an attached separate sheet, prepared 

on Contractor’s letterhead, provide the following: 
 

a.  Size limitations 
b. Compliance with recognized standards 
c. Availability 
d. Delivery time 

 
5.    Submit samples for review of kind, color, pattern, and texture for 

a final check of these characteristics with other elements and for a 
comparison of these characteristics between final submittal and 
actual component as delivered and installed. 



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

01 33 00 Submittal Procedures  Page | 119 

 
a.  If variation in color, pattern, texture, or other 

characteristic is inherent in the product represented by a 
Sample, submit at least three sets of paired units that show 
approximate limits of the variations.  

b.  Refer to individual Specification sections for 
requirements for Samples that illustrate workmanship, 
fabrication techniques, details of assembly, connections, 
operation, and similar construction characteristics. 

 
6.  Number of Samples for Initial Selection:  submit three full sets of 

available choices where color, pattern, texture, or similar 
characteristics are required to be selected from manufacturer’s 
product line.  The Owner’s representative will return submittal 
with options selected. 

7.     Number of Samples for Verification:  Submit three (3) sets of 
Samples. The Owner’s representative will retain two. 

 
a. Submit a single Sample where assembly details, 

workmanship, fabrication techniques, connections, 
operation, and other similar characteristics are to be 
demonstrated. 

 
8.  Disposition: Maintain sets of approved Samples at Project site, 

available for quality-control comparisons throughout the course of 
construction activity.  Sample sets may be used to determine final 
acceptance of construction associated with each set. 

 
a. Samples that may be incorporated into the Work are 

indicated in individual Specification Sections. Such 
Samples must be in an undamaged condition at time of 
use. 

b. Samples not incorporated into the Work, or otherwise 
designated as Owner's property, are the property of 
Contractor. 

 
F.  Product Schedule or List: Prepare a written summary indicating types of 

products required for the Work and their intended location. Include the 
following information in tabular form: 

 
1. Type of product.  Include unique identifier for each product. 
2. Number and name of room or space. 
3. Location within room or space. 

 
G.  Delegated-Design Submittal: Comply with requirements in Division 1 

Section 01400 "Quality Requirements." 
 
H.    Submittals Schedule:  Comply with requirements in Division 1 Section 

01320 "Construction Progress Documentation." 
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I.  Application for Payment: Comply with CCPS Application for Payment 
requirements. 

 
J.  Subcontract List:  Prepare a written summary identifying individuals or 

firms proposed for each portion of the Work, including those who are to 
furnish products or equipment fabricated to a special design.  Include the 
following information in tabular form: 

 
1. Name, address, and telephone number of entity performing 

subcontract or supplying products. 
2. Number and title of related Specification Section(s) covered by 

subcontract. 
3. Drawing number and detail references, as appropriate, covered by 

subcontract. 
 
2.01  INFORMATIONAL SUBMITTALS 
 

A. General:  Prepare and submit Informational Submittals required by other 
Specification Sections. 

 
1. Number of Copies: Submit four copies of each submittal, unless 

otherwise indicated.  The Owner’s representative will not return 
copies. 

2. Certificates and Certifications: Provide a notarized statement that 
includes signature of entity responsible for preparing certification. 
Certificates and certifications shall be signed by an officer or other 
individual authorized to sign documents on behalf of that entity. 

3. Test and Inspection Reports: Comply with requirements outlined 
throughout the specifications. 

 
B.  Contractor's Construction Schedule:  Comply with requirements in 

Division 1 Section 01320 "Construction Progress Documentation." 
      
C.  Qualification Data:  Prepare written information that demonstrates 

capabilities and experience of firm or person. Include lists of completed 
projects with project names and addresses, names and addresses of 
Architect/Engineers and owners, and other information specified. 

 
D.  Product Certificates: Prepare written statements on manufacturer's 

letterhead certifying that product complies with requirements. 
 
E.  Welding Certificates: Prepare written certification that welding 

procedures and personnel comply with requirements. Submit record of 
Welding Procedure Specification (WPS) and Procedure Qualification 
Record (PQR) on AWS forms.  Include names of firms and personnel 
certified. 

 
F.  Installer Certificates:  Prepare written statements on manufacturer's 

letterhead certifying that Installer complies with requirements and, where 
required, is authorized for this specific Project. 
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G.  Manufacturer Certificates:  Prepare written statements on manufacturer's 
letterhead certifying that manufacturer complies with requirements.  
Include evidence of manufacturing experience where required. 

 
H.  Material Certificates:  Prepare written statements on manufacturer's 

letterhead certifying that material complies with requirements. 
 
I.  Material Test Reports:  Prepare reports written by a qualified testing 

agency, on testing agency's standard form, indicating and interpreting test 
results of material for compliance with requirements. 

 
J.  Preconstruction Test Reports:  Prepare reports written by a qualified 

testing agency, on testing agency's standard form, indicating and 
interpreting results of tests performed before installation of product, for 
compliance with performance requirements. 

 
K.  Compatibility Test Reports:  Prepare reports written by a qualified testing 

agency, on testing agency's standard form, indicating and interpreting 
results of compatibility tests performed before installation of product.  
Include written recommendations for primers and substrate preparation 
needed for adhesion. 

 
L.  Field Test Reports:  Prepare reports written by a qualified testing agency, 

on testing agency's standard form, indicating and interpreting results of 
field tests performed either during installation of product or after product 
is installed in its final location, for compliance with requirements. 

 
M.  Product Test Reports: Prepare written reports indicating current product 

produced by manufacturer complies with requirements. Base reports on 
evaluation of tests performed by manufacturer and witnessed by a 
qualified testing agency, or on comprehensive tests performed by a 
qualified testing agency. 

 
N.  Research/Evaluation Reports: Prepare written evidence, from a model 

code organization acceptable to authorities having jurisdiction, that 
product complies with building code in effect for Project.  Include the 
following information: 

 
1. Name of evaluation organization. 
2. Date of evaluation. 
3. Time period when report is in effect. 
4. Product and manufacturers' names. 
5. Description of product. 
6. Test procedures and results. 
7. Limitations of use. 

 
O. Maintenance Data:  Prepare written and graphic instructions and 

procedures for operation and normal maintenance of products and 
equipment. Comply with requirements for “Operation and Maintenance 
Data." 
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P.  Design Data: Prepare written and graphic information, including, but not 
limited to, performance and design criteria, list of applicable codes and 
regulations, and calculations.  Include list of assumptions and other 
performance and design criteria and a summary of loads.  Include load 
diagrams if applicable. Provide name and version of software, if any, used 
for calculations. Include page numbers. 

 
Q.  Manufacturer's Instructions: Prepare written or published information that 

documents manufacturer's recommendations, guidelines, and procedures 
for installing or operating a product or equipment. Include name of product 
and name, address, and telephone number of manufacturer.  Include the 
following, as applicable: 

 
1. Preparation of substrates. 
2. Required substrate tolerances. 
3. Sequence of installation or erection. 
4. Required installation tolerances. 
5. Required adjustments. 
6. Recommendations for cleaning and protection. 

 
R.   Manufacturer's Field Reports: Prepare written information documenting 

factory-authorized service representative's tests and inspections.  Include 
the following, as applicable: 

 
1. Name, address, and telephone number of factory-authorized 

service representative making report. 
2. Statement on condition of substrates and their acceptability for 

installation of product. 
3. Statement that products at Project site comply with requirements. 
4. Summary of installation procedures being followed, whether 

they comply with requirements and, if not, what corrective 
action was taken. 

5. Results of operational and other tests and a statement of whether 
observed performance complies with requirements. 

6. Statement indicating whether conditions, products, and 
installation will affect warranty. 

7. Other required items indicated in individual Specification 
Sections. 

 
S.  Insurance Certificates and Bonds: Prepare written information indicating 

current status of insurance or bonding coverage. Include name of entity 
covered by insurance or bond, limits of coverage, amounts of deductibles, 
if any, and term of the coverage. 

 
T.  Construction Photographs: Comply with requirements in Specification 

Section "Construction Photographs." 
 
U.  Material Safety Data Sheets:  Submit information directly to Owner.  If 

submitted to Architect/Engineer, Architect/Engineer will not review this 
information but will return it with no action taken. 
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PART 3 - EXECUTION 
 

3.01   CONTRACTOR'S REVIEW 
 

A. Review each submittal and check for compliance with the Contract 
Documents. Note corrections and field dimensions.  Mark with approval 
stamp before submitting to Architect/Engineer. 

 
B.  Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  

Include Project name and location, submittal number, Specification 
Section title and number, name of reviewer, date of Contractor's approval, 
and statement certifying that submittal has been reviewed, checked, and 
approved for compliance with the Contract Documents. 

 
3.02   ARCHITECT/ENGINEER/ENGINEER'S ACTION 

 
A. General:  The Owner’s representative will not review submittals that do 

not bear Contractor's approval stamp and will return them without action 
after noting date originally received and returned. 

 
B.  Action Submittals:  Architect/Engineer will review each submittal, make 

marks to indicate corrections or modifications required, and return it to the 
Owner’s representative.  Architect/Engineer will stamp each submittal 
with an action stamp and will mark stamp appropriately to indicate action 
taken, as follows: 

 
1. Final Unrestricted Release: When the Architect/Engineer marks a 

submittal “No Exceptions Taken,” the Work covered by the 
submittal may proceed provided it complies with requirements of 
the Contract Documents.  Final payment depends on that 
compliance. 

2. Final-But-Restricted Release: When the Architect/Engineer 
marks a submittal “Exceptions Noted,” the Work covered by the 
submittal may proceed provided it complies with notations or 
corrections on the submittal and requirements of the Contract 
Documents.  Final payment depends on that compliance. 

3. Returned for Resubmittal: When the Architect/Engineer marks a 
submittal “Revise and Resubmit,” do not proceed with Work 
covered by the submittal, including purchasing, fabrication, 
delivery, or other activity.  Revise or prepare a new submittal 
according to the notations; resubmit without delay.  Repeat if 
necessary to obtain different action mark. 

 
a. Do not use, or allow others to use, submittals marked 

“Revise and Resubmit” at the Project Site or elsewhere 
where Work is in progress. 

 
4. Rejected: When Architect/Engineer marks submittal “rejected,” 

submittal material is in noncompliance with the contract 
documents.  Prepare new submittal in accordance with the 
contract documents. 
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5. Other Action: Where a submittal is for information or record 
purposes or special processing or other activity, the 
Architect/Engineer will return the submittal marked “Action Not 
Required.” 

 
C. Informational Submittals: Architect/Engineer will review each submittal 

and return it, or will reject and return it if it does not comply with 
requirements.  Architect/Engineer will forward each submittal to the 
Owner’s representative. 

 
D.  Submittals not required by the Contract Documents will not be reviewed 

and may be discarded. 
 

END OF SECTION 
SUBMITTAL PROCEDURES 
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SECTION 01 35 23 – OWNER SAFETY REQUIREMENTS 
 
PART 1 - GENERAL 
 
1.01 SUMMARY 
 

A. The Contractor shall be responsible for initiating, maintaining and 
supervising all safety activities and programs in connection with the Work. 

 
B. Each Contractor shall be responsible for the safety of his personnel. 
 
C. Hard hats and safety glasses must be worn by all personnel on the jobsite, 

except in contractor’s administrative office/trailer.  All equipment must 
comply with OSHA standards.  All job site personnel shall wear long pants, 
shirts (no tank tops) and work boots.    

 
1.07 REPORTS 
 

A. Contractors shall report all accidents or injuries on a timely basis in 
accordance with all applicable regulations. 

 
B. Contractors shall promptly complete an accident investigation report of all 

accidents. 
 

 
1.10 EMERGENCY PROCEDURES 
 

A. The Contractor shall establish a central meeting location for the assembly 
of all Contractors’ employees in the event of a major job site emergency.  
This location and procedure shall be reviewed with the Owner in advance. 

 
 
1.11 FALL PROTECTION PROCEDURES 
 

A. All Contractors are responsible, in accordance with federal, state, local laws 
and regulations including OSHA. to provide and enforce their own site 
specific fall protection program and equipment.  The following fall 
protection procedures shall be enforced by all Contractors as a minimum 
standard. 

 
B. All workers on walking/working surfaces with unprotected sides or edges 

six feet (6’) or higher above the next lower level must be protected from 
falls by the use of guardrail systems, net systems, fall arrest systems or 
control access zone programs, or monitoring programs. It is intended that 
when fall protection is required, it is required 100% of the time.  All 
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contractors are reminded that relevant industry regulations require that 
contractors comply with the following standards. 

 
1.  Workers constructing or working near leading edges must be 

protected. 
2.  Workers on the face of formwork or reinforcing steel must be 

protected at a height of 6 feet (6’) or greater. 
3.  Scaffolds shall be guarded at 6 feet (6’) above next lower level. 
4.  Brick layers performing overhand bricklaying and related work six 

feet (6’) or higher above lower levels must be protected from falls. 
5.  Roofers must comply with OSHA standards for roof work. 
6.  The Contractor’s controlled access and/or monitoring program shall 

be included in their site-specific safety program and shall be 
submitted prior to the start of work.  Contractors are responsible for 
assuring programs are OSHA compliant. 

 
C. Each Contractor is responsible to provide their own fall protection.  Fall 

protection may be provided by guardrail systems, net systems, or personal 
fall arrest systems.  All fall protection systems must comply with OSHA 
standards. 

 
D. Stepladders, exposed to shafts or edges of the building, greater than six feet 

(6’) above the next lower level, must be tied off or otherwise secured.   
Employee must wear fall protection, i.e. harness/lanyard. 

 
E.  Fall protection will be enforced for Structural Steel Erectors. 

 
1. As for a Contractor engaged in structural steel erection, the 

Contractor is specifically advised that structural steel erectors shall 
comply with all protection requirements for all work at a height of 
six feet (6’) or greater above the next lower level, 100 percent of the 
time, by any of the following means. 

  
a. Standard guardrail system. 
 
b. Personal Fall Arrest System (PFAS) – full body harness with 

shock absorbing lanyard.  Maximum free fall distance 
permitted, with lanyard and lanyard attachment shall not 
exceed six feet (6’).   Anchor point must be capable of 
supporting five thousand pounds.  Perimeter guard cables or 
alignment cables may not be used for anchor points.  
 

c. Access to work area shall be provided by ladders.  There 
shall be sufficient number of ladders available to reduce the 
amount of “beam walking.”  When it is absolutely necessary 
to traverse a beam, 100% fall protection must be utilized. 
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d. Steel erection Contractors must, at all times, be able to 

certify in writing that each of his employees has been 
properly trained in both OSHA fall protection standards and 
the Contractor’s site specific project fall protection 
procedures. 

 
e. Prior to the erection of the steel, the Contractor shall meet 

with the Project Manager and Safety Representatives to 
review and document site specific procedures. 

 
 
PART 2 - PRODUCTS (Not Applicable). 
 
PART 3 – EXECUTION (Not Applicable). 
 
 

END OF SECTION 
OWNER SAFETY REQUIREMENTS 



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

01 42 00 References  Page | 128 

SECTION 01 42 00 - REFERENCES 
 

PART 1- GENERAL 
 
1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including Instructions to 
Bidders, Supplemental Instructions to Bidders, General Conditions, 
Supplementary Condition and Division 1 Specifications Sections, apply to 
this section. 

 
1.2 SUMMARY 
 

A. This Section includes the following: 
  
  1.  Specification format and content explanation, 
 
  2. Definition, 
 
  3. Drawing Symbols, 
   
  4. Industry Standards, 
 
  5. Submittals- Permits, Licenses and Certificates. 
 
1.3 SPECIFICATION FORMAT AND CONTENT EXPLANATION 
 

A. Specification Format:  These Specifications are organized into Divisions 
and Sections based on the Construction Specifications Institute’s 16-
Division format and MASTERFORMAT numbering system. 

 
B. Specification Content:  This Specification uses certain conventions in the 

use of language and the intended meaning of certain terms, words, and 
phrases when used in particular situations of circumstances.  These 
conventions are explained as follows: 

 
 1. Abbreviated Language:  Language used in the Specifications and 

other Contract Documents is the abbreviated type.  Implied words 
and meanings will be appropriately interpreted.  Singular words will 
be interpreted as plural and plural words interpreted as singular 
where applicable and where the full context of the Contract 
Documents so indicates. 

 
 2. Imperative and streamlined language is used generally in the 

Specifications.  Requirements expressed in the imperative mood are 
to be performed by the Contractor.  At certain locations in the text, 



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

01 42 00 References  Page | 129 

for clarity, subjective language is used to describe responsibilities 
that must be fulfilled indirectly by the Contractor, or by others when 
so noted. 

 
C. Assignment of Specialist:  The Specification requires that certain specific 

construction activities shall be performed by specialists who are recognized 
experts in the operations to be performed.  The specialists must be engaged 
for those activities, and assignments are requirements over which the 
Contractor has choice or option.  Nevertheless, the ultimate responsibility 
for fulfilling Contract requirements remains with the Contractor. 

 
 1. This requirements shall not be interpreted to conflict with 

enforcement of building codes and similar regulations governing the 
Work.  It is also not intended to interfere with local trade union 
jurisdictional settlements and similar conventions. 

 
 2. Trades:  Use of titles such as “carpentry” is not intended to imply 

that certain construction activities must be performed by accredited 
or unionized individuals of a corresponding generic name, such as 
“carpenter”.  It also does not imply that requirements specified apply 
exclusively to tradespersons of the corresponding generic names. 

 
1.6 DEFINITIONS 

 
A. Basic contract definitions are included in the General Conditions and 

Supplementary Conditions.  In addition certain terms used in the Contract 
Documents are defined in this article.  The definitions and explanations 
contained in this section are not necessarily complete, but are general for 
the work to the extent that they are not stated more explicitly in the General 
Conditions and Supplementary Conditions and other sections of those 
specifications. 

 
 1. The term “Furnish” means to purchase, obtain, or otherwise secure 

at the Contractor’s expense complete with applicable taxes, 
insurance, delivery charges to the jobsite, and storage. 

 
 2. The term “Install” means to properly place, anchor or fasten, align 

and completely finish specified items, equipment or material into 
the Project at the expense of the Contractor in a superior 
workmanship manner in strict accordance with manufacturer’s 
instructions and specifications. 

 
 3. The term “Provide” means to “furnish and install” (as defined 

hereinabove) all such items, equipment, and materials complete in 
all respects at the sole expense of the Contractor. 
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 4. The term “Installer” is the Contractor or an entity engaged by the 
Contractor, either as an employee, subcontractor, or sub-
subcontractor for performance of a particular construction activity, 
including installation, erection, application, and similar operations.  
Installers are required to be experienced in the operations they are 
engaged to perform. 

 
 5. The term “Product” includes all natural materials and manufactured 

materials, fixture, systems, equipment, devices, articles, furnishings, 
fastenings, anchorages, etc., to be incorporated into this Project. 

 
 6. The term “Building Code” and the term “Code” refers to regulations 

of governmental agencies having jurisdiction. 
 
 7. The term “Project Site” is the space available to the Contractor for 

performance of construction activities, either exclusively or in 
conjunction with others performing as part of the Project.  The 
extent of the Project Site is shown on the Drawings and may or may 
not be identical with the description of the land upon which the 
Project is to be built. 

 
 8. The term “Testing Laboratory” is an independent entity engaged to 

perform specific inspections or tests, either at the Project Site or 
elsewhere, and to report on and, if required, to interpret, results of 
those inspections or tests. 

 
 9. The term “Regulations” includes laws, ordinances, statues, and 

lawful orders issued by authorities having jurisdiction, as well as 
rules, conventions, and agreements within the construction industry 
that control performance of the Work, whether lawfully imposed by 
authorities having jurisdiction or not. 

 
 10. The term “Reviewed”, where used in conjunction with the 

Engineer’s action on the Contractor’s submittals, applications, and 
request, is limited to the duties and responsibilities of the Architect 
as stated in General and Supplementary Conditions.  Such approval 
shall not release the Contractor from responsibility to fulfill 
Contract requirements unless otherwise provided in the Contract 
Documents. 

 
 11. The term “Similar” means in its general sense and not necessarily 

 identical. 
  
 12. Terms such as “directed”, “requested”, “selected”, “approved”, 

“required”, and “permitted” mean “directed by the Architect”, 
“requested by the Architect”, and similar phrases.  However, no 
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implied meanings shall be interpreted to extend the Architect’s 
responsibility into the Contractor’s area of construction supervision. 

 
 13. The terms “Shown”, “Indicated”, “Detailed”, “Noted”, “Schedules”, 

and terms of similar import, refer to requirements contained in the 
Contract Documents. 

 
1.5 DRAWING SYMBOLS 
 

A. Architectural, Civil, and Structural Graphic Symbols:  Where not otherwise 
noted, symbols are defined by “Architectural Graphic Standards,” published 
by John Wiley & Sons, Inc., eighth edition. 

 
1. Refer instances of uncertainty to the Engineer for clarification 

before proceeding. 
 

B. Mechanical/Electrical Graphic Symbols:  Where not otherwise noted, 
symbols used on Mechanical and Electrical Drawings are generally aligned 
with symbols recommended by ASHRAE.  Where appropriate, they are 
supplemental by more specific symbols recommended by technical 
associations including ASME, ASPE, IEEE, and similar organizations. 

 
1. Refer instances of uncertainty to the Engineer for clarification 

before proceeding. 
 

 
1.6 INDUSTRY STANDARDS 
 

A. Applicability of Standards:  Except where the Contract Documents include 
more stringent requirements, applicable construction industry standards 
have the same force and effect as if bound or copied directly into the 
Contract Documents.  Such standards are made a part of the Contract 
Documents by reference.  Individual Sections indicate which codes and 
standards the Contractor must keep available at the Project Site for 
reference. 

 
B. Publication Dates:  Where the date of issue of a referenced standard is not 

specified, comply with the standard in effect as of date of Contract 
Documents. 

  
1. Update Standards:  At the request of the Engineer, Contractor, or 

authority having jurisdiction, submit a Change Order Proposal   
where an applicable code of standard has been revised and reissued 
after the date of the Contract Documents and before performance of 
Work affected.  The Engineer will decide whether to issue a Change 
Order to proceed with the updated standard. 
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C. Conflicting Requirements:  Where compliance with two or more standards 

is specified, and they establish different or conflicting requirements for 
minimum quantities or quality levels, the most stringent requirement will 
be enforced.  Refer requirements that are different, but apparently, equal, 
and uncertainties as to which quality level is more stringent to the Engineer 
for a decision before proceeding. 

 
1. Minimum Quantity or Quality Levels:  In every instance the quantity 

or quality level shown or specified shall be the minimum to be 
provided or performed.  The actual installation may comply exactly, 
within specified tolerances, with the minimum quality or quantity 
specified or it may exceed that minimum within reasonable limits.  
In complying with these requirements, indicated numeric values are 
minimum or maximum requirements.  Refer instances of uncertainty 
to the Engineer for a decision before proceeding. 

 
D. Copies of Standards:  Each entity engaged in construction of the Project is 

required to be familiar with industry standards applicable to the entity’s 
construction activity.  Copies of applicable standards are not bound with the 
Contract Documents. 

 
1. Where copies to standards are needed for performance of required 

construction activity, the Contractor shall obtain copies directly 
from the publication source. 

 
1.7 SUBMITTALS, PERMITS, LICENSES, AND CERTIFICATES 

 
A. For the Owner’s records, submit copies of permits, licenses, certifications, 

inspection reports, releases, jurisdictional settlements, notices, receipts for 
fee payment, judgments, and similar documents, correspondence, and 
records established in conjunction with compliance with standards and 
regulations bearing upon performance of the Work. 

 
PART 2- PRODUCTS (Not Applicable) 
 
PART 3- EXECUTION (Not Applicable) 
 

END OF SECTION 
REFERENCES 

 
 
 



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

01 42 16 Definitions  Page | 133 

SECTION 01 42 16 - DEFINITIONS 
 
PART 1 - GENERAL 
  
  
1.01 RELATED DOCUMENTS 
  

Drawings and general provisions of Contract, including General and Supplemen-
tary Conditions and other Division 1 Specification Sections, apply to this Section. 

  
  
1.02 DEFINITIONS 
  

A. General: Basic Contract definitions are included in the Conditions of the 
Contract. 

  
B. Indicated: The term "indicated" refers to graphic representations, notes or 

schedules on the Drawings, or other Paragraphs or Schedules in the 
Specifications, and similar requirements in the Contract Documents. Where 
terms such as "shown," "noted," "scheduled," and "specified" are used, it is 
to help the reader locate the reference; no limitation on location is intended. 

  
C. Directed: Terms such as "directed," "requested," "authorized," "selected," 

"approved," "required," and "permitted" mean "directed by the Architect," 
"requested by the Architect," and similar phrases.  

  
D. Approve: The term "approved," where used in conjunction with the 

Architect's action on the Contractor's submittals, applications, and requests, 
is limited to the Architect's duties and responsibilities as stated in the 
Conditions of the Contract. 

  
E. Regulation: The term "Regulations" includes laws, ordinances, statutes, and 

lawful orders issued by authorities having jurisdiction, as well as rules, 
conventions, and agreements within the construction industry that control 
performance of the Work. 

  
F. Furnish: The term "furnish" is used to mean "supply and deliver to the 

Project site, ready for unloading, unpacking, assembly, installation, and 
similar operations." 

  
G. Install: The term "install" is used to describe operations at project site 

including the actual "unloading, unpacking, assembly, erection, placing, 
anchoring, applying, working to dimension, finishing, curing, protecting, 
cleaning, and similar operations." 

  



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

01 42 16 Definitions  Page | 134 

H. Provide: The term "provide" means "to furnish and install, complete and 
ready for the intended use." 

  
I. Installer: An "Installer" is the Contractor or an entity engaged by the 

Contractor, either as an employee, subcontractor, or contractor of lower tier 
for performance of a particular construction activity, including installation, 
erection, application, and similar operations. Installers are required to be 
experienced in the operations they are engaged to perform. 

 
The term "experienced," when used with the term "Installer," means having 
a minimum of five previous projects similar in size and scope to this Project, 
being familiar with the special requirements indicated, and having complied 
with requirements of the authority having jurisdiction. 

 
J. Trades: Use of titles such as "carpentry" is not intended to imply that certain 

construction activities must be performed by accredited or unionized 
individuals of a corresponding generic name, such as "carpenter." It also 
does not imply that requirements specified apply exclusively to 
tradespersons of the corresponding generic name. 

 
K. Assignment of Specialists: Certain Sections of the Specifications require 

that specific construction activities shall be performed by specialists who 
are recognized experts in the operations to be performed. The specialists 
must be engaged for those activities, and assignments are requirements over 
which the Contractor has no choice or option. Nevertheless, the ultimate 
responsibility for fulfilling Contract requirements remains with the 
Contractor. 

  
This requirement shall not be interpreted to conflict with enforcement of 
building codes and similar regulations governing the Work. It is also not 
intended to interfere with local trade union jurisdictional settlements and 
similar conventions. 

 
L. Project Site is the space available to the Contractor for performance of 

construction activities, either exclusively or in conjunction with others 
performing other work as part of the Project. The extent of the Project Site 
is shown on the Drawings and may or may not be identical with the 
description of the land on which the Project is to be built. 

 
M. Testing Laboratories: A "testing laboratory" is an independent entity 

engaged to perform specific inspections or tests, either at the Project Site or 
elsewhere, and to report on and, if required, to interpret results of those in-
spections or tests. 

 
END OF SECTION 

DEFINITIONS 
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SECTION 01 45 00 – QUALITY CONTROL 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 
 
 Drawings and general provisions of Contract, including General and Supplemen-

tary Conditions and other Division-1 Specification Sections, apply to this Section. 
 
1.02 SUMMARY 
 

A. This Section specifies administrative and procedural requirements for 
quality control services. 

  
B. Quality control services include inspections and tests and related actions 

including reports, performed by independent agencies, governing 
authorities, and the Contractor.  They do not include Contract enforcement 
activities performed by the Architect. 

 
C. Inspection and testing services are required to verify compliance with 

requirements specified or indicated.  These services do not relieve the 
Contractor of responsibility for compliance with Contract Document 
requirements. 

 
D. Requirements of this Section relate to customized fabrication and 

installation procedures, not production of standard products. 
 

E. Specific quality control requirements for individual construction activities 
are specified in the Sections that specify those activities.  Those 
requirements, including inspections and tests, cover production of standard 
products as well as customized fabrication and installation procedures. 

 
F. Inspections, test and related actions specified are not intended to limit the 

Contractor's quality control procedures that facilitate compliance with 
Contract Document requirements. 

  
G. Requirements for the Contractor to provide quality control services required 

by the Architect, Owner, or authorities having jurisdiction are not limited 
by provisions of this Section. 

 
1.03 RESPONSIBILITIES 
 

A. Contractor Responsibilities: The Contractor shall provide inspections, tests 
and similar quality control services, as specified in individual Specification 
Sections and as otherwise required by governing authorities.  These services 
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include those specified to be performed by an independent agency.  Costs 
for these services shall be included in the Contract Sum. 

  
1. The Contractor shall retain and pay an independent testing 

laboratory to perform the following (continuous) inspections as 
required, including testing, engineering and associated services: 

 
a. Soils: Inspect and test excavations, placement and 

compaction of fills. 
b. Concrete: Design all mixes to contract requirements and test 

same. 
c. Inspect forms and reinforcement. 
d. Inspect placement. 
e. Perform seven (7) and twenty-eight (28) day test on 

specimen cylinders. 
f. Reports: Prepare and distribute inspection and test reports. 

 
2. Miscellaneous: Perform any additional inspections or test required 

by the legal authorities having jurisdiction. 
 

3. The Contractor shall employ a geotechnical engineering firm to 
inspect the soils prior to any foundations or footings being placed.  
The firm shall monitor the subsurface conditions encountered during 
construction, inspection proof rolling, and backfill. 

 
4. The geotechnical engineer shall determine the manner of the 

placement of all fill and confirm the placement of compact fill, 
including the removal of any required subsurface conditions 
encountered.  All fill shall be done in compliance with the 
compacted fill requirements of this project manual. 

  
B. Associated Services: The Contractor shall cooperate with agencies perform-

ing required inspections, tests and similar services and provide reasonable 
auxiliary services as requested.  Notify the agency sufficiently in advance 
of operations to permit assignment of personnel.  Auxiliary services 
required include but are not limited to: 

  
1. Providing access to the Work and furnishing incidental labor and 

facilities necessary to facilitate inspections and tests. 
   

2. Taking adequate quantities of representative samples of materials 
that require testing or assisting the agency in taking samples. 

 
3. Providing facilities for storage and curing of test samples, and 

delivery of samples to testing laboratories. 
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3. Providing the agency with a preliminary design mix proposed for 
use for materials mixes that require control by the testing agency. 

 
4. Security and protection of samples and test equipment at the Project 

site. 
 

C. Retesting: The Contractor is responsible for retesting where results of 
required inspections, tests or similar services prove unsatisfactory and do 
not indicate compliance with Contract Document requirements. 

  
Cost of retesting construction revised or replaced by the Contractor is the 
Contractor's responsibility, where required tests were performed on original 
construction. 

   
D. Access and Inspection by Owner, Architect, and/or Engineers:  The Owner, 

Architect, and/or Engineers shall be allowed access to the Contractor's 
shops and those of the Contractor's suppliers to inspect and/or expedite the 
work and workmanship and to obtain other desired information.  The 
Contractor shall furnish to the Owner, if so requested, at no additional cost, 
shop and mill test reports when specified.  The Contractor shall inform the 
Architect of progress of the work and shall give the Architect ample 
advance notice of appropriate times for inspections and tests.  When specific 
inspections are required by the Architect, the work involved shall not 
proceed beyond that point until the Architect has made or waived such 
inspections or tests. 

  
1. The Contractor shall provide at least twenty-four (24) hours advance 

notice to the Architect prior to any test or concrete placement to 
allow for inspection by the Architect.  Inspection will be made after 
notification that all items have been installed for the test or 
preparatory for concrete placement.  Should the inspection reveal 
that corrective measures are required or that the work is not 
complete, an additional twenty-four hours will be allowed to 
complete the inspection after all work has been corrected or 
completed. 

  
2. All work, all materials, whether incorporated in the work or not, all 

processes of manufacture, and all methods of construction, shall be 
at all times and places subject to the inspection of the Board of 
Education, who shall be the final judge of the quality and suitability 
of the work, materials, processes of manufacture, and methods of 
construction for the purposes for which they are used.  Should they 
fail to meet the Owner's approval, they shall be forthwith 
reconstructed, made good, replaced and/or corrected, as the case 
may be, by the Contractor, at his own expense.  Rejected material 
shall immediately be removed from the site.  If, in the opinion of the 
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Board of Education, it is undesirable to replace any defective or 
damaged materials, or to reconstruct or correct any portion of the 
work injured or not performed in accordance with the Contract 
Documents, the compensation to be paid to the Contractor hereunder 
shall be reduced by such amount as in the judgment of the Board of 
Education shall be equitable. 

 
E. Duties of the Testing Agency: The independent testing agency engaged to 

perform inspections, sampling and testing of materials and construction 
specified in individual Specification Sections shall cooperate with the 
Architect and Contractor in performance of its duties, and shall provide 
qualified personnel to perform required inspections and tests. 

 
1. The agency shall notify the Architect and Contractor promptly of 

irregularities or deficiencies observed in the Work during 
performance of its services. 

 
2. The agency is not authorized to release, revoke, alter or enlarge 

requirements of the Contract Documents, or approve or accept any 
portion of the Work. 

 
 3. The agency shall not perform any duties of the Contractor. 
 

F. Coordination: The Contractor and each agency engaged to perform 
inspections, tests and similar services shall coordinate the sequence of 
activities to accommodate required services with a minimum of delay.  In 
addition to Contractor and each agency shall coordinate activities to avoid 
the necessity of removing and replacing construction to accommodate 
inspections and tests. 

 
 The Contractor is responsible for scheduling times for inspections, tests, 

taking samples and similar activities. 
  
1.04 SUBMITTALS 
 

A. The independent testing agency shall submit through the Contractor a 
certified written report of each inspection, test or similar service, to the 
Architect, in duplicate, and submit an additional copy to the Owner, unless 
the Contractor is responsible for the service. 

  
 Submit additional copies of each written report directly to the governing 

authority, when the authority so directs. 
  

B. Report Data: Written reports of each inspection, test or similar service shall 
include, but not be limited to: 
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1. Date of issue. 
2. Project title and number. 
3. Name, address and telephone number of testing agency. 
4. Dates and locations of samples and tests or inspections. 
5. Names of individuals making the inspection or test. 
6. Designation of the Work and test method. 
7. Identification of product and Specification Section. 
8. Complete inspection or test data. 
9. Test results and an interpretation of test results. 
10. Ambient conditions at the time of sample-taking and  testing. 
11. Comments or professional opinion as to whether inspected or tested 

Work complies with Contract Document requirements. 
12. Name and signature of laboratory inspector. 
13. Recommendations on retesting. 

 
1.05 QUALITY ASSURANCE 
 

A. Qualification for Service Agencies: Engage inspection and testing service 
agencies, including independent testing laboratories, which are prequalified 
as complying with "Recommended Requirements for Independent  
Laboratory Qualification" by the American Council of Independent 
Laboratories, and which specialize in the types of inspections and tests to 
be performed. 

  
 Each independent inspection and testing agency engaged on the Project 

shall be authorized by authorities having jurisdiction to operate in the State 
in which the Project is located. 

 
1.06 OTHER QUALITY CONTROL PROVISIONS REQUIRED OF THE 

CONTRACTOR 
 

A. Measurements:  The Contractor shall, before ordering any materials or 
doing any work, verify the accuracy of all dimensions to his satisfaction.  
No extra charge or compensation will be considered for any construction 
performed prior to this verification.  Commencement of construction for 
each portion of the work will act as concurrence that the Contractor has 
determined that the dimensional information provided for that portion of the 
work and portions related thereto is accurate, adequate, and properly 
coordinated to satisfactorily perform the work.  Any additional dimensional 
information required or differences encountered shall be submitted to the 
Architect for clarification prior to proceeding with that portion of the work. 

  
B. Substrate Preparation:  The Contractor shall inspect all surfaces prior to 

application of finishes, including applied finishes and sealers with the 
subcontractor responsible for application of finishes, to confirm that the 
surface is properly prepared for the application of finishes.  Unacceptable 
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surfaces shall be properly prepared for acceptance by finish applicator.  
Application of finishes will act as confirmation that the finish applicator and 
the Contractor have both accepted the substrate for finish application.  No 
additional compensation will be considered for the cost associated with 
replacement of finish systems required as a result of poorly prepared or 
unacceptable subsurface conditions. 

 
PART 2 - PRODUCTS (Not Applicable). 
 
PART 3 - EXECUTION 
 
3.01 REPAIR AND PROTECTION 
 

A. General: Upon completion of inspection, testing, sample-taking and similar 
services, repair damaged construction and restore substrates and finishes to 
eliminate deficiencies, including deficiencies in visual qualities of exposed 
finishes.  Comply with Contract Document requirements for "Cutting and 
Patching." 

  
B. Protect construction exposed by or for quality control service activities, and 

protect repaired construction. 
 

C. Repair and protection is the Contractor's responsibility, regardless of the 
assignment of responsibility for inspection, testing or similar services. 

 
 

END OF SECTION 
QUALITY CONTROL 
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SECTION 01 50 00 – TEMPORARY FACILITIES AND CONTROLS 
 
PART 1 - GENERAL 
 
1.01 SUMMARY 
 

A. DESCRIPTION 
 

1. Contractors shall provide all temporary facilities throughout the 
construction period unless otherwise indicated in the Contract 
Documents. 

 
2. Contractors shall pay all costs for providing, maintaining and 

removing of all temporary facilities unless otherwise indicated in the 
Contract Documents. 

 
 B. RELATED WORK SPECIFIED ELSEWHERE 
 
 1. Temporary Electric:  Section 01511 
 
1.02 FACILITIES 
 

A. TEMPORARY SANITATION FACILITIES 
 

1. Contractor will provide and maintain sanitary facilities for all 
personnel on the project. 

 
2. The number of sanitary facilities required shall be based on the total 

number or workers employed on the site and shall be in accordance 
with the provisions of the applicable code. 

 
3. Contractor will maintain sanitary facilities in a sanitary and clean 

condition at all times. 
 

B. TEMPORARY WATER 
 

1. Drinking Water:  Contractor shall provide potable water for drinking 
purposes for all his personnel on the site.  He shall furnish disposable 
drinking cups at water stations.  Each water station shall be equipped 
with a suitable trash container for disposal of the drinking cups. 

 
2. Construction Water:  Owner will provide access to tap locations for 

construction water of sufficiently pure and potable quality to avoid 
deleterious effect on any materials used.  Location of construction 
water tap locations will be determined by the Owner depending on 
the stage of construction of the incoming water service.  Each 
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Contractor shall provide and maintain all hoses, piping and valves 
as required for obtaining construction water from taps provided by 
the Owner. 

 
C. TEMPORARY TELEPHONES 

 
1. Owner will not provide telephones or faxes for calls or faxes by 

Contractor’s personnel. Contractor is responsible for his own 
phones and/or faxes.  

  
D. FIELD OFFICE 

 
1. Contractors shall make provisions for their own field office, subject 

to approval by the Owner. 
 

E. FIRE PROTECTION 
 

1. The Contractor will provide and maintain portable fire extinguishers 
on each floor level and building area under construction.  Number 
to conform to applicable codes and OSHA regulations. 

 
2. Fire extinguishers shall be Multi-Purpose (ABC) dry chemical, UL 

labeled. 
 

F. ACCESS ROADS AND PARKING AREAS 
 

1. Access to the Site is provided by the Owner except in the case of 
inclement weather where schools are closed. 

 
2. All parking provisions required for Contractors will be coordinated 

in advance with the Owner.  Contractor parking must not interfere 
with school activities or bus traffic.  Contractor parking in non-
designated areas may result in the vehicle(s) being towed at 
Contractor’s expense. 

 
G. STORAGE AREAS 

 
1. Each Contractor shall provide all storage space required for this 

work at off-site locations. 
 
3. All combustible or flammable materials will be safely stored in a 

secured area in strict accordance with regulations, codes and laws 
enforced by local, State or Federal agencies, whatsoever is the most 
stringent. 

H. SECURITY MEASURES 
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1. All safety and security measures shall be the responsibility of the 

Contractor.  These measures shall include but are not limited to the 
provision of secured storage for tools, construction equipment, and 
materials and equipment scheduled for installation in the building. 

 
L. TEMPORARY AND PROJECT SIGNS 

 
1. The Contractor shall display no signs other than specified herein. 
 
2. The Contractor shall furnish, erect and maintain such signs as may 

be required by safety regulations or as necessary to safeguard life 
and property. 

 
3. Project Signs:  Furnish, erect, maintain, and remove when directed, 

project signs consisting of painted exterior plywood and pressure 
treated braced 4x4 posts and back bracing.  Signs shall be securely 
anchored in place by approved methods and located where directed. 

 
a. 6’x8’ project sign and text shall be in accordance with the 

State of Maryland  IAC standard construction sign 
requirements.  Submit mock-up of sign for approval by 
Architect and Owner prior to fabrication. Contact MCE Sign 
Plant (410-799-5102 or 5103) for the latest approved sign 
information. 

 
b. Sign locations to be approved by the Owner. 
 
c. Remove signs at completion of project and repair any 

damage. 
 

M. SCAFFOLDING AND WORKING PLATFORMS 
 

1. Contractor shall provide all scaffolding required to perform his 
work. 

 
N. SAFETY BARRICADES AND RAILINGS 

 
1. Contractor shall provide for his own barricades at all trenches, 

excavations, and locations as required. 
O. PROTECTION OF ADJACENT MATERIALS 

 
 1. Contractor shall protect adjacent materials and finishes. 
 

P. CLEAN UP 
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1. Contractor shall arrange for clean-up and removal of debris resulting 
from his operations, and shall dispose of debris.  Clean up shall be 
scheduled on a continual basis to ensure that building, grounds and 
public properties are maintained free from accumulations of waste 
materials and trash.  Work site must be cleaned daily during school 
year to allow for opening of school each day. 

 
2. The Contractor will ensure that all waste materials that are 

combustible or flammable will be removed from the building at the 
end of each work day.  All trash considered to be edible by rodent 
will be disposed of in metal containers and removed by the end of 
the work day. 

 
3. At completion of his Work, each Contractor shall remove waste 

materials, rubbish, tools, equipment, and clean up all exposed 
surfaces in preparation for final cleaning. 

 
 

W. DUST PROTECTION 
 

1. Each Contractor shall erect and maintain dust proof protection 
whenever his operations will produce dust and dirt that will filter 
through the building into occupied or finished areas.  Each 
Contractor shall be responsible for all cleaning required due to his 
failure to provide such dust protection. 

 
X. PROTECTION OF EXISTING CONSTRUCTION 

 
1. Each Contractor shall be responsible for all damage that he may 

cause to materials and equipment stored or installed by other 
Contractors. 

 
PART 2 – PRODUCTS (Not Applicable). 
 
PART 3 - EXECUTION 
 
 

END OF SECTION 
TEMPORARY FACILITIES AND CONTROLS 
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SECTION 01 60 00 – PRODUCT REQUIREMENTS 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 

 
A. Drawings and general provisions of the Contract, including General and 

Supplementary Conditions and other Division 01 Specification Sections, apply to 
this Section. 

 
1.02 SUMMARY 

 
A. This Section includes the following administrative and procedural requirements:  

selection of products for use in Project; product delivery, storage, and handling; 
manufacturers' standard warranties on products; special warranties; product 
substitutions; and comparable products. 

 
1.03  DEFINITIONS 

 
A.  Products:  Items purchased for incorporating into the Work, whether purchased 

for Project or taken from previously purchased stock.  The term "product" includes 
the terms  "material," "equipment," "system," and terms of similar intent. 

 
1. Named Products:  Items identified by manufacturer's product name, 

including make or model number or other designation, shown or listed in 
manufacturer's published product literature that is current as of date of the 
Contract Documents. 

 
2. New Products:  Items that have not previously been incorporated into 

another project or facility, except that products consisting of 
recycled-content materials are allowed, unless explicitly stated otherwise.  
Products salvaged or recycled from other projects are not considered new 
products. 

 
3. Comparable Product:  Product that is demonstrated and approved through 

submittal process, or where indicated as a product substitution, to have the 
indicated qualities related to type, function, dimension, in-service 
performance, physical properties, appearance, and other characteristics 
that equal or exceed those of specified product. 

 
B.  Substitutions:  Changes in products, materials, equipment, and methods of 

construction from those required by the Contract Documents and proposed by 
Contractor. 
 

C.  Basis-of-Design Product Specification:  Where a specific manufacturer's product 
is named and accompanied by the words "basis of design," including make or 
model number or other designation, to establish the significant qualities related to 
type, function, dimension, in-service performance, physical properties, 
appearance, and other characteristics for purposes of evaluating comparable 
products of other named manufacturers. 
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D.  Manufacturer's Warranty:  Preprinted written warranty published by individual 
manufacturer for a particular product and specifically endorsed by manufacturer 
to Owner. 
 

E.  Special Warranty:  Written warranty required by or incorporated into the Contract 
Documents, either to extend time limit provided by manufacturer's warranty or to 
provide more rights for Owner. 
 

1.04  SUBMITTALS 
 

A. Product List:  Submit a list, in tabular from, showing specified products       Include 
generic names of products required. Include manufacturer's name and proprietary 
product names for each product. 

 
1. Coordinate product list with Contractor's Construction Schedule and the 

Submittals Schedule. 
 

2.  Completed List:  Within fifteen (15) days after date of Notice to Proceed, 
submit four (4) copies of completed product list.  Include a written 
explanation for omissions of data and for variations from Contract 
requirements. 

 
B. Substitution Requests: Unless otherwise noted in the particular specification 

section, substitutions will not be considered and reviewed.  Submit three (3) copies 
of each request for consideration.  Identify product or fabrication or installation 
method to be replaced.  Include Specification Section number and title and 
Drawing numbers and titles.  Substitutions must be clearly identified as such on 
the transmittal and cover page of the request. 

 
1. Documentation:  Show compliance with requirements for substitutions 

and the following: 
 

a. Statement indicating why specified material or product cannot be 
provided.  
 

b. Coordination information, including a list of changes or 
modifications needed to other parts of the Work and to 
construction performed by Owner and separate contractors that 
will be necessary to accommodate proposed substitution. 

 
c. Detailed comparison of significant qualities of proposed 

substitution with those of the Work specified. Significant qualities 
may include attributes such as performance, weight, size, 
durability, visual effect, and specific features and requirements 
indicated. Clearly and completely describe how the proposed 
substitution is equal to or better than the specified product. 

 
 

d. Product Data, including drawings and descriptions of products 
and fabrication and installation procedures. 
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e. Samples, where applicable or requested. 
 
f. List of similar installations for completed projects with project 

names and addresses and names and addresses of A/E’s and 
owners. 

 
g. Material test reports from a qualified testing agency indicating and 

interpreting test results for compliance with requirements 
indicated. 

 
h. Research/evaluation reports evidencing compliance with building 

code in effect for Project, from a model code organization 
acceptable to authorities having jurisdiction. 

 
i. Detailed comparison of Contractor's Construction Schedule using 

proposed substitution with products specified for the Work, 
including effect on the overall Contract Time.  If specified product 
or method of construction cannot be provided within the Contract 
Time, include letter from manufacturer, on manufacturer's 
letterhead, stating lack of availability or delays in delivery. 

 
j. Cost information, including a proposal of change, if any, in the 

Contract Sum. 
 

k. Contractor's certification that proposed substitution complies with 
requirements in the Contract Documents and is appropriate for 
applications indicated. 

 
l. Contractor's waiver of rights to additional payment or time that 

may subsequently become necessary because of failure of 
proposed substitution to produce indicated results. 

 
m. Substitution requests that do not strictly comply with the 

requirements of this section and related sections will be 
determined unresponsive and returned to the contractor with no 
action. 

 
1.05  QUALITY ASSURANCE 

 
A. Compatibility of Options:  If Contractor is given option of selecting between two 

or more products for use on Project, product selected shall be compatible with 
products previously selected by the Contractor, even if previously selected 
products were also options. It is the Contractor’s responsibility to assure 
compatibility of Contractor selected products. 

 
1.06  PRODUCT DELIVERY, STORAGE, AND HANDLING 

 
A. Deliver, store, and handle products using means and methods that will prevent 

damage, deterioration, and loss, including theft.  Comply with manufacturer's 
written instructions. 
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1. Schedule delivery to minimize long-term storage at Project site and to 
prevent overcrowding of construction spaces. 
 

2. Coordinate delivery with installation time to ensure minimum holding 
time for items that are flammable, hazardous, easily damaged, or sensitive 
to deterioration, theft, and other losses. 

 
3. Deliver products to Project site in an undamaged condition in 

manufacturer's original sealed container or other packaging system, 
complete with labels and instructions for handling, storing, unpacking, 
protecting, and installing. 

 
4. Inspect products on delivery to ensure compliance with the Contract 

Documents and to ensure that products are undamaged and properly 
protected. 

 
5. Store products to allow for inspection and measurement of quantity or 

counting of units. 
 

6. Store materials in a manner that will not endanger Project structure. 
 

7. Store products that are subject to damage by the elements, under cover in 
a weathertight enclosure above ground, with ventilation adequate to 
prevent condensation. 
 

8. Comply with product manufacturer's written instructions for temperature, 
humidity, ventilation, and weather-protection requirements for storage. 
 

9. Protect stored products from damage or vandalism. 
 

 
B. Storage:  Provide a secure location and enclosure at Project site for storage of 

materials and equipment by Owner's construction forces.  Coordinate location with 
Owner.  Products may not be stored in the building without prior, written approval 
by the Owner.    

 
1.07  PRODUCT WARRANTIES 

 
A. Warranties specified in other Sections shall be in addition to, and run concurrent 

with, other warranties required by the Contract Documents.  Manufacturer's 
disclaimers and limitations on product warranties do not relieve Contractor of 
obligations under requirements of the Contract Documents. 
 

B.  Special Warranties: Prepare a written document that contains appropriate terms 
and identification, ready for execution.  Submit a draft for approval before final 
execution. 

 
1. Manufacturer's Standard Form:  Modified to include Project-specific 

information properly executed. 
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2. Specified Form:  Forms are included with the Specifications.  Prepare a 
written document using appropriate form properly executed.    
  

3. Refer to Divisions 02 through 26 Sections and the General Terms and 
Conditions for specific content requirements and particular requirements 
for submitting special warranties. 

 
  
PART 2 - PRODUCTS 
 
2.01  PRODUCT OPTIONS 

 
A. General Product Requirements:  Provide products that comply with the Contract 

Documents, that are undamaged, and unless otherwise indicated, that are new at 
time of installation. 

 
1. Provide products complete with accessories, trim, finish, fasteners, and 

other items needed for a complete installation and indicated use and effect. 
 
2. Standard Products: If available, and unless custom products or 

nonstandard options are specified, provide standard products of types that 
have been produced and used successfully in similar situations on other 
projects. 

 
3. Owner reserves the right to limit selection to products with warranties not 

in conflict with requirements of the Contract Documents. 
  
4. Where products are accompanied by the term "as selected," A/E and 

Owner will make selection. 
 
5. Where products are accompanied by the term "match sample," sample to 

be matched is A/E's. 
 
6. Descriptive, performance, and reference standard requirements in the 

Specifications establish "salient characteristics" of products. 
 
7. Or Equal:  Where products are specified by name and accompanied by the 

term "or equal" or "or approved equal" or "or approved," comply with 
provisions in "Comparable Products" Article to obtain approval for use of 
an unnamed product. 

 
 

B.  Product Selection Procedures:  Procedures for product selection include the 
following: 

 
1. Product: Where Specification paragraphs or subparagraphs titled 

"Product" name the product and manufacturer, provide the product 
named. 
 

2. Manufacturer/Source: Where Specification paragraphs or subparagraphs 
titled "Manufacturer" or "Source" name three (3) or more manufacturers 
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or sources, provide a product by the manufacturer or from the source 
named that complies with requirements. 

 
3. Products: Where Specification paragraphs or subparagraphs titled 

"Products" introduce a list of names of both products and manufacturers, 
provide one of the products listed that complies with requirements. 

 
4.  Manufacturers:  Where Specification paragraphs or subparagraphs titled 

"Manufacturers" introduce a list of manufacturers' names, provide a 
product by one of the manufacturers listed that complies with 
requirements. 

 
5.      Available Products:  Where Specification paragraphs or subparagraphs titled 

"Available Products" introduce a list of names of both products and 
manufacturers, provide one of the products listed. 

 
6.  Available Manufacturers: Where Specification paragraphs or 

subparagraphs titled "Available Manufacturers" introduce a list of 
manufacturers' names, provide a product by one of the manufacturers 
listed. 
 

7.  Product Options: Where Specification paragraphs titled "Product Options" 
indicate that size, profiles, and dimensional requirements on Drawings are 
based on a specific product or system, provide either the specific product 
or system indicated. 

 
8.  Basis-of-Design Products: Where Specification paragraphs or 

subparagraphs titled "Basis-of-Design Product[s]" are included 
and also introduce or refer to a list of manufacturers' names, 
provide either the specified product or a comparable product by 
one of the other named manufacturers.  Drawings and 
Specifications indicate sizes, profiles, dimensions, and other 
characteristics that are based on the product named.   

 
9. Visual Matching Specification:  Where Specifications require matching an 

established Sample, select a product (and manufacturer) that complies 
with requirements and matches A/E's sample.  A/E's and Owner’s decision 
will be final on whether a proposed product matches satisfactorily. 

 
a. If no product available within specified category matches 

satisfactorily and complies with other specified requirements, 
comply with provisions of the Contract Documents on 
"substitutions" for selection of a matching product. 

 
10.  Visual Selection Specification:  Where Specifications include the phrase 

"as selected from manufacturer's colors, patterns, textures" or a similar 
phrase, select a product (and manufacturer) that complies with other 
specified requirements. 

 
a. Standard Range: Where Specifications include the phrase 

"standard range of colors, patterns, textures" or similar phrase, A/E 
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and Owner will select color, pattern, or texture from manufacturer's 
product line that does not include premium items. 
 

b.      Full Range: Where Specifications include the phrase "full range of 
colors, patterns, textures" or similar phrase, A/E and Owner will 
select color, pattern, or texture from manufacturer's product line 
that includes both standard and premium items. 

 
 

2.02  PRODUCT SUBSTITUTIONS 
 

A. Timing:  The A/E will consider requests for substitution if received within five 
(5) days after the Notice to Proceed.  Requests received after that time may be 
considered or rejected at discretion of the A/E. 
 

B.  Conditions: Owner will consider Contractor's request for substitution when the 
following conditions are satisfied.  If the following conditions are not satisfied, 
Owner will return requests without action, except to record noncompliance with 
these requirements: 

 
1. Requested substitution offers Owner a substantial advantage in cost, time, 

energy conservation, or other considerations, after deducting additional 
responsibilities Owner must assume. Owner's additional responsibilities 
may include compensation to A/E for redesign and evaluation services, 
increased cost of other construction by Owner, and similar considerations. 
 

2. Requested substitution does not require revisions to the Contract 
Documents. 
 

3. Requested substitution is consistent with the Contract Documents and will 
produce indicated results. 

 
4. Substitution request is fully documented and properly submitted. 

 
5. Requested substitution will not affect Contractor's Construction Schedule. 

 
6. Requested substitution has received necessary approvals of authorities 

having jurisdiction. 
 

7. Requested substitution is compatible with other portions of the Work. 
 

 
8. Requested substitution has been coordinated with other portions of the 

Work. 
 

9. Requested substitution provides specified warranty. 
 

10. If requested substitution involves more than one contractor or 
subcontractor, requested substitution has been coordinated with other 
portions of the Work, is uniform and consistent, is compatible with other 
products, and is acceptable to all contractors or subcontractors involved. 
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11. Substitution is in keeping with Owners standardization and/or inventory 

control/stocking procedures. 
 
 
2.03  COMPARABLE PRODUCTS 

 
A. Where products or manufacturers are specified by name, submit the following, in 

addition to other required submittals, to obtain approval of an unnamed product: 
 

1. Evidence that the proposed product does not require extensive revisions to 
the Contract Documents that it is consistent with the Contract Documents 
and will produce the indicated results, and that it is compatible with other 
portions of the Work. 
 

2. Detailed comparison of significant qualities of proposed product with 
those named in the Specifications.  Significant qualities include attributes 
such as performance, weight, size, durability, visual effect, and specific 
features and requirements indicated. 
 

3. Evidence that proposed product provides specified warranty. 
 

4. List of similar installations for completed projects with project names and 
addresses and names and addresses of A/E’s and owners, if requested. 
 

5. Samples, if requested. 
 

6. Comparable products may be rejected without explanation at the sole 
discretion of the owner. 

 
 
PART 3 - EXECUTION (Not Applicable) 
 
  

END OF SECTION 
PRODUCT REQUIREMENTS 
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SECTION 01 73 10 – SPECIAL PROJECT CONDITIONS 
 
PART 1-  GENERAL  
 
1.1  RELATED DOCUMENTS:   
 

A. Drawings and general provisions of the Contract, including Instruction to 
Bidders, Supplemental Instructions to Bidders, General Conditions, 
Supplementary Conditions and Division 1 Specifications Sections, apply to 
this section. 

  

1.2  SUMMARY  
 

C. This section includes Special Project Conditions. 
 

D. RELATED SECTIONS:  The following sections contain requirements that 
relate to this section. 

 
5. Section 01 10 00, Summary of Work 
 
6. Section 01 73 29, Cutting and Patching 

 
7. Section 01 33 00, Submittal Procedures 

 
1.3 PROTECTION: 
 

F. Perform removal, cutting, and patching in a manner to minimize damage. 
 

G. Protect existing work and salvage items from weather and extremes of 
temperature and humidity.  Insulate or heat as necessary to prevent 
condensation, damage to existing, or adverse conditions for occupancy. 

 
1.4  EXISTING CONDITIONS: 
 

A. Coordinate alteration to complete sequentially, to accommodate Owner 
occupancy and maintain security. 

 
B. Give advance notice for unusual operations, interruption of services, and 

use of heavy noise producing equipment. 
 

C. Examine existing construction affected; determine interdependence of 
components.   

 
D. Provide necessary temporary measures to preserve integrity of existing 

work to remain. 
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E. When concealed or unknown conditions at variance with the Contract 

Documents are encountered during operations, report conditions and obtain 
further instructions before proceeding. 

 
PART 2 – PRODUCTS 
 
2.1  MATERIALS:  As specified in individual sections. 
 
2.2  PRODUCT FOR PATCHING AND EXTENDING WORK 
 

A. Matching existing products to patch and extend existing. 
 

B. Determine type and quality of existing products by inspection and any 
necessary testing by use. 

 
C. Presence of a product, finish, or type of work, requires that patching, 

extending, or matching shall be performed as necessary to make Work 
complete and consistent with existing in-place products. 

 
2.3 USE OF SALVAGE MATERIALS 

 
A. Refer to related sections. 

 
B. Use salvage materials only to the extent indicated. 

 
C. Disposition:  Do not assume that any equipment, materials, or other items 

of value will become the Contractor’s property.  Those items declared 
“Debris” or ‘Excess” will become the property of the Contractor and must 
be removed from the site. 

 
PART 3 – EXECUTION 
 
3.1 PREPARATION: 
 

A. Advise Owner and occupants of operations involving use of hazardous 
materials. 

 
B. Verify disposition of utilities and services in areas to be altered. 

 
C. Perform exploratory work for examination and determination of 

interdependent components. 
 

D. Determine extent of adjustments and temporary measures. 
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E. Beginning of alteration work means acceptance of existing conditions. 
 
3.2 ALTERATION: 
 

A. Cut, move, or remove items as necessary for access to alterations and 
renovation work.  Replace and restore at completion. 

 
B. Remove unsuitable material not indicated as salvage, repair, or replace such 

materials as required for finished work. 
 

C. Remove debris and abandoned items from area and from concealed spaces.   
 

D. Extend existing to new lines of termination. 
 

E. Repair surfaces and components to provide for installation of new work and 
finishes, and to provide means of restoring existing to original condition. 

 
F. Install products in accordance with requirements of individual sections. 

 
3.3 RELOCATION AND REUSE OF MATERIALS AND EQUIPMENT: 
 

A. Carefully remove materials and equipment to be reused. 
 

B. Perform work indicated and reinstall at location indicated. 
 

C. Return temporarily removed items to original location upon completion of 
related work as indicated. 

 
D. Reinstall relocated items at new location indicated. 

 
E. Install salvage materials in accordance with “execution” requirements of 

similar new products. 
 

3.4 PATCHING AND MATCHING: 
 

A. Patch surfaces and areas altered to produce uniform finish and texture over 
entire area.  Use material and workmanship matching original construction.   

 
B. Where new work abuts or aligns with existing, make smooth and even 

transition without noticeable change in plane or material.  Patched work 
shall match existing adjacent work in texture and appearance. 

 
C. When finished surfaces are cut so that a smooth transition with new work is 

not possible, terminate existing surfaced along a straight line at a natural 
line of division and provide trim appropriate to materials and approved by 
Engineer. 
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3.5 ADJUSTMENTS FOR TRANSITIONS: 
 

A. Where removal of elements results in adjacent spaces becoming one, 
rework surfaces to a smooth plane without breaks and steps.  Where a 
change of plane ¼” or more occurs submit recommendation for providing a 
smooth transition to the Engineer for review. 

 
B. Install permanent supplemental support and back up where openings are 

created. 
 

C. Trim existing materials as necessary for clearance of new finishes and other 
obstructions, refinish trimmed edges. 

 
3.6    REPAIR OF EXISTING 
 

A. Patch or repair portions of existing surfaces which are damaged, discolored, 
or showing other imperfections. 

 
B. Repair substrate prior to patching finish. 

 
C. Refinish visible existing surfaces to remain in renovated rooms and spaces 

to specified condition for each material, with smooth and even transition to 
adjacent new finishes. 

 
D. Clean, adjust and retrofit operational functions and systems. 

 
3.7    FINISHING:  
 

A. Prepare surfaces as recommended by manufacturers of finishes to be 
applied.  Include necessary cleaning, preparation, and sealing of existing 
surfaces. 

 
B. Finish surfaces in accordance with requirements of individual section. 

 
C. When finish cannot be matched, refinish entire surface to nearest 

intersections (e.g. next corner). 
 

 
3.8 PROTECTION OF EXISTING SYSTEMS DURING DEMOLITION AND 

RENOVATIONS 
 

A. Prior to commencement of construction, at the request of the Contractor, the 
Owner will demonstrate for the contractor the operating capabilities of the 
following systems:  Public Address System, Security System 
Telecommunications, Fire Detection and Alarms, HVAC and Controls. 
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B. During Construction, the Contractor will make every effort to protect the 
above listed systems, including but not limited to, providing temporary 
supports for devices located in ceilings to be removed, providing plastic 
bags for protection of devices from dust and debris, and repositioning of 
system wiring to avoid damage. 

 
C. When the new ceiling installation is sufficiently complete, reinstall all 

devices.   
 
 

END OF SECTION 
SPECIAL PROJECT CONDITIONS 
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SECTION 01 73 29 – CUTTING AND PATCHING 
 
PART 1- GENERAL 
 
1.1 RELATED DOCUMENTS 
 

A. Drawings and general provision of the Contract including Instructions to 
Bidders, Supplemental Instructions to Bidders, General Conditions, 
Supplementary Conditions and Division 1 Specifications Sections, apply to 
this section. 

 
1.2 SUMMARY 
 

A. This section includes the following administrative and procedural 
requirements for cutting, excavating fitting, and patching of the Work 
required to: 

 
1.   Make the several parts fit properly. 

 
2. Uncover ill-timed work for installing and/or inspecting. 

 
3.  Remove and replace work not conforming to requirements of 

the Contract Documents.   
 

4.   Remove and replace defective work. 
 

B. Related Sections:  The following sections contain requirements that relate 
to this section. 

 
1.   Division 15, “Mechanical” 

 
1.3  SUBMITTALS 
 

A. General:  Submit the following in accordance with Conditions of the 
Contract and Section 01300. 

 
B. Cutting and Patching Proposal:  Where prior approval for cutting and 

patching is required, submit proposal describing proposed procedures well 
in advance of the time cutting and patching will be performed, and request 
approval to proceed. Include the following information, as applicable, in the 
proposal: 

 
1. Describe the extent of cutting and patching required and how it is to 

be performed; indicate why it cannot be avoided. 
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2. Describe anticipated results in terms of changes to existing 
construction; include changes to structural elements and operating 
components as well as changes in the building's appearance and 
other significant visual elements. 

 
3. List products to be used and firms or entities that will perform Work. 

 
4. Indicate dates when cutting and patching is to be performed. 

 
5. List utilities that will be disturbed or affected, including those that 

will be relocated and those that will be temporarily out-of-service.  
Indicate how long service will be disrupted. 

 
6. Where cutting and patching involves addition of reinforcement to 

structural elements, submit details and engineering calculations to 
show how reinforcement is integrated with the original structure. 

 
C. Approval by the Architect to proceed with proposed cutting and patching 

does not waive the Architects’ right to later require complete removal and 
replacement of work found to be cut and patched in an unsatisfactory 
manner. 

 
1.4 QUALITY ASSURANCE 
 

A. Use adequate numbers of skilled workmen who are thoroughly trained and 
experienced in the necessary crafts and who are completely familiar with 
the specified requirements and the methods needed for proper performance 
of this work of this Section. 

 
B. Do not cut and patch structural elements in a manner that would reduce their 

load-carrying capacity or load-deflection ratio.  Obtain approval of the 
cutting and patching proposal before cutting and patching the following 
structural elements: 

 
1.   Foundation construction; 

 
2. Bearing and retaining walls; 

 
3. Structural concrete; 

 
4. Structural steel; 

 
5. Lintels; 

 
6. Structural decking; 
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7. Staircases 
 

8. Miscellaneous structural metals; 
 

9. Exterior curtain wall construction; and 
 

10. Equipment supports. 
 

C. Do not cut and patch operating elements or safety related components, in a 
manner that would result in reducing their capacity to perform as intended, 
or result in increased maintenance or decreased operational life or safety. 

 
1. Obtain approval of the cutting and patching proposal before cutting 

and patching the following operating elements or safety related 
systems: 

 
 a. Shoring, bracing, and sheeting. 
 b. Primary operational systems and equipment. 
 c. Air or smoke barriers. 
 d. Water, moisture, or vapor barriers. 
 e. Membranes and flashings. 
 f. Fire protection systems. 
 g. Noise and vibration control elements and systems. 
 h. Control systems. 
 i. Communication systems. 
 j. Conveying systems. 
 k. Electrical wiring systems. 
 

 
D. Do not cut and patch construction exposed on the exterior or in occupied 

spaces, in a manner that would, in the Architect’s opinion, reduce the 
building’s aesthetic qualities, or result in visual evidence of cutting and 
patching. 

 
1. Remove and replace Work that has been cut and patched in a 

visually unsatisfactory manner. 
 

2. Any differences in alignment, color, texture or light reflection, or 
any surface defects, including but not limited to build up of patching 
or painting materials, drips, scrapes, air bubbles blemishes, cracks, 
peels or ripples shall be considered unsatisfactory. 

 
3. If possible retain the original installer or fabricator to cut and patch 

the following categories of exposed Work, or if it is not possible to 
engage the original installer or fabricator, engage another 
recognized experienced and specialized firm: 
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   a. Window wall system. 
   b. Acoustical ceilings. 
   c. Terrazzo 
   d. Carpeting. 

  e. HVAC enclosures, cabinets or covers. 
 

E. Any cost incurred by defective or ill-timed work shall be borne by the party 
responsible for such work. 

 
 
PART 2- PRODUCTS 
 
2.1 MATERIALS 
 

A. Use materials that are identical to existing materials being cut and patched. 
 

B. Use materials whose installed performance will equal or surpass that of 
materials being cut and patched. 

 
 
 
PART 3- EXECUTION 
 
3.1 PREPARING PRIOR TO CUTTING 
 

A. Provide required protection including, but not necessarily limited to, 
shoring, bracing, and support to maintain structural integrity of the Work. 

 
B. Protect existing construction during cutting and patching to prevent 

damage.  Provide protection from adverse weather conditions for portions 
of the Project that might be exposed during cutting and patching operations. 

 
3.2 PERFORMANCE 
 

A. Cutting:  Cut existing construction using methods least likely to damage 
elements to be retained or adjoining construction.  Where possible review 
proposed procedures with the original installer, comply with the original 
installer’s recommendations. 

 
1. In general, where cutting is required use hand or small power tools 

designed for sawing or grinding, not hammering and chopping.  Cut 
holes and slots neatly to size required with minimum disturbance of 
adjacent surfaces.  Temporarily cover openings when work is not in 
progress. 
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2. To avoid marring existing finished surfaces, cut or drill from the 
exposed of finished side into concealed surfaces. 

 
3. Cut through concrete and masonry using a cutting machine such as 

carborundum saw or diamond core drill. 
 

4. Comply with requirements of applicable Sections of Division 2 
where cutting and patching requires excavating and backfilling. 

 
5. By-pass utility services such as pipe or conduit, before cutting, 

where services are shown or required to be removed, relocated or 
abandoned.  Cut-off pipe or conduit in walls or partitions to be 
removed.  Cap, valve or plug and seal the remaining portion of pipe 
or conduit to prevent entrance of moisture or other foreign matter 
after by-passing and cutting. 

 
 

B. Patching:  Patch with durable seams that are as invisible as possible.  
Comply with specified tolerances. 

 
1. Restore exposed finishes of patched areas and extend finish 

restoration into retained adjoining construction in a manner that will 
eliminate evidence of patching and refinishing. 

 
2. Where patching occurs in a smooth painted surface, extend final 

paint coat over entire unbroken surface containing the patch, after 
the patched area has received primer and second coat. 

 
3. Patch, repair, or rehang existing ceilings as necessary to provide an 

even plane surface of uniform appearance. 
 
3.3 CLEANING 
  

A. Thoroughly clean areas and spaces where cutting and patching is performed 
or used as access.  Remove completely waste materials, paint, mortar, oils, 
putty, and items of similar nature. 

 
 
 

END OF SECTION 
CUTTING AND PATCHING 
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SECTION 01 77 00 – PROJECT RECORD DOCUMENTS 
 
PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 

 
A. Drawings and general provisions of the Contract, including General and 

Supplementary Conditions and other Division 01 Specification Sections, apply to 
this Section. 
 

1.02 SUMMARY 
 

A. This Section includes administrative and procedural requirements for Project 
Record Documents, including the following: 

 
1. Record Drawings 

 
2. Record Specifications 

 
3. Record Product Data 

 
1.03  SUBMITTALS 

 
A.         Record Drawings:  Comply with the following: 

 
1. Number of Copies:  Submit copies of Record Drawings as follows: 

  
a. Submittal:  Submit one set of marked-up Record Prints. A/E will 

review and note whether general scope of changes, additional 
information recorded, and quality of drafting are acceptable.  
Owner will return prints for organizing into sets, printing, binding, 
and final submittal. 

 
B.    Record Specifications:  Submit one copy of marked-up Project's Specifications, 

including addenda and contract modifications. 
 

C.  Record Product Data:  Submit one (1) copy of each Product Data submittal. 
 

1. Where Record Product Data is required as part of operation and 
maintenance manuals, submit marked-up Product Data as an insert in the 
manual instead of submittal as Record Product Data. 

 
PART 2 - PRODUCTS 
 
2.01 RECORD DRAWINGS 

 
A. Record Prints:  Maintain one set of blue- or black-line white prints of the        

Contract Drawings and Shop Drawings. 
 

1. Preparation:  Mark Record Prints to show the actual installation where 
installation varies from that shown originally. Require individual or entity 
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who obtained record data, whether individual or entity is Installer, 
subcontractor, or similar entity, to prepare the marked-up Record Prints. 

 
a. Give particular attention to information on concealed elements 

that would be difficult to identify or measure and record later. 
b. Accurately record information in an understandable drawing 

technique. 
c. Record data as soon as possible after obtaining it.  Record and 

check the markup before enclosing concealed installations. 
 

2. Content:  Types of items requiring marking include, but are not limited to, 
the following: 

 
a. Dimensional changes to Drawings. 
b. Revisions to details shown on Drawings. 
c. Depths of foundations below first floor. 
d. Locations and depths of underground utilities. 
e. Revisions to routing of piping and conduits. 
f. Revisions to electrical circuitry. 
g. Actual equipment locations. 
h. Duct size and routing. 
i. Locations of concealed internal utilities. 
j. Changes made by Change Order or Construction Change 

Directive. 
k. Changes made following Owner’s written orders. 
l. Details not on the original Contract Drawings. 
m. Field records for variable and concealed conditions. 
n. Record information on the Work that is shown only schematically 

 
3. Mark the Contract Drawings or Shop Drawings, whichever is most capable 

of showing actual physical conditions, completely and accurately. If Shop 
Drawings are marked, show cross-reference on the Contract Drawings. 

 
4.      Mark record sets with erasable, red-colored pencil. Use other colors to 

distinguish between changes for different categories of the Work at the 
same location. 

 
5.        Mark important additional information that was either shown 

schematically or omitted from original Drawings. 
 

6.  Note Construction Change Directive numbers, alternate numbers, Change 
Order numbers, and similar identification, where applicable. 

 
B.  Record Transparencies: Immediately before inspection for Certificate of 

Substantial Completion, review marked-up Record Prints with Owner and A/E.   
 

1. Incorporate changes and additional information previously marked on 
Record Prints. Erase, redraw, and add details and notations where 
applicable. 

2. Refer instances of uncertainty to Owner for resolution. 
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3. Print the Contract Drawings and Shop Drawings for use as Record 
Transparencies.  Owner will make the Contract Drawings available to 
Contractor's print shop. 

 
 

  C. Newly Prepared Record Drawings:  Prepare new Drawings instead of preparing 
Record Drawings where Owner and A/E determines that neither the original 
Contract Drawings nor Shop Drawings are suitable to show actual installation. 

 
1. New Drawings may be required when a Change Order is issued as a result 

of accepting an alternate, substitution, or other modification. 
 

2. Consult with Owner and A/E for proper scale and scope of detailing and 
notations required to record the actual physical installation and its relation 
to other construction. Integrate newly prepared Record Drawings into 
Record Drawing sets; comply with procedures for formatting, organizing, 
copying, binding, and submitting. 

 
D.  Format:  Identify and date each Record Drawing; include the designation 

"PROJECT RECORD DRAWING" in a prominent location. 
 

1. Record Prints: Organize Record Prints and newly prepared Record 
Drawings into manageable sets. Bind each set with durable paper cover 
sheets.  Include identification on cover sheets. 
 

2. Record Transparencies:  Organize into unbound sets matching Record 
Prints.  Place transparencies in durable tube-type drawing containers with 
end caps. Mark end cap of each container with identification.  If container 
does not include a complete set, identify Drawings included. 
 

3. Identification:  As follows: 
 

a. Project name. 
b. Date. 
c. Designation "PROJECT RECORD DRAWINGS." 
d. Name of A/E. 
e. Name of Contractor. 

 
E. See additional Record Drawing requirements for all work associated with 

Divisions 15 and 16. 
 

2.02  RECORD SPECIFICATIONS 
 

A. Preparation:  Mark Specifications to indicate the actual product installation where 
installation varies from that indicated in Specifications, addenda, and contract 
modifications. 

 
1. Give particular attention to information on concealed products and 

installations that cannot be readily identified and recorded later. 
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2. Mark copy with the proprietary name and model number of products, 
materials, and equipment furnished, including substitutions and product 
options selected. 
 

3. Record the name of the manufacturer, supplier, Installer, and other 
information necessary to provide a record of selections made. 

 
4. For each principal product, indicate whether Record Product Data has been 

submitted in operation and maintenance manuals instead of submitted as 
Record Product Data. 

 
5. Note related Change Orders, Record Drawings where applicable. 

 
2.03    RECORD PRODUCT DATA 

 
A. Preparation:  Mark Product Data to indicate the actual product installation where 

installation varies substantially from that indicated in Product Data submittal. 
 

1. Give particular attention to information on concealed products and 
installations that cannot be readily identified and recorded later. 
 

2. Include significant changes in the product delivered to Project site and 
changes in manufacturer's written instructions for installation. 

 
3. Note related Change Orders, Record Drawings where applicable. 

 
2.04 MISCELLANEOUS RECORD SUBMITTALS 

 
A. Assemble miscellaneous records required by other Specification Sections for 

miscellaneous record keeping and submittal in connection with actual performance 
of the Work.  Bind or file miscellaneous records and identify each, ready for 
continued use and reference. 

 
PART 3 - EXECUTION 
 
3.01 RECORDING AND MAINTENANCE 

 
A. Recording: Maintain one copy of each submittal during the construction period for 

Project Record Document purposes.  Post changes and modifications to Project 
Record Documents as they occur; do not wait until the end of Project. 
 

B. Maintenance of Record Documents and Samples:  Store Record Documents and 
Samples in the field office apart from the Contract Documents used for 
construction. Do not use Project Record Documents for construction purposes.  
Maintain Record Documents in good order and in a clean, dry, legible condition, 
protected from deterioration and loss. Provide access to Project Record Documents 
for A/E's reference during normal working hours. 
 

C. Provide access to Project Record Documents for Owner’s reference during normal 
working hours. 
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END OF SECTION 

PROJECT RECORD DOCUMENT
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SECTION 01 77 10-CLOSEOUT PROCEDURES 
 
PART 1-GENERAL 
 
1.01     RELATED DOCUMENTS 
 
 Drawings and general provisions of Contract, including General and 

Supplementary Conditions and other Division-1 Specification Sections, apply to 
this Section. 

 
1.02 SUMMARY 
 

A. This Section specifies administrative and procedural requirements for 
project closeout, including but not limited to: 

 
1.  Inspection procedures. 

 
2.  Project record document submittals. 

 
3. Operating and  maintenance manual submittal. 

 
4. Submittal of warranties. 

 
5. Final cleaning. 

 
6. Closeout requirements for specific construction activities are 

included in the appropriate Sections in Divisions 2 through 16. 
 

1.03 SUBSTANTIAL COMPLETION  
 
A.  Preliminary Procedures:  Before requesting inspection for certification of 

Substantial Completion, complete the following.  List exceptions in the 
request. 

 
1. In the Application for Payment that coincides with, or first follows, 

the date Substantial Completion is claimed, show 100 percent 
completion for the portion of the Work claimed as substantially 
complete.  Include supporting documents for completion as 
indicated in these Contract Documents and a statement showing an 
accounting of changes to the Contract Sum. 

 
2. If 100 percent cannot be shown, include a list of incomplete items, 

the value of incomplete construction, and reasons the Work is not 
complete. 

 
3. Advise Owner of pending insurance change-over requirements. 
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4. Submit specific warranties, workmanship bonds, maintenance 
agreements, final certifications, and similar documents. 

 
5. Obtain and submit releases enabling the Owner unrestricted use of 

the Work and access to services and utilities; include occupancy 
permits, operating certificates, and similar releases. 

 
6. Submit record drawings, maintenance manuals, damage or 

settlement survey, property survey, and similar final record 
information. 

 
7. Deliver tools, spare parts, extra stock, and similar items. 

 
8. Make final changeover of permanent locks and transmit keys to 

the Owner.  Advise the Owner’s personnel of changeover in 
security provisions. 

 
9. Complete start-up testing of systems, and instruction of the 

Owner’s operating and maintenance personnel.  Discontinue or 
change over and remove temporary facilities from the site, along 
with the construction tools, mock-ups, and similar elements. 

 
B.  Inspection Procedures:  On receipt of a request for inspection, the 

Architect will either proceed with inspection or advise the Contractor of 
unfilled requirements.  The Architect will prepare the Certificate of 
Substantial Completion following inspection, or advise the Contractor of 
construction that must be completed or corrected before the certificate will 
be issued. 
 
1. The Architect will repeat inspection when requested and assured 

that the Work has been substantially completed. 
 

2.   Results of the completed inspection will form the basis of requirements 
for final acceptance. 

 
1.04      FINAL ACCEPTANCE 
 

A. Preliminary Procedures:  Before requesting final inspection for 
certification of final acceptance and final payment, complete the following.  
List exceptions in the request. 

 
1. Submit the final payment request with releases and supporting 

documentation not previously submitted and accepted.  Include 
certificates of insurance for products and completed operations 
where required. 
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2. Submit an updated final statement, accounting for final additional 
changes to the Contract Sum. 

 
3. Submit a certified copy of the Architect’s final inspection list of 

items to be completed or corrected, stating that each item has been 
completed or otherwise resolved for acceptance and the list has 
been endorsed and dated by the Architect. 

 
4. Submit final meter readings for utilities, a measured record of 

stored fuel, and similar data as of the date of Substantial 
Completion, or when the Owner took possession of and 
responsibility for corresponding elements of the Work. 

 
5. Submit consent of surety to final payment. 

 
6. Submit a final liquidated damages settlement statement, if any. 

 
7. Submit evidence of final, continuing insurance coverage 

complying with insurance requirements. 
 

8. Complete final clean up requirements, including touch-up painting. 
Touch-up and otherwise repair and restore marred exposed 
finishes. 

 
B. Reinspection Procedure:  The Architect will reinspect the Work upon 

receipt of notice that the Work, including inspection list items from earlier 
inspections, has been completed, except items whose completion has been 
delayed because of circumstances acceptable to the Architect. 

 
1. Upon completion of reinspection, the Architect will prepare a 

certificate of final acceptance, or advise the Contractor of Work 
that is incomplete or of obligations that have not been fulfilled but 
are required for final acceptance. 

 
 If necessary, reinspection will be repeated. 
 

2. Should the Architect perform reinspections, due to failure of the 
Work to comply with the claims of status of completion made by 
the Contractor, the Owner shall compensate the Architect for 
additional services; and the Owner shall deduct the amount of the 
compensation form the final payment to the Contractor. 

 
1.04 RECORD DOCUMENT SUBMITTALS 
 

A.          General:  Do not use record documents for construction purposes; protect 
from deterioration and loss in a secure, fire-resistive location; provide 
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access to record documents for the Architect’s reference during normal 
working hours. 

 
B.           Record Drawings:  Maintain a clean, undamaged set of blue or black line 

white-prints of Contract Drawings and Shop Drawings.  Mark the set to 
show the actual installation where the installation varies substantially 
from the Work as originally shown.  Mark whichever drawing is most 
capable of showing conditions fully and accurately; where Shop Drawings 
are used, record a cross-reference at the corresponding location on the 
Contract Drawings.  Give particular attention to concealed elements that 
would be difficult to measure and record at a later date. 

 
1. Mark record sets with colored erasable pencil; use other colors to 

distinguish between variations in separate categories of the Work; 
use the following color code: 

 
a. Red for Architectural Work 
b. Blue for Structural Work 
c. Green for Plumbing 
d. Orange for HVAC Work 
e. Brown for Electrical Work 
f. Black for other written notations. 

 
2. Mark new information that is important to the Owner, but was not 

shown on Contract Drawings or Shop drawings. 
 

3. Note related Change Order numbers where applicable. 
 

4. At completion of project, transfer all Project Record Data to one 
complete set of mylar sepias using mylar compatible colored 
pencils or ink.  Organize record drawing sheets into manageable 
sets, bind with durable paper cover sheets, and print suitable titles, 
dates, and other identification on the cover of each set.  Deliver one 
complete set of mylar sepias of all drawings to the Architect for the 
Owner’s records.  The cost of printing the mylar sepias shall be 
paid by the Contractor. 

   
 

C.        Record Specifications:  Maintain one complete copy of the Project Manual, 
including addenda, and one copy of other written construction documents 
such as Change Orders and modifications issued in printed form during 
construction.  Mark these documents to show substantial variations on 
actual Work performed in comparison with the text of the Specifications 
and modifications.  Give particular attention to substitutions, selection of 
options and similar information on elements that are concealed or cannot 
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otherwise be readily discerned late by direct observation.  Note related 
record drawing information and Product Data. 

 
Upon completion of Work, submit record Specifications to the Architect 
for the Owner’s records. 
 

D. Record Product Data:  Maintain one copy of each Product Date submittal.  
Mark these documents to show significant variations in the actual Work 
performed in comparison with information submitted.  Include variations 
in products delivered to the site, and from the manufacturer’s installation 
instructions and recommendations.  Give particular attention to concealed 
products and portions of the Work which cannot otherwise be readily 
discerned later by direct observation.  Note related Change Orders and 
mark-up of record drawings and Specifications. 

 
Upon completion of mark-up, submit complete set of record Product Data 
to the Architect for the Owner’s records. 

 
E. Record Sample Submitted:  Immediately prior to the date or dates of 

Substantial Completion, the Contractor will meet at the site with the 
Architect and the Owner’s personnel to determine which of the submitted 
Samples have been maintained during the progress of the Work are to be 
transmitted to the Owner for record purposes.  Comply with delivery to 
the Owner’s Sample storage area. 

 
F.  Miscellaneous Record Submittals:  Refer to other Specification Sections 

for requirements of miscellaneous record-keeping and submittals in 
connection with actual performance of the Work.  Immediately prior to 
the date or dates of Substantial Completion, complete miscellaneous 
records and place in good order, properly identified and bound or filed, 
ready for continued use and reference.  Submit to the Architect for the 
Owner’s records. 

 
G. Maintenance Manuals:  Organize operating and maintenance data into 

three (3) suitable sets of manageable size.  Bind properly indexed data in 
heavy-duty 3-ring vinyl-covered binders, with each page or chart 
protected by a transparent plastic envelope.  Mark appropriate 
identification on front and spine of each binder.  Include the following 
types of  information: 

 
1. Emergency instructions 
2. Spare parts list 
3. Copies of warranties 
4. Wiring diagrams 
5. Recommended “turn around” cycles 
6. Inspection procedures 



CCPS RFP #24-09 
New Field House Project – Perryville High School 
 

01 77 10 Closeout Procedures  Page | 173 

7. Shop Drawings and Product Data 
8. Fixture lamping schedule 

 
H. Subcontractor List: List all subcontractors.  Provide their addresses, 

phone numbers, and describe scope of work. 
 
 
PART 2-PRODUCTS (Not Applicable) 
 
PART 3-EXECUTION 
 
3.01        CLOSEOUT PROCEDURES 
 

A.          Operating and Maintenance Instructions:  Arrange for each installer of 
equipment that requires regular maintenance to meet with the Owner’s 
personnel to provide instruction in proper operation and maintenance.  If 
installers are not experienced in procedures, provide instruction by 
manufacturer’s representatives.  Include a detailed review of the 
following items: 

 
1. Maintenance manuals 
2. Record documents 
3. Spare parts and materials 
4. Tools 
5. Lubricants 
6. Fuels 
7. Identification systems 
8. Control sequences 
9. Hazards 
10. Cleaning 
11. Warranties and bonds 
12. Maintenance agreements and similar continuing commitments. 

 
B           As part of instruction for operating equipment, demonstrate the following 

procedures: 
 

1. Start-up 
2. Shut down 
3. Emergency operations 
4. Noise and vibration adjustments 
5. Safety procedures 
6. Economy and efficiency adjustments 
7. Effective energy utilization 

 
3.02 FINAL CLEANING 
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A. General: General cleaning during construction is required by the General 
Conditions and included in section “Temporary Facilities”. 

 
B. Cleaning: Employ experienced workers or professional cleaners for final 

cleaning.  Clean each surface or unit to the condition expected in a normal, 
commercial building cleaning and maintenance program.  Comply with 
manufacturer’s instructions. 

 
1. Complete the following cleaning operations before requesting 

inspection for Certification of Substantial Completion. 
 

a. Remove labels that are not permanent labels. 
 
b. Clean transparent materials, including mirrors and glass in 

doors and windows.  Remove glazing compound and other 
substances that are noticeable vision-obscuring materials.  
Replace scratched, chipped, or broken glass and other 
damaged transparent materials. 

 
c. Clean exposed exterior and interior hard-surfaced finishes to 

a dust-free condition, free of stains, films and similar foreign 
substances.  Restore reflective surfaces to their original 
reflective condition.  Leave concrete floors broom clean.  
Vacuum carpeted surfaces.  Clean, repolish, and wax vinyl 
composition tile surfaces. 

 
d. Wipe surfaces of mechanical and electrical equipment.  

Remove excess lubrication and other substances.  Clean 
plumbing fixtures to a sanitary condition.  Clean light 
fixtures and lamps. 

 
e. Clean the site, including landscape development areas, of 

rubbish, litter, and foreign substances.  Sweep paved areas 
broom clean; remove stains, spills, and other foreign 
deposits.  Rake grounds that are neither paved nor planted, 
to a smooth even-textured surface. 

 
C. Pest Control: Engage an experienced exterminator to make a final 

inspection, and rid the Project of rodents, insects, and other pests. 
 
D. Removal of Protection: Remove temporary protection and facilities 

installed for protection of the Work during construction. 
 

E. Compliance: Comply with regulations of authorities having jurisdiction 
and safety standards for cleaning.  Do not burn waste materials.  Do not 
bury debris or excess materials on the Owner’s property.  Do not 
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discharge volatile, harmful, or dangerous materials into drainage systems.  
Remove waste materials from the site and dispose of in a lawful manner. 
 

F. Where extra materials of value remaining after completion of associated 
Work have become the Owner’s property, arrange for disposition of these 
materials as directed. 
 

 
END OF SECTION 

CLOSEOUT PROCEDURES
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SECTION 01 77 20 – OPERATION & MAINTENANCE DATA 
 
PART 1 - GENERAL 
 

1.01  RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, 
apply to this Section. 

 
1.02 SUMMARY 

 
A. This Section includes administrative and procedural requirements for 

preparing operation and maintenance manuals, including the following: 
 

1. Operation and maintenance documentation directory. 
2. Emergency manuals. 
3. Operation manuals for systems, subsystems, and equipment. 
4. Maintenance manuals for the care and maintenance of products, 

materials, finishes, systems and equipment. 
 

1.03  DEFINITIONS 
 

A. System:  An organized collection of parts, equipment, or subsystems 
united by regular interaction. 

 
B.  Subsystem:  A portion of a system with characteristics similar to a system. 

 
1.04  SUBMITTALS 

 
A. Initial Submittal:  Submit one (1) draft copies of each manual at least 7 

days before requesting inspection for Substantial Completion.  Include a 
complete operation and maintenance directory.  Owner will return copy of 
draft and mark whether general scope and content of manual are 
acceptable. 

 
B.  Final Submittal:  Submit three (3) copies of each manual in final form.  

 
1. Correct or modify each manual to comply with A/E's comments.  

Submit three (3) copies of each corrected manual within fifteen 
(15) days of receipt of A/E's comments. 

 
1.05  COORDINATION 

 
A. Where operation and maintenance documentation includes information on 

installations by more than one factory-authorized service representative, 
assemble and coordinate information furnished by representatives and 
prepare manuals. 
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PART 2 – PRODUCTS 
 

2.01  OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY 
 

A. Organization:  Include a section in the directory for each of the following: 
 

1. List of documents. 
2. List of systems. 
3. List of equipment. 
4. Table of contents. 

 
B.  List of Systems and Subsystems:  List systems alphabetically.  Include 

references to operation and maintenance manuals that contain information 
about each system. 

 
C.  List of Equipment:  List equipment for each system, organized 

alphabetically by system.  For pieces of equipment not part of system, list 
alphabetically in separate list. 

 
D.  Tables of Contents:  Include a table of contents for each emergency, 

operation, and maintenance   manual. 
 
E. Identification: In the documentation directory and in each operation and 

maintenance manual,    identify each system, subsystem, and piece of 
equipment with the same designation used in the Contract Documents.  If 
no designation exists, assign a designation according to ASHRAE 
Guideline 4, "Preparation of Operating and Maintenance Documentation 
for Building Systems." 

 
2.02   MANUALS, GENERAL 

 
A. Organization:  Unless otherwise indicated, organize each manual into a 

separate section for each system and subsystem, and a separate section for 
each piece of equipment not part of a system.  Each manual shall contain 
the following materials, in the order listed: 

 
1. Title page. 
2. Table of contents. 
3. Manual contents. 

 
B.  Title Page:  Enclose title page in transparent plastic sleeve.  Include the 

following information: 
 

1. Subject matter included in manual. 
2. Name and address of Project. 
3. Name and address of Owner. 
4. Date of submittal. 
5. Name, address, and telephone number of Contractor. 
6. Name and address of A/E. 
7. Cross-reference to related systems in other operation and 

maintenance manuals. 
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C. Table of Contents:  List each product included in manual, identified by 

product name, indexed to the content of the volume, and cross-referenced 
to Specification Section number in Project Manual. 

 
1. If operation or maintenance documentation requires more than 

one volume to accommodate data, include comprehensive table of 
contents for all volumes in each volume of the set. 

 
D. Manual Contents:  Organize into sets of manageable size.  Arrange 

contents alphabetically by system, subsystem, and equipment.  If possible, 
assemble instructions for subsystems, equipment, and components of one 
system into a single binder. 

 
1. Binders: Heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in 

thickness necessary to accommodate contents, sized to hold 
8-1/2-by-11-inch paper; with clear plastic sleeve on spine to hold 
label describing contents and with pockets inside covers to hold 
folded oversize sheets. 

 
a. If two or more binders are necessary to accommodate data 

of a system, organize data in each binder into groupings 
by subsystem and related components. Cross-reference 
other binders if necessary to provide essential information 
for proper operation or maintenance of equipment or 
system. 

b.          Identify each binder on front and spine, with printed title 
"OPERATION AND MAINTENANCE MANUAL," 
Project title or name, and subject matter of contents.  
Indicate volume number for multiple-volume sets. 

 
2. Dividers: Heavy-paper dividers with plastic-covered tabs for each 

section.  Mark each tab to indicate contents. Include typed list of 
products and major components of equipment included in the 
section on each divider, cross-referenced to Specification Section 
number and title of Project Manual. 
 

3. Protective Plastic Sleeves: Transparent plastic sleeves designed to 
enclose diagnostic software diskettes for computerized electronic 
equipment. 

 
 

4. Supplementary Text: Prepared on 8-1/2-by-11-inch 
(115-by-280-mm), 20-lb/sq. ft. (75-g/sq. m) white bond paper. 
 

5.  Drawings:  Attach reinforced, punched binder tabs on drawings 
and bind with text. 

 
a. If oversize drawings are necessary, fold drawings to same 

size as text pages and use as foldouts. 
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b. If drawings are too large to be used as foldouts, fold and 
place drawings in labeled envelopes and bind envelopes 
in rear of manual.  At appropriate locations in manual, 
insert typewritten pages indicating drawing titles, 
descriptions of contents, and drawing locations 

 
2.03 EMERGENCY MANUALS 

 
A. Content:  Organize manual into a separate section for each of the 

following: 
 

1. Type of emergency. 
2. Emergency instructions. 
3. Emergency procedures. 

 
B.  Type of Emergency:  Where applicable for each type of emergency 

indicated below, include instructions and procedures for each system, 
subsystem, piece of equipment, and component: 

 
1. Fire. 
2. Flood. 
3. Gas leak. 
4. Water leak. 
5. Power failure. 
6. Water outage. 
7. System, subsystem, or equipment failure. 
8. Chemical release or spill. 

 
C.  Emergency Instructions:  Describe and explain warnings, trouble 

indications, error messages, and similar codes and signals. Include 
responsibilities of Owner's operating personnel for notification of 
Installer, supplier, and manufacturer to maintain warranties. 

 
D.  Emergency Procedures:  Include the following, as applicable: 

 
1. Instructions on stopping. 
2. Shutdown instructions for each type of emergency. 
3. Operating instructions for conditions outside normal operating 

limits. 
4. Required sequences for electric or electronic systems. 
5. Special operating instructions and procedures. 

 
2.04  OPERATION MANUALS 

 
A. Content:  In addition to requirements in this Section, include operation 

data required in individual Specification Sections and the following 
information: 

 
1. System, subsystem, and equipment descriptions. 
2. Performance and design criteria if Contractor is delegated design 

responsibility. 
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3. Operating standards. 
4. Operating procedures. 
5. Operating logs. 
6. Wiring diagrams. 
7. Control diagrams. 
8. Piped system diagrams. 
9. Precautions against improper use. 
10. License requirements including inspection and renewal dates. 

 
B.  Descriptions:  Include the following: 

 
1. Product name and model number. 
2. Manufacturer's name. 
3. Equipment identification with serial number of each component. 
4. Equipment function. 
5. Operating characteristics. 
6. Limiting conditions. 
7. Performance curves. 
8. Engineering data and tests. 
9. Complete nomenclature and number of replacement parts. 

 
C.  Operating Procedures:  Include the following, as applicable: 

 
1. Startup procedures. 
2. Equipment or system break-in procedures. 
3. Routine and normal operating instructions. 
4. Regulation and control procedures. 
5. Instructions on stopping. 
6. Normal shutdown instructions. 
7. Seasonal and weekend operating instructions. 
8. Required sequences for electric or electronic systems. 
9. Special operating instructions and procedures. 

 
D.  Systems and Equipment Controls: Describe the sequence of operation, and 

diagram controls as installed. 
 
E.  Piped Systems: Diagram piping as installed, and identify color-coding 

where required for identification. 
 

2.05  PRODUCT MAINTENANCE MANUAL 
 

A. Content:  Organize manual into a separate section for each product, 
material, and finish. Include source information, product information, 
maintenance procedures, repair materials and sources, and warranties and 
bonds, as described below. 

 
B.  Source Information: List each product included in manual, identified by 

product name and arranged to match manual's table of contents. For each 
product, list name, address, and telephone number of Installer or supplier 
and maintenance service agent, and cross-reference Specification Section 
number and title in Project Manual. 
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C.  Product Information:  Include the following, as applicable: 

 
1. Product name and model number. 
2. Manufacturer's name. 
3. Color, pattern, and texture. 
4. Material and chemical composition. 
5. Reordering information for specially manufactured products. 

 
D.  Maintenance Procedures:  Include manufacturer's written 

recommendations and the following: 
 

1. Inspection procedures. 
2. Types of cleaning agents to be used and methods of cleaning. 
3. List of cleaning agents and methods of cleaning detrimental to 

product. 
4. Schedule for routine cleaning and maintenance. 
5. Repair instructions. 

 
E.  Repair Materials and Sources: Include lists of materials and local sources 

of materials and related services. 
 
F.  Warranties and Bonds:  Include copies of warranties and bonds and lists 

of circumstances and conditions that would affect validity of warranties or 
bonds. 

 
1. Include procedures to follow and required notifications for 

warranty claims. 
 

2.06  SYSTEMS AND EQUIPMENT MAINTENANCE MANUAL 
 

A. Content:  For each system, subsystem, and piece of equipment not part of 
a system, include source information, manufacturers' maintenance 
documentation, maintenance procedures, maintenance and service 
schedules, spare parts list and source information, maintenance service 
contracts, and warranty and bond information, as described below. 

 
B.  Source Information:  List each system, subsystem, and piece of equipment 

included in the manual, identified by product name and arranged to match 
manual's table of contents.  For each product, list name, address, and 
telephone number of Installer or supplier and maintenance service agent, 
and cross-reference Specification Section number and title in Project 
Manual. 

 
C.  Manufacturers' Maintenance Documentation: Manufacturers' maintenance 

documentation, including the following information for each component 
part or piece of equipment: 

 
1. Standard printed maintenance instructions and bulletins. 
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2. Drawings, diagrams, and instructions required for maintenance, 
including disassembly and component removal, replacement, and 
assembly. 

3. Identification and nomenclature of parts and components. 
4. List of items recommended to be stocked as spare parts. 

 
D.  Maintenance Procedures: Include the following information and items that 

detail essential maintenance procedures: 
 

1. Test and inspection instructions. 
2. Troubleshooting guide. 
3. Precautions against improper maintenance. 
4. Disassembly; component removal, repair, and replacement; and 

reassembly instructions. 
5. Aligning, adjusting, and checking instructions. 
6. Demonstration and training videotape, if available. 

 
E.  Maintenance and Service Schedules: Include service and lubrication 

requirements, list of required lubricants for equipment, and separate 
schedules for preventive and routine maintenance and service with 
standard time allotment. 

 
1. Scheduled Maintenance and Service: Tabulate actions for daily, 

weekly, monthly, quarterly, semiannual, and annual frequencies. 
2. Maintenance and Service Record: Include manufacturers' forms 

for recording maintenance. 
 

F.  Spare Parts List and Source Information:  Include lists of replacement and 
repair parts, with parts identified and cross-referenced to manufacturers' 
maintenance documentation and local sources of maintenance materials 
and related services. 

 
G.  Maintenance Service Contracts:  Include copies of maintenance 

agreements with name and telephone number of service agent. 
 
H.  Warranties and Bonds:  Include copies of warranties and bonds and lists 

of circumstances and conditions that would affect validity of warranties or 
bonds. 

 
1. Include procedures to follow any required notifications for 

warranty claims. 
 
PART 3 - EXECUTION 
 

3.01  MANUAL PREPARATION 
 

A. Operation and Maintenance Documentation Directory:  Prepare a separate 
manual that provides an organized reference to emergency, operation, and 
maintenance manuals. 
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B.  Emergency Manual:  Assemble a complete set of emergency information 
indicating procedures for use by emergency personnel and by Owner's 
operating personnel for types of emergencies indicated. 

 
C.  Product Maintenance Manual:  Assemble a complete set of maintenance 

data indicating care and Maintenance of each product, material, and finish 
incorporated into the Work. 

 
D.  Operation and Maintenance Manuals:  Assemble a complete set of 

operation and maintenance data indicating operation and maintenance of 
each system, subsystem, and piece of equipment not part of a system. 

 
1. Engage a factory-authorized service representative to assemble 

and prepare information for each system, subsystem, and piece of 
equipment not part of a system. 

2. Prepare a separate manual for each system and subsystem, in the 
form of an instructional manual for use by Owner's operating 
personnel. 

 
E.  Manufacturers' Data: Where manuals contain manufacturers' standard 

printed data, include only sheets pertinent to product or component 
installed.  Mark each sheet to identify each product or component 
incorporated into the Work.  If data include more than one item in a tabular 
format, identify each item using appropriate references from the Contract 
Documents. Identify data applicable to the Work and delete references to 
information not applicable. 

 
1. Prepare supplementary text if manufacturers' standard printed data 

are not available and where the information is necessary for proper 
operation and maintenance of equipment or systems. 

 
F.  Drawings: Prepare drawings supplementing manufacturers' printed data to 

illustrate the relationship of component parts of equipment and systems 
and to illustrate control sequence and flow diagrams. Coordinate these 
drawings with information contained in Record Drawings to ensure 
correct illustration of completed installation. 

 
1. Do not use original Project Record Documents as part of operation 

and maintenance manuals. 
2. Comply with requirements of newly prepared Record Drawings. 

 
 
 
 

END OF SECTION 
OPERATION & MAINTENANCE DATA 
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SECTION 01 78 33 – BONDS AND WARRANTIES 
 
PART 1 – GENERAL 
 
1.01 RELATED DOCUMENTS 
 

Drawings and general provisions of Contract, including General and 
Supplementary Conditions and other Division-1 Specification Sections, apply to 
this Section. 

 
1.02 SUMMARY 
 

A. This Section specifies general administrative and procedural requirements 
for warranties and bonds required by the Contract Documents, including 
manufacturer’s standard warranties on products and special warranties. 

 
B. Refer to the General Conditions for terms of the Contractor's special 

warranty of workmanship and materials. 
 

C. General closeout requirements are included in Section "Project Closeout." 
 

D. Specific requirements for warranties for the Work and products and instal-
lation that are specified to be warranted, are included in the individual 
Sections of Divisions-2 through -16. 

 
E. Certifications and other commitments and agreements for continuing serv-

ices to Owner are specified elsewhere in the Contract Documents. 
 

F. Disclaimers and Limitations: Manufacturer's disclaimers and limitations on 
product warranties do not relieve the Contractor of the warranty on the 
Work that incorporates the products, nor does it relieve suppliers, 
manufacturers, and subcontractors required to countersign special 
warranties with the Contractor. 

 
1.03 DEFINITIONS 

 
A. Standard Product Warranties are preprinted written warranties published by 

individual manufacturers for particular products and are specifically 
endorsed by the manufacturer to the Owner. 

 
B. Special Warranties are written warranties required by or incorporated in the 

Contract Documents, either to extend time limits provided by standard war-
ranties or to provide greater rights for the Owner. 

 
1.04 WARRANTY REQUIREMENTS 
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A. Related Damages and Losses: When correcting warranted Work that has 
failed, remove and replace other Work that has been damaged as a result of 
such failure or that must be removed and replaced to provide access for 
correction of warranted Work.   

 
B. Reinstatement of Warranty: When Work covered by a warranty has failed 

and been corrected by replacement or rebuilding, reinstate the warranty by 
written endorsement.  The reinstated warranty shall be equal to the original 
warranty with an equitable adjustment for depreciation. 

 
C. Replacement Cost: Upon determination that Work covered by a warranty 

has failed, replace or rebuild the Work to an acceptable condition complying 
with requirements of Contract Documents.  The Contractor is responsible 
for the cost of replacing or rebuilding defective Work regardless of whether 
the Owner has benefited from use of the Work through a portion of its 
anticipated useful service life. 

 
D. Owner's Recourse: Written warranties made to the Owner are in addition to 

implied warranties, and shall not limit the duties, obligations, right and 
remedies otherwise available under the law, nor shall warranty periods be 
interpreted as limitations on time in which the Owner can enforce such other 
duties, obligations, rights, or remedies. 

 
E. Rejection of Warranties: The Owner reserves the right to reject warranties 

and to limit selections to products with warranties not in conflict with 
requirements of the Contract Documents. 

 
F. The Owner reserves the right to refuse to accept Work for the Project where 

a special warranty, certification, or similar commitment is required on such 
Work or part of the Work, until evidence is presented that entities required 
to countersign such commitments are willing to do so. 

 
1.05  SUBMITTALS 

 
A. Submit written warranties to the Architect prior to the date certified for 

Substantial Completion.  If the Architect's Certificate of Substantial 
Completion designates a commencement date for warranties other than the 
date of Substantial Completion for the Work, or a designated portion of the 
Work, submit written warranties upon request of the Architect. 

 
1. When a designated portion of the Work is completed and occupied 

or used by the Owner, by separate agreement with the Contractor 
during the construction period, submit properly executed warranties 
to the Architect within fifteen days of completion of that designated 
portion of the Work. 
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2. When a special warranty is required to be executed by the 
Contractor, or the Contractor and a subcontractor, supplier or 
manufacturer, prepare a written document that contains appropriate 
terms and identification, ready for execution by the required parties.  
Submit a draft to the Owner through the Architect for approval prior 
to final execution. 

 
3. Refer to individual Sections of Divisions-2 through -16 for specific 

content requirements, and particular requirements for submittal of 
special warranties. 

 
B. Form of Submittal: At Final Completion compile two copies of each 

required warranty and bond properly executed by the Contractor, or by the 
Contractor, subcontractor, supplier, or manufacturer.  Organize the 
warranty documents into an orderly sequence based on the table of contents 
of the Project Manual. 

 
1. Bind warranties and bonds in heavy-duty, commercial quality, 

durable 3-ring vinyl covered loose-leaf binders, thickness as 
necessary to accommodate contents, and sized to receive 8-1/2" by 
11" paper. 

 
2. Provide heavy paper dividers with celluloid covered tabs for each 

separate warranty.  Mark the tab to identify the product or 
installation.  Provide a typed description of the product or 
installation, including the name of the product, and the name, 
address and telephone number of the installer. 

 
3. Identify each binder on the front and the spine with the typed or 

printed title "WARRANTIES AND BONDS," the Project title or 
name, and the name of the Contractor. 

 
4. When operating and maintenance manuals are required for 

warranted construction, provide additional copies of each required 
warranty, as necessary, for inclusion in each required manual. 

 
PART 2 - PRODUCTS (not applicable). 
 
PART 3 – EXECUTION  
 
3.01 Provide warranties and bonds on products and installations as required under the 

various sections of this specification. 
 

END OF SECTION 
BONDS AND WARRANTIES
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SECTION 01 82 00 – DEMONSTRATION & TRAINING 
 

PART 1 - GENERAL 
 
1.01 RELATED DOCUMENTS 

 
A. Drawings and general provisions of the Contract, including General and 

Supplementary Conditions and other Division 1 Specification Sections, 
apply to this Section. 

 
1.02 SUMMARY 

 
A. This Section includes administrative and procedural requirements for 

instructing Owner's personnel, including the following: 
 

1. Demonstration of operation of systems, subsystems, and 
equipment. 

2. Training in operation and maintenance of systems, subsystems, 
and equipment. 

 
B.  Related Sections include the following: 

 
1. Specification Section "Project Management and Coordination" for 

requirements for pre-instruction conferences. 
 
1.03 SUBMITTALS 

 
A. Instruction Program:  Submit three (3) copies of outline of instructional 

program for demonstration and training, including a schedule of proposed 
dates, times, length of instruction time, and instructors' names for each 
training module.  Include learning objective and outline for each training 
module. 

 
1. At completion of training, submit three (3) complete training 

manuals for Owner's use. 
 

B.  Qualification Data: For firms and persons specified in "Quality 
Assurance" Article to demonstrate their capabilities and experience. 
Include lists of completed projects with project names and addresses, 
names and addresses of A/E’s and owners, and other information 
specified. 

 
C.  Attendance Record: For each training module, submit list of participants 

and length of instruction time. 
 
D.  Evaluations: For each participant and for each training module, submit 

results and documentation of performance-based test. 
 
E.  Demonstration and Training DVD:  Submit two (2) copies at end of each 

training module. 
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1.04  QUALITY ASSURANCE 
 

A. Facilitator Qualifications: A firm or individual experienced in training or 
educating maintenance personnel in a training program similar in content 
and extent to that indicated for this Project, and whose work has resulted 
in training or education with a record of successful learning performance. 

 
B.  Instructor Qualifications: A factory-authorized service representative 

experienced in operation and maintenance procedures and training. 
 
C.  Pre-instruction Conference:  Conduct conference at Project site to comply 

with requirements in Specification Section "Project Management and 
Coordination." Review methods and procedures related to demonstration 
and training including, but not limited to, the following: 

 
1. Inspect and discuss locations and other facilities required for 

instruction. 
2. Review and finalize instruction schedule and verify availability of 

educational materials, instructors' personnel, audiovisual 
equipment, and facilities needed to avoid delays. 

3. Review required content of instruction. 
4. For instruction that must occur outside, review weather and 

forecasted weather conditions and procedures to follow if 
conditions are unfavorable. 

 
1.05        COORDINATION 

 
A. Coordinate instruction schedule with Owner's operations. Adjust schedule 

as required to minimize disrupting Owner's operations. 
 
B.  Coordinate instructors, including providing notification of dates, times, 

length of instruction time, and course content. 
 
C.  Coordinate content of training modules with content of approved 

emergency, operation, and maintenance manuals.  Do not submit 
instruction program until operation and maintenance data has been 
reviewed and approved by A/E. 

 
PART 2 - PRODUCTS 
 
2.01  INSTRUCTION PROGRAM 

 
A. Program Structure:  Develop an instruction program that includes 

individual training modules for each system and equipment not part of a 
system, as required by individual Specification Sections, and as follows: 

 
1. Heat generation including boilers, pumps and distribution piping. 

 
2. Refrigeration systems, including split system air conditioning 

units, air cooled chillers, pumps and distribution piping. 
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3. HVAC systems, including air handling equipment, air distribution 
systems and unit ventilators. 
 

4. HVAC instrumentation and controls. 
 

5. Electrical distribution equipment. 
 

B.  Training Modules:  Develop a learning objective and teaching outline for 
each module. Include a description of specific skills and knowledge that 
participant is expected to master. For each module, include instruction for 
the following: 

 
1. Basis of System Design, Operational Requirements, and Criteria:  

Include the following: 
 

a. System, subsystem, and equipment descriptions. 
b. Performance and design criteria if Contractor is delegated 

design responsibility. 
c. Operating standards. 
d. Regulatory requirements. 
e. Equipment function. 
f. Operating characteristics. 
g. Limiting conditions. 
h. Performance curves. 

 
2.  Documentation:  Review the following items in detail: 

 
a. Emergency manuals. 
b. Operations manuals. 
c. Maintenance manuals. 
d. Project Record Documents. 
e. Identification systems. 
f. Warranties and bonds. 
g. Maintenance service agreements and similar continuing 

commitments. 
 

3.  Emergencies:  Include the following, as applicable: 
 

a. Instructions on meaning of warnings, trouble indications, 
and error messages. 

b. Instructions on stopping. 
c. Shutdown instructions for each type of emergency. 
d. Operating instructions for conditions outside of normal 

operating limits. 
e. Sequences for electric or electronic systems. 
f. Special operating instructions and procedures. 

 
4.  Operations:  Include the following, as applicable: 

 
a. Startup procedures. 
b. Equipment or system break-in procedures. 
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c. Routine and normal operating instructions. 
d. Regulation and control procedures. 
e. Control sequences. 
f. Safety procedures. 
g. Instructions on stopping. 
h. Normal shutdown instructions. 
i. Operating procedures for emergencies. 
j. Operating procedures for system, subsystem, or 

equipment failure. 
k. Seasonal and weekend operating instructions. 
l. Required sequences for electric or electronic systems. 
m. Special operating instructions and procedures. 

 
5.  Adjustments:  Include the following: 

 
a. Alignments. 
b. Checking adjustments. 
c. Noise and vibration adjustments. 
d. Economy and efficiency adjustments. 

 
6.  Troubleshooting:  Include the following: 

 
a. Diagnostic instructions. 
b. Test and inspection procedures. 

 
7.  Maintenance:  Include the following: 

 
a. Inspection procedures. 
b. Types of cleaning agents to be used and methods of 

cleaning. 
c. List of cleaning agents and methods of cleaning 

detrimental to product. 
d. Procedures for routine cleaning 
e. Procedures for preventive maintenance. 
f. Procedures for routine maintenance. 
g. Instruction on use of special tools. 

 
8.  Repairs:  Include the following: 

 
a. Diagnosis instructions. 
b. Repair instructions. 
c. Disassembly; component removal, repair, and 

replacement; and reassembly instructions. 
d. Instructions for identifying parts and components. 
e. Review of spare parts needed for operation and 

maintenance. 
 
PART 3 - EXECUTION 
 
3.01  PREPARATION 
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A. Assemble educational materials necessary for instruction, including 
documentation and training module.  Assemble training modules into a 
combined training manual. 

 
B.  Set up instructional equipment at instruction location. 

 
3.02  INSTRUCTION 

 
A. Facilitator:  Engage a qualified facilitator to prepare instruction program 

and training modules, to coordinate instructors, and to coordinate between 
Contractor and Owner for number of participants, instruction times, and 
location. 

 
B.  Engage qualified instructors to instruct Owner's personnel to adjust, 

operate, and maintain systems, subsystems, and equipment not part of a 
system. 

 
1. Owner will furnish Contractor with names and positions of 

participants. 
 

C.  Scheduling: Provide instruction at mutually agreed on times. For 
equipment that requires seasonal operation, provide similar instruction at 
start of each season. 

 
1. Schedule training with Owner with at least seven (7) days' 

advance notice. 
 

D.  Demonstration and Training DVD:  Record each training module 
separately. Include classroom instructions and demonstrations, board 
diagrams, and other visual aids, but not student practice. 

 
1. At beginning of each training module, record each chart 

containing learning objective and lesson outline. 
 

E.  Cleanup: Collect used and leftover educational materials and give to 
Owner. Remove instructional equipment.  Restore systems and equipment 
to condition existing before initial training use. 

 
 
 

END OF SECTION 
DEMONSTRATION & TRAINING 
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